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MESSAGE FROM THE PRESIDENT

CONGRATULATIONS! You have made one of the most important decisions of your
life by deciding to attend college and invest in yourself. Your education will prepare
you for unexpected opportunities that come your way. | am thrilled you have chosen
Reynolds Community College as part of your educational journey. Let me tell you
why.

You have the distinct benefit of learning from our outstanding faculty who will
teach you the knowledge and skills to excel both inside and outside the classroom.
These faculty members are an amazing resource for you. Many are heavily involved
in national professional associations and local career networks for their particular
subject or industry, and still work in the field. Ask them questions. Take their advice.
They are your number-one cheerleaders and want to help you succeed at Reynolds
and beyond the classroom.

When you are in class, look to your right and to your left. You will be sitting beside
students from all backgrounds, and of all ages. Reynolds is proud to count students
from more than 80 nations! Community college campuses offer a rich diversity

of upbringings and opinions. Reynolds continues to reaffirm and improve its
commitment to diversity and inclusion. Your peers represent a wonderful variety of
people to learn alongside. Some are right out of high school, many are mid-career,
and others are seasoned, professional business owners; you have a tremendous
amount of talent and experience to benefit from in class every day.

You have also chosen to join Reynolds at an exciting time. While the cost of a
traditional four-year education continues to go up and up, community colleges
maintain a firm commitment to providing an affordable, high-quality pathway

to degree attainment and the workforce. Your experience here will give you the tools to pursue your dream job, provide the credits
needed to transfer to a four-year university, or advance in your present workplace. It will also instill a desire for personal enrichment
and lifelong learning in each and every one of you.

Welcome to Reynolds...where outstanding lives get started!

All the best,

Gary L. Rhodes, Ed.D.
College President
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Responding to the
recommendation of a
legislative study committee
that “every citizen of the
Commonwealth be given

an opportunity to attend

an institution of higher
learning offering academic,
occupational/technical, and
community service programs
at a nominal cost,” in 1966
the General Assembly of
Virginia established a state-
wide system of community
colleges. A newly established
State Board for Community
Colleges prepared a master
plan for a system of 23 institutions.

The Lieutenant Governor, J. Sargeant Reynolds, heralded the
creation of the community college system by the General
Assembly as “one of its finest acts and finest hours in this
century.”

Reynolds Community College, the last of these colleges, is

named in honor of the late Lieutenant Governor of the State, who
championed legislation creating the state-supported community
colleges. Opened in 1972 in temporary headquarters, Reynolds

is now a three-campus (Parham Road, Downtown, Goochland)
institution and the third largest in the Virginia Community
College System, serving the City of Richmond and the counties of
Goochland, Hanover, Henrico, Powhatan, and Louisa.

From its inception, Reynolds has recognized its strategic role in
the metropolitan Richmond area’s economic development. In
1977, Reynolds established its nationally recognized Center for
Office Development, a statewide pilot project with the Virginia
Community College System and State of Virginia, to provide
training in office and supervisory skills for employees of the
Commonwealth. Within several years the Center opened this
training opportunity to all individuals and businesses.

By Spring 1989, Reynolds offered short-term training and
seminars at three strategic locations in the metropolitan
Richmond area.

Demand for these services from the business community
continued to escalate. As a result, Reynolds reorganized its
outreach efforts in 1994 by creating the Institute for Economic
Development & Extended Studies. In response to the evolving
needs of the business community, the unit reorganized in the
fall of 2000, changing its name to the Institute for Workforce
Development. The Institute was comprised of six Centers
including the Center for Corporate Training, the Center for
Organizational Effectiveness, the Center for Lifelong Learning,
the Center for Apprenticeship Programs, the Center for
Entrepreneurial Development, and the Center for Professional
Development and Renewal.

Reynolds and John Tyler Community College collaborated
in 2003 to create a new workforce development entity that
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provides business, industry, and government in the region with a
single source for workforce development. The new organization
is named the Community College Workforce Alliance (CCWA).
The alliance is a cooperative partnership dedicated to supporting
economic development and providing world-class workforce
training and services to both the public and private sectors.

The vision behind the new organization is to maximize the
talents and resources of both institutions’ current workforce
development centers in an effort to provide Richmond, Tri-cities,
and surrounding counties with a world-class regional workforce
development organization.

Reynolds currently offers two-year college transfer and
occupational-technical degrees, one-year occupational-technical
certificates, and career studies certificates requiring less than

one year of full-time study. Having enrolled 341,058 persons in
credit courses since its opening, Reynolds continues to strive to
meet the aspirations of its namesake to provide “a practical and
economic answer to the future educational needs of thousands of
Virginians.”

Mission

J. Sargeant Reynolds Community College (Reynolds) provides an
accessible, quality education that develops students for success
in the workplace, prepares students for successful transfer

to colleges and universities, builds a skilled workforce that
contributes to regional economic development, and promotes
personal enrichment and lifelong learning.

Vision
Reynolds will be the preeminent pathway to the workforce and
degree attainment for the greater Richmond region.

We Value
Our Students

We promote high academic standards and innovative programs
that enable our students to go further and faster in pursuit of
their goals.

Our People

We promote a culture of collaboration, hire talented individuals,
and invest in their professional and personal growth.

Our Community

We enrich our community through education, leadership,
partnerships, and volunteerism.

Our Environment

We create and foster safe, healthy, and inclusive places for
learning, teaching, and working.

Accreditation Statement

J. Sargeant Reynolds Community College is accredited by the
Southern Association of Colleges Commission on Colleges
to award associate degrees and certificates. Contact the
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Commission on Colleges at 1866 Southern Lane, Decatur, Georgia
30033-4097 or call 404-679-4500 for questions about the
accreditation of J. Sargeant Reynolds Community College.

Nondiscrimination Policy and Contact
Information

Nondiscrimination Policy

J. Sargeant Reynolds Community College is an equal opportunity
institution providing educational and employment opportunities,
programs, services, and activities. Reynolds does not
discriminate on the basis of age, color, disability, family medical
history or genetic information, military service or veteran

status, national origin, parental status, political affiliation, race,
religion, sex (including pregnancy and gender identity), sexual
orientation, or any other non-merit based factor. The college
also prohibits sexual misconduct, including sexual violence or
harassment.

Contact Information

Students or prospective students who believe they have
witnessed or experienced discriminatory conditions or
discriminatory acts inclusive of sexual misconduct, sexual
violence, sexual harassment, or inaccessible conditions, should
present their concerns to either of the following:

Vice President of Student Affairs

College Title IX Coordinator and ADA/Section 504 Compliance
Officer

J. Sargeant Reynolds Community College

P.O. Box 85622

Richmond, VA 23285-5622

Telephone: (804) 523-5296

Fax: (804) 523-5714

Email: VPSA@Reynolds.edu

Physical Location: Parham Road Campus, Georgiadis Hall, Room
204

Or

Department of Education
Office of Civil Rights

400 Maryland Avenue, S.W.
Washington, DC 20202-1100
www.ed.gov

Employees or prospective employees who believe they

have witnessed or experienced discriminatory conditions or
discriminatory acts inclusive of sexual misconduct, sexual
violence, sexual harassment, or inaccessible conditions, should
present their concerns to:

College Equal Employment Opportunity Officer
J. Sargeant Reynolds Community College

P.O. Box 85622

Richmond, VA 23285-5622

Telephone: (804) 523-5877

Fax: (804) 523-5108

Email: EEO@Reynolds.edu

Physical Location: Parham Road Campus, Workforce
Development and Conference Center, Suite 121

Annual Public Notice

Reynolds Community College does not discriminate on the
basis of race, color, national origin, sex, disability, or age

in its programs or activities. Reynolds offers programs in
many vocational areas under its open admissions policy.
Specifically, Reynolds offers admissions based on selective
criteria in Medical Laboratory Technology, Nursing AAS, Practical
Nursing Certificate, Respiratory Therapy, and PAVE career
studies certificates in Child Care Assistant, Clerical Assistant,
Food Service Assistant, and Health Care Assistant through

a separate applications process that is nondiscriminatory.
For more information about the application process, contact
the admissions office known as Enrollment Services at (804)
523-6464.

Inquiries related to Reynolds nondiscrimination policies should be
directed to:

Vice President of Student Affairs

College Title IX Coordinator and ADA/Section 504
Compliance Officer

J. Sargeant Reynolds Community College

P.O. Box 85622

Richmond, VA 23285-5622

Telephone: (804) 523-5296
Fax: (804) 523-5714
Email: VPSA@Reynolds.edu

Physical Location: Parham Road Campus, Georgiadis Hall, Room
204

Programs reviewed and updated January 2017

College Catalog 2017-2018


http://www.reynolds.edu/_onlinecatalog/current/general-information/mailto:VPSA@Reynolds.edu
http://www.ed.gov/
http://www.reynolds.edu/_onlinecatalog/current/general-information/mailto:EEO@Reynolds.edu

Academic Calendar 2017 - 2018
2017 Fall Semester

Important Dates

GENERAL INFORMATION

Academic Advising

March 27-April 7, 2017

Priority Registration

April 10-June 11, 2017

Deadline for 2017 Online Applications for Reynolds Scholarships April 17, 2017
Recommended Financial Aid application submission date for Fall ~ April 17, 2017
Faculty and Staff Recognition and Awards Program (college May 11, 2017
opens at noon)

Memorial Day (college closed) May 29, 2017
Deadline for Fall Applications for F-1 Visa Students June 1, 2017

Open Registration

June 12-August 20, 2017

Deadline for receipt of Financial Aid information for Fall

June 15, 2017

Additional State Holiday (college closed) July 3, 2017
Independence Day (college closed) July 4, 2017
Recommended Loan Application submission date for Fall 2017 July 5, 2017
First Fall Tuition Payment Deadline (tuition payment due by July 28, 2017

Friday of the week you register)

Deadline for Fall Domicile Appeals

August 1, 2017

First day to charge books to Financial Aid for Fall

August 11, 2017

Adjunct Faculty Convocation

August 17, 2017

Last day to return textbooks for refund*

August 28, 2017

Labor Day (college closed)

September 4, 2017

Last day to charge books to Financial Aid for Fall

September 6, 2017

Recommended Financial Aid application submission date for
Spring 2018

September 15, 2017

College-wide Convocation Day (no classes/no services)

September 26, 2017

Deadline for Fall Graduation Applications

September 29, 2017

Deadline for Spring Applications for F-1 Visa Students

September 29, 2017

Recommended Loan Application submission date for Spring 2018

October 16, 2017

Last day to submit Loan Application for Fall

October 16, 2017

Deadline for receipt of Financial Aid information for Spring 2018

November 15, 2017

Faculty Research Day (no classes/college closes at noon)

November 22, 2017

Fall Break (college closed)

November 23-26, 2017

Deadline for Spring Domicile Appeals

December 1, 2017

Grades Due

December 19, 2017

Winter Break (college closed)

December 22, 2017-January 1, 2018

Regular Session (16 Weeks)

Classes Begin

August 21, 2017

Add/Drop

August 21-25, 2017

Last Day to Add Class

August 25, 2017

Last Day to Drop with Refund

September 6, 2017

Last Day to Withdraw** from Class with a Grade of “W”

October 27, 2017

Classes End

December 9, 2017

College Catalog 2017-2018
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Examination Period

December 11-16, 2017

Twelve-Week Session

Classes Begin

September 19, 2017

Add/Drop

September 19-22, 2017

Last Day to Add Class

September 22, 2017

Last Day to Drop with Refund

October 2, 2017

Last Day to Withdraw** from Class with a Grade of “W”

November 8, 2017

Classes End

December 16, 2017

First Eight-Week Session

Classes Begin

August 21, 2017

Add/Drop

August 21-23, 2017

Last Day to Add Class

August 23, 2017

Last Day to Drop with Refund

August 28, 2017

Last Day to Withdraw** from Class with a Grade of "W"

September 22, 2017

Classes End

October 17, 2017

Second Eight-Week Session

Classes Begin

October 18, 2017

Add/Drop

October 18-20, 2017

Last Day to Add Class

October 20, 2017

Last Day to Drop with Refund

October 25, 2017

Last Day to Withdraw** from Class with a Grade of "W"

November 20, 2017

Classes End

December 16, 2017

First Four-Week Session

Classes Begin

August 21, 2017

Add/Drop

August 21, 2017

Last Day to Add Class

August 21, 2017

Last Day to Drop with Refund

August 23, 2017

Last Day to Withdraw** from Class with a Grade of "W"

September 6, 2017

Classes End

September 18, 2017

Second Four-Week Session

Classes Begin

September 19, 2017

Add/Drop

September 19, 2017

Last Day to Add Class

September 19, 2017

Last Day to Drop with Refund

September 21, 2017

Last Day to Withdraw** from Class with a Grade of "W"

October 5, 2017

Classes End

October 17, 2017

Third Four-Week Session

Classes Begin

October 18, 2017

Add/Drop

October 18, 2017

Last Day to Add Class

October 18, 2017

Last Day to Drop with Refund

October 20, 2017

Last Day to Withdraw** from Class with a Grade of "W"

November 2, 2017

Classes End

November 14, 2017

10
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Fourth Four-Week Session

Classes Begin

November 15, 2017

Add/Drop

November 15, 2017

Last Day to Add Class

November 15, 2017

Last Day to Drop with Refund

November 17, 2017

Last Day to Withdraw** from Class with a Grade of "W"

December 5, 2017

Classes End

December 16, 2017

2018 Spring Semester

Important Dates

Recommended Financial Aid application submission date for
Spring 2018

September 15, 2017

Deadline for Spring Applications for F-1 Visa Students

September 29, 2017

Academic Advising

October 23-November 3, 2017

Priority Registration

November 6-26, 2017

Deadline for receipt of Financial Aid information for Spring

November 15, 2017

Open Registration (tuition payment due by Friday of the week
you register)

November 27, 2017-January 7, 2018

Deadline for Spring Domicile Appeals

December 1, 2017

Deadline for Spring Priority Registration Payment

December 1, 2017

First day to submit 2018 Online Applications for Reynolds
Scholarships

January 2, 2018

First day to charge books to Financial Aid for Spring

January 2, 2018

Adjunct Faculty Convocation

January 4, 2018

Martin Luther King, Jr. Day (college closed)

January 15, 2018

Last day to return textbooks for refund*

January 16, 2018

Last day to charge books to Financial Aid for Spring

January 24, 2018

Deadline for Spring Graduation Applications

January 31, 2018

Recommended Financial Aid application submission date for
Summer 2018

February 15, 2018

Spring Break (no classes)

March 19-25, 2018

Professional Development Day (no services)

March 19, 2018

Last day to submit Loan Application for Spring April 2, 2018
Deadline for Summer Domicile Appeals April 2, 2018
Recommended Loan Application submission date for Summer April 2, 2018
2018

Deadline to submit 2018 Online Applications for Reynolds April 16, 2018
Scholarships

Deadline for receipt of Financial Aid information for Summer 2018  April 16, 2018
Recommended Financial Aid application submission date for Fall ~ April 16, 2018
2018

Grades Due May 8, 2018
Faculty Professional Development Day May 9, 2018
Faculty and Staff Recognition and Awards Program (college May 10, 2018

opens at noon)

College Catalog 2017-2018
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Graduation, VCU Siegel Center

May 12 or 13, 2018

Regular Session (16 Weeks)

Classes Begin

January 8, 2018

Add/Drop

January 8-12, 2018

Last Day to Add Class

January 12, 2018

Last Day to Drop with Refund

January 24, 2018

Last Day to Withdraw** from Class with a Grade of “W”

March 15, 2018

Classes End

April 30, 2018

Examination Period

May 1-7, 2018

Twelve-Week Session

Classes Begin

February 6, 2018

Add/Drop

February 6-9, 2018

Last Day to Add Class

February 9, 2018

Last Day to Drop with Refund

February 16, 2018

Last Day to Withdraw** from Class with a Grade of "W"

April 3, 2018

Classes End

May 7, 2018

First Eight-Week Session

Classes Begin

January 8, 2018

Add/Drop

January 8-10, 2018

Last Day to Add Class

January 10, 2018

Last Day to Drop with Refund

January 16, 2018

Last Day to Withdraw** from Class with a Grade of "W"

February 9, 2018

Classes End

March 5, 2018

Second Eight-Week Session

Classes Begin

March 6, 2018

Add/Drop

March 6-8, 2018

Last Day to Add Class

March 8, 2018

Last Day to Drop with Refund

March 13, 2018

Last Day to Withdraw** from Class with a Grade of "W"

April 13, 2018

Classes End

May 7, 2018

First Four-Week Session

Classes Begin

January 8, 2018

Add/Drop

January 8, 2018

Last Day to Add Class

January 8, 2018

Last Day to Drop with Refund

January 10, 2018

Last Day to Withdraw** from Class with a Grade of "W"

January 24, 2018

Classes End

February 5, 2018

Second Four-Week Session

Classes Begin

February 6, 2018

Add/Drop

February 6, 2018

Last Day to Add Class

February 6, 2018

Last Day to Drop with Refund

February 8, 2018

Last Day to Withdraw** from Class with a Grade of "W"

February 21, 2018

12

College Catalog 2017-2018



GENERAL INFORMATION

Classes End

March 5, 2018

Third Four-Week Session

Classes Begin

March 6, 2018

Add/Drop

March 6, 2018

Last Day to Add Class

March 6, 2018

Last Day to Drop with Refund

March 8, 2018

Last Day to Withdraw** from Class with a Grade of "W"

March 28, 2018

Classes End April 9, 2018

Fourth Four-Week Session

Classes Begin April 10, 2018
Add/Drop April 10, 2108
Last Day to Add Class April 10, 2018
Last Day to Drop with Refund April 12, 2018
Last Day to Withdraw** from Class with a Grade of "W" April 25, 2018
Classes End May 7, 2018

2018 Summer Semester

Important Dates

Recommended Financial Aid application submission date for
Summer

February 15, 2018

Academic Advising

March 26-April 6, 2018

Deadline for Summer Domicile Appeals April 2, 2018
Priority Registration April 9-22, 2018
Deadline for 2018 Online Applications for Reynolds Scholarships April 16, 2018
Deadline for receipt of Financial Aid information for Summer April 16, 2018
Recommended Financial Aid application submission date for Fall ~ April 16, 2018

2018

Open Registration (tuition payment due by Friday of the week
you register)

April 23-May 20, 2018

Tuition Payment Deadline for Summer April 27, 2018
Faculty and Staff Recognition and Awards Program (college May 10, 2018
opens at noon)

First day to charge books to Financial Aid for Summer May 11, 2018
Memorial Day (college closed) May 28, 2018
Last day to return textbooks for refund* May 29, 2018
Last day to charge books to Financial Aid for Summer May 31, 2018
Deadline for Fall Applications for F-1 Visa Students June 1, 2018

Deadline for receipt of Financial Aid information for Fall 2018

June 15, 2018

Deadline for Summer Graduation Applications

June 29, 2018

Last day to submit Loan Application for Summer July 2, 2018
Recommended Loan Application submission date for Fall 2018 July 2, 2018
Independence Day (college closed) July 4, 2018

Deadline for Fall Domicile Appeals

August 1, 2018

Grades Due

August 9, 2018

College Catalog 2017-2018
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Regular Session (10 Weeks)

Classes Begin May 21, 2018
Add/Drop May 21-24, 2018
Last Day to Add Class May 24, 2018
Last Day to Drop with Refund May 31, 2018
Last Day to Withdraw** from Class with a Grade of “W” July 2, 2018
Classes End July 30, 2018
Make-up for Independence Day July 31, 2018
Eight-Week Session

Classes Begin June 5, 2018
Add/Drop June 5-7, 2018
Last Day to Add Class June 7, 2018
Last Day to Drop with Refund June 12, 2018
Last Day to Withdraw** from Class with a Grade of "W" July 9, 2018
Classes End July 30, 2018
Make-up for Independence Day July 31, 2018
First Five-Week Session

Classes Begin May 21, 2018
Add/Drop May 21-22, 2018
Last Day to Add Class May 22, 2018
Last Day to Drop with Refund May 24, 2018

Last Day to Withdraw** from Class with a Grade of "W"

June 11, 2018

Classes End

June 25, 2018

Second Five-Week Session

Classes Begin July 5, 2018
Add/Drop July 5-6, 2018
Last Day to Add Class July 6, 2018
Last Day to Drop with Refund July 10, 2018
Last Day to Withdraw** from Class with a Grade of "W" July 25, 2018

Classes End

August 8, 2018

First Four-Week Session

Classes Begin May 21, 2018
Add/Drop May 21, 2018
Last Day to Add Class May 21, 2018
Last Day to Drop with Refund May 23, 2018
Last Day to Withdraw** from Class with a Grade of "W" June 6, 2018

Classes End

June 18, 2018

Second Four-Week Session

Classes Begin July 5, 2018
Add/Drop July 5, 2018
Last Day to Add Class July 5, 2018
Last Day to Drop with Refund July 9, 2018
Last Day to Withdraw** from Class with a Grade of "W" July 20, 2018

14
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Classes End August 1, 2018

*A receipt along with the textbook being returned in its original condition is required to receive a full refund.
** Withdrawals must be done in the Enrollment Services office in person or by calling (804)523-6464, opt. 3.
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Telephone Directory

Visit reynolds.edu for the most current telephone numbers.

Reynolds Information Center
(804) 371-3000

Area Code 804 for all phone numbers

Downtown Parham Goochland
Academic Schools
Business 523-5177 523-5301 523-5432
Humanities and Social Sciences 523-5178 523-5263
Math, Science, and Engineering 523-5374 523-5225
Nursing and Allied Health 523-5375
College Resources
Academic Support Center 523-5687 523-5927 523-5927

(Tutoring)

Business Office

855-874-6682

855-874-6682

855-874-6682

Campus Store 786-8580 371-3266

Career, Employment, and 523-5970 523-5067 523-5067
Transfer Center

Community College Workforce 523-2292

Alliance (Non-credit Courses)

Computer Labs 523-5032 523-5377 523-5419
Distance Learning 523-5612

*Toll free for VA only or 1(800) 711-1628*

Domicile Officer (in-state 523-5029

tuition appeals)

Dual Enrollment 523-5320

English as a Second Language  523-5020

(ESL) Program

International Admissions/ 523-5029

Services

Libraries 523-5211 523-5220 523-5419
PAVE Program 523-5572 523-5572

Placement Testing/Testing 523-5470 523-5411 523-5421
Centers

Department of Police

Emergencies 523-591

Non-Emergencies 523-5219

Student Affairs

Enroliment Services 523-6464 523-6464 523-6464

(Admissions, Advising,
Registration Assistance,
Veteran Affairs)

16
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Financial Aid 855-874-6682 855-874-6682 855-874-6682
Services for Students with 523-5628 523-5290 523-5400
Disabilities

Student Life 523-5082 523-5983 523-5400
Telecommunications Devices 786-8800

for the Deaf (TDD)
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Campus Locations

Downtown Campus (DTC)
700 East Jackson Street, Richmond

The Downtown Campus is located near the Richmond Coliseum
and provides one- and two-year occupational/technical programs
in a number of allied health, business, and community service
areas, as well as college transfer programs in business, computer
science, liberal arts, and science.

Goochland Campus
1851 Dickinson Road, Goochland

Located on the same campus as the Goochland Family YMCA
near routes 6 and 632, this campus offers a range of programs
in automotive and diesel mechanics, horticulture, sustainable
agriculture, and welding, as well as general education and
transfer courses.

Parham Road Campus (PRC)
1651 East Parham Road, Richmond

The Parham Road Campus, located one mile west of [-95 in
Henrico County, offers college-transfer programs in computer
science, education, engineering, liberal arts, and science, as well
as a broad range of occupational/technical programs in the areas
of business, engineering, and public service.

Visit reynolds.edu/locations for virtual interactive campus maps.

18
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Admission Requirements

Reynolds Community College is an equal opportunity institution
providing educational and employment opportunities, programs,
services, and activities. Reynolds does not discriminate on the
basis of age, color, disability, family medical history or genetic
information, military service, national origin, parental status,
political affiliation, race, religion, sex (including pregnancy and
gender identity), sexual orientation, or any other non-merit
based factor. See the full Nondiscrimination Policy and Contact
Information section in this catalog.

Consistent with its mission of providing educational access and
development in its region, Reynolds admits as either a non-
curricular or curricular student, anyone with a recognized high
school diploma, a GED, or certificate of completion of home
schooling, or who is 18 years of age and has demonstrated
college readiness.

Non-curricular applicants are persons who plan to enroll in credit
courses without earning a degree or certificate at Reynolds.

Curricular applicants are persons who plan to enroll in credit
courses in order to earn a degree or certificate. An applicant
applying as a curricular student must have received a recognized
high school diploma or GED. Admission into selected programs,
as specified in the Program Information section of this catalog,
may require applicants to satisfy additional program-level
entrance requirements.

New students, students returning from an absence of at least
three years, or students who submitted an application and

did not attend within one year must complete a Reynolds
Application for Admission. Official high school transcripts that
include graduation date or official GED exam results are required
of applicants who are in the process of completing secondary
studies. Applicants to the Nursing or Practical Nursing programs
must submit official high school transcripts that document
graduation or a GED. For reinstatement from suspension or
dismissal refer to the Classroom and Instructional Policies and
Procedures section in this catalog.

Newly admitted curricular students should complete the
Reynolds placement tests if necessary and meet with an advising
specialist either through the new student orientation program,

a group advising session, or individually during walk-in advising
hours prior to registering. The advisor will evaluate the student’s
career and educational objectives, level of preparation, and
developmental needs, and may recommend adjustment of

the student’s intended curriculum (academic program plan).
Students whose primary language is not English must also
complete the Reynolds English Language Proficiency test
battery before taking the Virginia Placement Test (VPT) or other
placement tests.

The Central Admissions and Records Office will evaluate
requested advanced standing and transfer credit for curricular
students, preferably prior to the student’s first registration at
Reynolds (see the Advanced Standing section of Classroom
Policies and Procedures in this catalog).
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Reynolds reserves the right to evaluate special cases and, when
considered in the best interest of Reynolds, refuse admission to
applicants. Furthermore, when enrollments must be limited for
any curriculum, priority shall be given to all qualified applicants
who are residents of the geographical subdivisions supporting
Reynolds and to Virginia residents not having access to a

given program at their local community college, provided such
students apply for admission to the program prior to registration
or by a deadline established by Reynolds. In addition, residents
of localities with which Reynolds has a clinical-site or other
agreements may receive equal consideration for admission.

Applications may be submitted through the Reynolds website
(reynolds.edu), in person, by mail, or by fax. Send or mail to:

Office of Admissions and Records
Reynolds Community College

P. O. Box 85622

Richmond, Virginia 23285-5622
Telephone: (804) 523-5029

FAX: (804) 371-3650

Placement Testing/Test Waiver

At Reynolds, the goal of the Placement Testing program is to
enroll students in courses that maximize their opportunity for
success. Placement tests determine what, if any, developmental
courses students need to take. Developmental courses prepare
students for college-level math and English. Before registering,
all students entering as curricular students must take placement
tests in English and mathematics. Testing times and resources for
test preparation can be found on the Testing Center website at
reynolds.edu/student_services/testing_center or by contacting
any campus Testing Center (Downtown Campus, (804)
523-5470; Parham Road Campus, (804) 523-5411; Goochland
Campus, (804) 523-5421).

Test scores are valid for five years after the date of the test.

In general, students may not take a placement test in the
same subject matter more than one time in a four-month
period. Students who take the math placement test and who
do not enroll in developmental math are allowed to take one
retest within 12 months. Students who attempt developmental
mathematics will be ineligible for a retest. Exceptions to this
retest policy may be made on a case-by-case basis.

Non-curricular students registering for English, mathematics,
biology, chemistry, and other courses requiring tests as listed

in the Reynolds catalog and/or class schedule, must take the
appropriate placement tests. Non-curricular students who have
accumulated nine or more semester credits in college courses
and are experiencing academic difficulty in one or more areas will
also be required to take placement tests. (Academic difficulty is
defined as having a cumulative GPA of less than 2.0 or receiving
an “F” or “U” in a course.)

A placement test may be waived on the basis of one or more

of the criteria listed below. Students must provide official
documentation of college AP scores, SAT, or other scores used to
waive the placement tests or provide documentation of college
courses taken that would qualify the student for the waiver.
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Placement Test Waiver

English
Students may be exempt from taking the English portion of the
placement test if they meet one of the following:

* Hold a degree from an accredited college

* Successfully completed an appropriate developmental
reading course at another Virginia community college

* AP scores of 3 or higher on the English language test

¢ Received a writing placement recommendation above the
developmental level from another college

* Transient students who submit an appropriately completed
Transient Student Form

* Have successfully completed a writing course equivalent to
ENG 111 or higher

e Present an SAT-ERW score of 460+ on the evidence based
reading and writing test

¢ Present an ACT reading score 15+ on the Subject Area Tests
English and Reading

* High school grade point average of 2.7 or higher

* GED English score of 165 or higher.

High school GPA (HSGPA) is valid for five (5) years after the
date of high school graduation. SAT, ACT and GED Test scores
are valid for five (5) years after the date of the test. Virginia
Placement Test-English scores are valid for five (5) years after
the date of the test. Previously taken developmental courses will
be valid for five (5) years after term taken.

Mathematics
Students may be exempt from taking the mathematics portion of
the placement test if they meet one of the following:

* Successfully completed an appropriate developmental
math course at another Virginia community college

* Successfully complete a college-level math course at
another college, equivalent to a college-level math course
at Reynolds.

* Transient students who submit an appropriately completed
Transient Student Form

* Present an SAT Math score of 510 or above

e Present an ACT subject Area Test Math score of 19 or above

* High school grade point average of 2.7 or higher and
documentation of high school mathematics courses

* GED mathematics score of 155 or higher.

Students who take the Virginia Placement Test - Math and who
do not enroll in developmental math are allowed to take one

(1) retest within twelve (12) months. Students who attempt a
developmental mathematics course will be ineligible for a retest.
Exceptions to this retest policy may be made on a case-by-case
basis in accordance with established college procedures.

High School Students Enrolled at Reynolds

High school students may be permitted to enroll in college-
level courses at Reynolds prior to graduating from high school.
Students enrolled in local school systems may enroll as dual-
enrollment students. Reynolds has dual enrollment agreements
with local school systems to offer college-level courses at
Reynolds or high school locations. Dual enrollment is initiated
through the students’ high school and is approved by the
Reynolds dual enrollment coordinator. Other students, including
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home school students, may enroll via concurrent enrollment.
High school students approved to take courses at Reynolds may
receive both high school and college credit.

High school juniors and seniors may be permitted to enroll

in college-level courses as special admission students. As a
requirement for special admission, high school students must
demonstrate college readiness as determined by Reynolds.
Exceptions for enrolling freshman and sophomore students are
considered by the Reynolds President. Requests for exceptions
for high school freshman and sophomores are collected through
the Central Admissions and Records office.

Reynolds must receive written permission from the student’s
high school principal for each semester or term the student
would like to enroll. The parent of home school students will be
recognized as the high school principal. High school students
cannot register for developmental, health, or physical education
courses. High school students are not eligible to apply for
financial aid.

Transient Students

Students indicating that they are enrolling at Reynolds in order to
satisfy program requirements at their home institution (college or
university) will be admitted as non-curricular transient students.
Such students should submit a completed Reynolds Transient
Student Approval Form signed by the student’s home institution
advisor for each semester of enrollment at Reynolds. This form
ensures transfer of the courses to the home institution program.
Based on the certification of readiness by the home institution,
Reynolds may waive certain placement tests, as well as not
require college transcripts or proof of the completion of certain
course prerequisites.

College Readiness for Non-High School Graduates

Students who are at least 18 years of age seeking admission
into one of Reynolds’ curricular programs and who lack a
recognized high school diploma or the recognized equivalent
(General Equivalency Diploma or Home School Completion
Certificate) will be required to meet the college readiness
standards administrated by the Reynolds Testing Center.

Students who pass meet the college readiness standards may
be admitted to Reynolds in either non-curricular or curricular
programs, provided they have also satisfied other admission
requirements. The college readiness assessment cannot be
used to gain admission into the Nursing and Practical Nursing
programs; these programs require completion of a high school
diploma or GED.

Students who do not meet the college readiness standard and
wish to enroll will be admitted as non-curricular students only.
They will remain non-curricular students until such time as they
obtain a high school diploma or GED certificate. Students may be
allowed to retake the test for mitigating circumstances or after a
minimum of four months.

International Student Admissions

Reynolds is authorized under Federal law to enroll non-
immigrant students. The deadline for submission of international
student applications with accompanying documentation is:
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June 1 for the fall semester
September 29 for the spring semester

Contact the international student advisor for more information
and to request an International Student packet for admission.
F-1applicants will be considered for admission to an associate
degree program or to the ESL program depending on placement
test scores. Admission is not guaranteed and is particularly
selective for A.A. and A.S. (university transfer) degree programs.
Reynolds does not admit F-1 applicants to any allied health
program. Also, applicants will not be considered for admission to
the Hospitality Management program or any Reynolds program
offered primarily through distance education.

Contact the international student advisor in the Central

Admissions and Records Office at (804) 523-5029, for the
International Student packet which explains the admission
process and the eligibility requirements for a student visa.

Student Identification

Social Security Number and Date of Birth

It is highly recommended that individuals provide their social
security number at the time of application (per Section 6050S
of the Restructuring and Reform Act of 1998). An individual’s
social security number will be used in accordance with federal/
state reporting requirements and/or identification and research
purposes within the VCCS.

Applicants for financial aid are required to submit their Social
Security numbers. Pell Grant program applicants should note
that the U. S. Department of Education requires Social Security
numbers when processing applications. The Internal Revenue
Service also requires valid Social Security numbers.

Student Identification Number (EMPL ID)

Reynolds assigns a student identification number at the time of
application. Students must use this number to access services
online through MyREYNOLDS. When requested through the
Reynolds application, students new to Reynolds that have
attended another VCCS college should supply the EMPL ID
assigned by the other college. Students who have records that
exist at Reynolds and another VCCS college should contact the
Admissions & Records office, or campus Enroliment Services for
guidance on the student identification number to select.

22

College Catalog 2017-2018



College Catalog 2017-2018

FINANCIAL AID

Domicile Determination for In-State Tuition
Eligibility 24
Financial Aid 24
Eligibility Criteria 24
General Eligibility Criteria 24
Application Process 24
Deadlines 25
Loan Applications 25
Federal and State Financial Aid Programs
Chart 26
Disbursement 27
Students Attending Two Colleges at the
Same Time 27
Impact of Drops/ Withdrawals from
Courses 27
Satisfactory Academic Progress 27
Veterans Benefits 28
State Educational Assistance

Programs 28
Scholarships 28

FINANCIAL AID

23



REYNOLDS COMMUNITY COLLEGE

Domicile Determination for In-State
Tuition Eligibility

Reynolds makes an initial determination of a student’s eligibility
for in-state tuition rates (domiciliary status) based on the
information the applicant and/or the applicant’s parent, legal
guardian, or spouse supplies on the Application for Admission.
Applicants certify that they have provided accurate information
on behalf of parents, legal guardians, and spouses. The
determination is made under the provisions of section 23-7.4 of
the Code of Virginia (on file in Central Admissions and Records).
Non-U.S. citizens seeking eligibility for in-state tuition rates must
provide immigration and other required documents. Occasionally
Reynolds may require clarification or additional information from
the applicant before making the determination.

Students requesting to appeal out-of-state status must submit
a completed Application for Re-Classification Of Student’s
Domicile Status. This form is available at any campus Enroliment
Services or the Central Admissions and Records Office. The
completed form, with needed supporting documentation,
must be submitted at least two weeks prior to the first day of
classes of the semester the student is attempting to enroll. The
determination will be issued in writing prior to the first official
day of classes. Requests for review of domicile and domicile
appeals that are received after the first day of classes will be
considered for subsequent semesters only. Residency status
must be determined prior to the start of the term. Appeals and
domicile status changes are not retroactive.

Financial Aid

Financial aid is money provided to students to help pay college
expenses, including direct educational expenses such as tuition,
fees, books, and supplies, as well as cost of living expenses like
food, housing, and transportation. Reynolds processes over
19,000 financial aid applications each year. Each year more than
8,000 degree- and certificate-seeking students receive over $40
million in loans, grants, and work-study.

This section contains a brief overview of selected financial aid
information and is subject to revision without notice. Current
details on aid programs, policies, and procedures are available
on the Reynolds website at reynolds.edu/financialaid. Students
needing assistance should contact Enrollment Services. The
staff within the Enrollment Services can assist students with
completing applications, reviewing verification documents and
worksheets, obtaining financial aid information, understanding
financial aid policies, and will work with students to collect
requested documents to ensure timely processing of their
financial aid. To receive printed information about financial aid
programs and regulations, submit a written request to the Office
of Financial Aid at P.O. Box 85622, Richmond, VA 23285-5622.

Eligibility Criteria

Program Eligibility

Students may be eligible for financial aid assistance in the form
of a loan, grant, or work-study award.
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To be eligible for most federal and state aid programs, a student
must:

* Be a U.S. citizen or an eligible non-citizen;

* Be admitted to, and pursuing, an eligible degree or certificate
program;

* Have a high school diploma, a General Education Development
(GED), or a certificate of completion of homeschooling.

* Have a valid Social Security number;

» Make satisfactory academic progress;

« Certify on the Free Application for Federal Student Aid
(FAFSA) that federal student aid will be used only for
educational purposes;

* Certify on the FAFSA that they are not in default on a federal
student loan and do not owe money on a federal grant;

» Register with the Selective Service if required (males only); and
* Be enrolled in credit courses. No financial aid is available for
non-credit or audited courses.

NOTE: To be considered for Virginia state financial aid programs,
applicants must qualify for the in-state tuition rate.

General Eligibility Criteria

A student’s eligibility for financial aid is determined using the
following formula:

Estimated Cost of Attendance
- Expected Family Contribution

= Demonstrated Financial Need

The federal government, using information reported on the Free
Application for Federal Student Aid (FAFSA), computes the
Expected Family Contribution (EFC).

The Office of Financial Aid at Reynolds develops a financial

aid package that attempts to meet students’ demonstrated
financial need. However, because the various funding sources are
limited, the amount of financial aid funds awarded may not meet
full need. Students should contact Enroliment Services if they
believe that there are changes in their financial circumstances,
not covered by information provided on the FAFSA that could
have an impact on their financial aid eligibility.

Students admitted as non-curricular, transient, dual-enrolled

or concurrent are ineligible to receive financial aid. Students
enrolled in career studies certificate programs that require less
than 16 credits to complete are ineligible to receive financial

aid. Certain other career studies certificate programs are also
ineligible for financial aid. If you have any questions regarding a
specific program’s eligibility for financial aid, contact Enrollment
Services.

Application Process

1. If new to Reynolds, apply for admission to Reynolds as a
degree/certificate candidate. Students must be admitted into an
approved curricular program in order to be eligible for financial
aid.
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2. Complete a Free Application for Federal Student Aid (FAFSA)
at the US Department of Education’s free website: fafsa.ed.gov.
FAFSA on the web is the best way to apply for aid.

Students do not need to receive an admissions decision before
applying for financial aid. Students must complete a new or
renewal FAFSA that coincides with the new academic year to
reapply for financial aid. For more information on the process,
please visit our website at: reynolds.edu/financialaid and select
“Applying for Financial Aid.” It is important that students list
Reynolds (federal code #003759) as an institution that will
receive their completed FAFSA information.

3. Renewal applicants may access their renewal FAFSA at
fafsa.ed.gov by selecting “Fill out a Renewal FAFSA.”

NOTE: Reynolds encourages applicants to apply electronically
using FAFSA on the web. The web application will automatically
prompt the student to enter all required fields and will question
any erroneous data. In addition, the results of a FAFSA
completed electronically are received in approximately three to
five business days, whereby a paper FAFSA takes approximately
four to six weeks.

4. After completing the 2017-2018 FAFSA, applicants will
receive a Student Aid Report (SAR) from the US Department

of Education. If any corrections are necessary, students should
correct the information on the web, or on the signed SAR and
mail it back to the Central Processor at the address listed on the
SAR. Students are randomly selected by the federal government
to verify the financial information that is listed on the FAFSA.
Students who are selected for verification will receive a request
for additional information from the Reynolds Office of Financial
Aid. This information should be returned to Enroliment Services;
students will not be awarded financial aid until all requested
information has been submitted.

5. Students should promptly respond to any financial aid or
admissions inquiries sent by Reynolds. The student should be
sure to complete and return other financial aid materials, such as
loan applications, if applying for an educational loan. Students
must have applied and have ALL requested documents on file,
to include Verification materials and SAR corrections, in the
Office of Financial Aid on or before the posted deadline for
each semester. FAFSAs and incoming documents received on
or before the posted deadline will receive priority processing.
FAFSAs and incoming documents received after the posted
deadline will be processed after the priority applications are
completed. (Refer to the Financial Aid Deadlines section.)

6. After a completed FAFSA is received by the federal processor,
the results will be sent to the student and to Reynolds. The
Office of Financial Aid will use the information from the FAFSA
to determine a student’s eligibility, develop an award package
and notify the student of the award by email to the VCCS email
account. It is anticipated that award notifications will be emailed
beginning in July. All financial aid is awarded assuming full-

time enrollment (i.e. 12 or more credit hours) for each of two
semesters (fall and spring). If a student enrolls less than full-time,
the award amount will be prorated accordingly.
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Deadlines

To ensure the timely processing of financial aid applications
(FAFSA), students should complete and submit the FAFSA to the
federal processor by no later than April 15 for the fall semester;
September 15 for the spring semester; and February 15 for the
summer semester. The chart below lists deadlines for the FAFSA
and for other information related to the financial aid application
process.

Document Fall 17 Spring 18 Summer 18
Deadline Deadline Deadline

FAFSA April 15, 2017  Sept 15,2017  March 15,

2018

Loan Request July 1, 2017 Oct 15,2017  April1, 2018

Admission June 15,2017  Nov 16, 2017 April 15, 2018

and Program

Placed

Verification June 15,2017  Nov 16, 2017 April 15, 2018

and SAR

Corrections

Other Missing June 15,2017  Nov 16, 2017 April 15, 2018

Information

Loan Applications

Students interested in applying for federal student loans must
complete the FAFSA and a separate loan application. Students
interested in this type of assistance must submit their loan
request form, in addition to having a valid FAFSA reflecting
correct data on file, to Enrollment Services by July 1if applying
for a loan for the fall, October 15 for the spring and April 1 for
the summer. The last day a loan application may be submitted
for processing is October 15 for the fall semester; April 1 for the
spring semester; and July 1 for the summer semester. Students
must also complete an entrance counseling session and master
promissory note at studentloans.gov before their loan can be
disbursed. In addition, students must maintain enrollment in at
least six semester hours in order to remain eligible for a loan.
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Federal and State Financial Aid Programs Offered at Reynolds

Program

Who is Eligible

Value

Application Procedure

Children of Law
Enforcement Officers

Children, ages 16 to 25, of
Virginia law enforcement
officers, firefighters, or rescue
squad members who have been
killed in the line of duty.

May be eligible for full tuition
and fees.

Contact the Central Admissions
and Records Office.

Commonwealth Award
(COMA)

Undergraduates, enrolled at
least half-time, who prove
financial need. Virginia domicile
required.

The amount of tuition and fees,
or proven need, whichever is
less.

Complete the FAFSA.

Federal Pell Grant

Undergraduate students, who
prove exceptional financial
need.

$300 to $5,920 per year
(Subject to yearly change)

Complete the FAFSA.

Federal Direct Stafford
Loan Subsidized

Students enrolled at least half-
time,who prove financial need.

Up to $3,500 for the 1Ist year of
undergraduate education. Up
to$4,500 for each subsequent
year of undergraduate
education. (Subject to change)

Complete the FAFSA. Obtain a
Federal Stafford Loan request
from Enrollment Services or
Reynolds Financial Aid website.

Federal Direct Stafford
Loan Unsubsidized

Students enrolled at least half-
time. Financial need is not a
factor.

Up to $6,000 for each year
of Undergraduate Education.
(Subject to change)

Complete the FAFSA. Obtain a
Federal Stafford Loan request
from Enrollment Services or
Reynolds Financial Aid website.

Federal Supplemental
Educational Opportunity Grant
Program(FSEOG)

Undergraduate students who
prove exceptional financial
need, and who qualify for a
Federal Pell Grant.

$100 to $4,000 per year.
(Subject to change)

Complete the FAFSA.

Federal Work-Study
Program(FWS)

Undergraduate students who
prove financial need.

Varies with the hourly wage
and hours worked. Students
awarded FWS are not
guaranteed employment.

Complete the FAFSA. Interview
and be selected for a job.

Part-Time Tuition
Assistance Program Grant
(PTAP)

Undergraduate students,
enrolled for 1-8 credit hours,
who prove financial need.
Virginia domicile required.

The amount of tuition and fees,
or proven need, whichever is
less.

Complete the FAFSA.

Senior Citizen Program

Senior citizens, age 60 or
older, who have been legally
domiciled in Virginia for a
year. For credit courses, senior
citizens must meet Virginia
taxable income guidelines.

May take advantage of tuition-
free courses, on a space
available basis,after paying
students have been enrolled.

Contact the Central Admissions
and Records Office.

Veteran’s
Administration Educational
Assistance

Veterans; active duty, Reserve
& National Guard personnel;
and certain spouses and
children of veterans.

Varies according to the
program. Usually a monthly
benefit check.

Contact Enroliment Services,
or the VA Regional Office in
Roanoke, Virginia.

Virginia Guaranteed
Assistance Program Grant
(VGAP)
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Initial awards made to first-
time students enrolled full-
time, who graduated from a
Virginia high school with a
cumulative grade point average
of 2.5 or higher. Must prove
financial need, be a dependent
student for federal financial aid

The amount of tuition and fees
plus an allowance for books, or
proven need, whichever is less.

Complete the FAFSA and
submit a copy of high school
transcript to the Financial Aid
Office.
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purposes, and Virginia domicile
required.

FINANCIAL AID

Virginia Military Survivors
and Dependents Education
Program(VMSDEP)

Children, ages 16 to 29, and
Spouses of certain wounded,
disabled, or deceased Virginia
veterans or armed service
personnel may be eligible for
educational assistance.

The amount of the student’s Contact Enrollment Services.

tuition and required fees.

Vocational Rehabilitation Students with disabilities.

Determined by the Virginia
Department Rehabilitative
Services.

Contact your local
Rehabilitative Service Office.

Disbursement

Students who are receiving financial aid will have their aid
applied directly to tuition and fees. Financial aid recipients may
use a portion of their award to purchase books and supplies at

a campus bookstore if the amount of their financial aid award
exceeds the cost of tuition and fees. Typically, students may
begin charging books to their financial aid at least five days prior
to the first day of classes. The last day to drop a class with a
refund for the regular session is also the last day students may
charge books and supplies to their financial aid.

A student’s financial aid funds will be disbursed to student
accounting after the census date has passed for all the classes
in which they are enrolled. Refunds will be sent to the student
by way of either direct deposit or a prepaid debit card. Refunds
represent the amount of the student’s semester award, minus
any funds used to pay tuition and fees or to purchase books and
supplies.

All services will be withheld from a student who owes money to
Reynolds or who has books and materials outstanding from the
Reynolds libraries. This means no transcripts will be issued, the
student will not be permitted to re-register, and no other college
services will be provided.

Students must pay tuition and fees, or have sufficient anticipated
aid by the published payment deadlines or they will be dropped
from all or some courses for non-payment. Anticipated financial
aid will hold a student’s registered classes if that aid is greater
than or equal to the total tuition and fees. Students who want to
use financial aid to pay bookstore charges must first register for
classes. Students who are not certain if their aid is sufficient to
cover their tuition and fees can contact Enrollment Services, a
campus Business Office, or review the information in the Student
Information System (SIS).

Students Attending Two Colleges at the
Same Time

Students who are enrolled at two different colleges or
universities are not able to receive financial aid at both
institutions. A student who is enrolled concurrently at Reynolds
and another college must decide which college financial aid will
be received and communicate that decision to the financial aid
office of that institution.
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Students who receive financial aid from two different institutions
as a result of concurrent enrollment will lose eligibility for further
financial assistance and may be required to repay financial aid
funds received at one of the institutions.

Impact of Drops/Withdrawals from
Course(s)

Students are eligible for a refund of tuition and fees paid for
those credit hours dropped during the published drop period.
After the published drop period has passed, there will be no
refunds. In all cases of dropped courses, any financial aid the
student received based on those credits will be canceled, and the
student will owe funds to Reynolds and/or federal government.

To obtain a refund during the published drop period, a student
must complete an official Drop form and submit it to Enroliment
Services or complete the drop process in SIS.

Federal and state financial aid regulations state that a student’s
financial aid must be recalculated based on the number of
calendar days they attended classes if he/she officially or
unofficially withdraws from all classes on or before completing
60% of the semester or does not complete the entire semester.
The calculated unearned portion of the total of Title IV funds
awarded a student (Pell Grant, SEOG, Federal Direct Stafford
Loan, Federal Direct PLUS Loan COMA, and VGAP) must be
returned, according to the provisions of the Higher Education
Amendments of 1998. The calculation of the return of these funds
will likely result in the student owing a balance to Reynolds and/
or the federal government.

Satisfactory Academic Progress

Federal and state guidelines require that institutions monitor
students’ academic progress towards the completion of a
degree or certificate. Students must make satisfactory academic
progress (SAP) from both qualitative and quantitative measures.
SAP is measured by cumulative GPA, completion rate and
maximum time frame. In order to be in compliance with SAP, a
student must meet all three criteria. Failure to make satisfactory
academic progress results in the loss of financial aid eligibility.

Cumulative grade point average (GPA): A student must achieve
a minimum grade point average which is listed below. Only non-
remedial courses with grades of A, B, C, D, and F are included
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in this calculation. Transfer credits are not included in this
calculation.

Credit Hours Attempted Minimum Expected GPA

1-15 1.5
16 - 30 1.75
31+ 2.0

Completion Rate:

(Number of credit hours earned in relation to the number of
credit hours attempted) Students must successfully complete
two thirds (67%) of the credit hours attempted at the time
satisfactory progress is assessed. By law, Reynolds must count
developmental, ESL, and all credit courses. Successful completion
is considered earned grades of A, B, C, D, P, or S. Courses are not
considered successfully completed when grades of F, I, U, W, or
R or missing grades are earned. Accepted transfer credits will be
counted as both attempted and completed.

Maximum Time Frame:

(Number of credit hours attempted in relation to number of
credit hours necessary to complete the degree or certification
program, including transfer credits). Students must complete
their program within 150% of the program’s total credit
requirements. Developmental credits are not included in this
calculation. All non-developmental and transfer credits are
included, regardless of whether or not financial aid was received.

Veterans Benefits

Eligible veterans are entitled to receive certain educational
benefits. The educational benefits for which an eligible veteran
may qualify can only be used for courses taken towards the
completion of a degree or certificate program.

To receive these benefits, eligible veterans must:

1. Apply to use their Montgomery Gl Bill benefits via the GI Bill
website gibill.va.gov.

2. Apply to Reynolds and be accepted into a degree or certificate
program.

3. Register for classes and request certification each semester
from the veterans certifying officer at a campus Enrollment
Services.

4. Notify the certifying officer if repeating a course or taking a
course for no credits.

5. Ensure college transcripts from any institutions previously
attended are submitted to the Central Admissions and Records
office.

6. Notify the certifying officer if he/she drops or withdraws from
classes, or stops attending Reynolds.

For more information on veterans benefits for educational
assistance, contact the veterans certifying officer at
veterans@reynolds.edu or any campus Enroliment Services at
(804) 523-6464.
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State Educational Assistance Programs

Information about benefits and eligibility for the programs listed
below is available in the Central Admissions and Records Office:

Senior Citizens Program (Policy 1-33):

Senior citizens 60 years of age or older and legally domiciled
in Virginia for one year, as determined by the Application for
In-state Tuition of the college application, may take advantage
of tuition-free classes. For credit courses, senior citizens must
also provide documentation indicating a taxable individual
income not exceeding $15,000 for the year preceding the year in
which enrollment is sought. Under this provision senior citizens
may also register for and audit courses offered for academic
credit regardless of income level. In any one term, regardless of
income, senior citizens may take up to three courses for audit
or enroll in non-credit courses. Requests from senior citizens
to register for tuition-free classes will be considered beginning
the first day of scheduled classes for each course for which
they wish to register. All classes, credit and non-credit, must
achieve a minimum enrollment of tuition-paying students, who
will be accommodated before senior citizens participating in
this program are enrolled. Senior citizens interested in utilizing
this benefit should visit any campus Enrollment Services.
Requests for tuition refunds will not be granted for senior
citizens who enroll and pay for courses prior to the first day of
class, in order to utilize the Senior Citizens Program. Additional
information about this policy can be found at reynolds.edu/
student_services/policies.aspx

Virginia Military Survivors and Dependents Education Program
(VMSDEP):

This program provides education to spouses and children of
military members killed, missing in action, taken prisoner, or
who became at least 90 percent disabled as a result of military
service in an armed conflict. Children, ages 16 to 29, and no age
restriction for spouses, may be eligible for educational assistance
at a state-supported college and university in Virginia, including
community colleges.

Children of Law Enforcement Officers:

Through this program, children, ages 16 to 25, of Virginia law
enforcement officers, firefighters, or rescue squad members
killed in the line of duty, may be eligible to receive payment for
full tuition and fees.

Scholarships

Through the kind generosity of individuals, businesses, and
organizations, Reynolds offers scholarships to full-time and
part-time students. Specific application criteria apply to

each scholarship; however, students may apply for any or all
scholarships by completing a Reynolds Scholarship application.
The online application is available online between January and
April and the deadline for submission is April 15 of each year. All
scholarship awards are subject to availability of funds during the
year of award. To apply for scholarships a student must:

1. Complete and submit an Application for Admission to
Reynolds, if not currently attending
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2. Complete and submit a Reynolds Scholarship Application
online between January and April 15 (reynolds.edu/scholarship)

3. Be enrolled in a curricular/degree or certificate program

4. Submit a minimum of one letter of recommendation after
completing the online application

* High School Students: An instructor, advisor or
administrator, employer, supervisor, community or social
organization leader

e Current College Students: A faculty member or advisor,
employer, supervisor, community or social organization
leader

e Other Prospective Students: An employer, mentor,
manager, etc.

5. Have a minimum 2.0 cumulative grade point average

6. Incoming students and current students with less than 12 credit
hours completed at Reynolds, should submit transcripts from
their most recent school (college or high school)

In order for your application to be considered, all parts of the
application must be submitted on time. Supporting documents
required to complete the application packet should be submitted
through the Scholarship Application online.

Scholarship List

This list is subject to change each year. For the most current
listing of available scholarships, visit reynolds.edu/scholarship.

Alan Waters Memorial Endowed Scholarship

Allison and James Aman Memorial Endowed Scholarship

American Society of Highway Engineers Scholarship

Andrew H. McCutcheon, Jr. Memorial Scholarship

Association For Corporate Growth Scholarship

Becky Briggs Memorial Scholarship

Betty Green Parson Memorial Endowed Scholarship

Brian Cho Memorial Scholarship

Burford Leimenstoll Foundation of Betty Sams Christian
Scholarship

CarMax Automotive Scholarship

Cedar Street Baptist Church of God Scholarship

Dennis and Hanh Hellenguard Endowed Scholarship

Dennis Foundation Endowed Scholarship

Dimitri and Maggie Georgiadis Endowed Scholarship

Dual Enrollment Scholarship

Earl Smith Memorial Scholarship

Eric and Jeanette Lipman Endowed Scholarship

Esbach Family Scholarship

Evelyn D. Reinhart Endowed Nursing Scholarship

EWI Adult Students in Scholastic Transition Scholarship

Follett Endowed Scholarship

Foster Foundation Nursing Scholarship

Fred McConnell Engineering Scholarship

General Scholarship Fund

General Horticulture Scholarship Fund

General Nursing Scholarship Fund

George and Mae Bartek Endowed Scholarship

George H. Flowers, Jr. Memorial Endowed Scholarship

Gibb Family Scholarship
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Grace Crank Sargeant Memorial Endowed Scholarship
Grace Hospital Alumnae Nursing Scholarship

Harry and Virginia Ritchie Memorial Scholarship

Helen Barlow Bryant Memorial Scholarship

Hope Fried Memorial Scholarship

Ida Chumakova Scholarship for Immigrant Students

J. Franklin Sargeant Memorial Endowed Scholarship
James Bauer Funkhouser Memorial Endowed Scholarship
John Augustin Boothe Memorial Scholarship (PAVE)
John H. Wilton, Jr. Memorial Endowed Scholarship/HBAR
Josephine Holcomb Memorial Endowed Scholarship
Ladysmith Ladies Auxiliary Fire Science Scholarship
Lawrence C. Roderer Memorial Scholarship

Lettie Pate Whitehead Nursing Scholarship

Lonnie Wolfe Memorial Scholarship

Margaret Whitesel Endowed Scholarship

Markel Endowed Scholarship

Mary Jo Moton Scholarship

Mary Morton Parsons Endowed Scholarship

McCormick Scholarship Fund

Mended Hearts Nursing Scholarship

Metropolitan Health Foundation Scholarship

Michael David Dobbs Memorial Scholarship

Mitchell F. Haddon and Sabine Neumann Scholarship
Moriah and Carlos McNeil Memorial Scholarship

Nathan and Marni Bushnell Nursing Scholarship

Nathan and Sophia Gumenick Family Endowed Scholarship
Nelson Beane Memorial Scholarship

Nursing Endowed Scholarship

Owens & Minor Nursing Scholarship

Pat Perkinson Memorial Scholarship

Paul Rooney Memorial Endowed Scholarship

Protech Dental Studio Scholarship

Reynolds Classified Council Scholarship

Reynolds Faculty Scholarship

Reynolds Family Scholarships in Memory of J. Sargeant Reynolds
Reynolds College Board Scholarship

Richmond Academy of Medicine Alliance Foundation Scholarship
Robert & Lucylle Gordon Memorial Endowed Scholarship
Robert A. Heinz Memorial Scholarship

Robert Lane Memorial Automotive Endowed Scholarship
Robert T. Greene, Sr. Memorial Scholarship

Roland E. Moore Mathematics Scholarship

Rose Marie Liggan Endowed Scholarship

Rotary Club of Hanover Scholarship

Rotary Club of Henrico North Scholarship

Rotary Club of Innsbrook GED Scholarship

Sharon and Jack Manzari Endowed Scholarship

Short Pump Ruritan Club Nursing Scholarship

S. A. Burnette Endowed Scholarship

Science Endowed Scholarship

Short Pump Ruritan/Civic Foundation Endowed Scholarship
Stevenson Nursing Endowed Scholarship

Stuart & Bland Noel Memorial Endowed Scholarship
Stuart B. Medlin Liberal Arts Endowed Scholarship
Susan Lynn Pahle Memorial Scholarship

Hugh and Pat Rooney Endowed Scholarship

The Sutton-Jamerson Scholarship

Thomas F. Hughes Memorial Scholarship

Tri Club Woman's Club Scholarship

UPS Scholarship
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VAMAC Endowed Scholarship

Virginia Foundation for Community College Education
Commonwealth Legacy Scholarship

Virginia Nonprofit Housing Coalition Scholarship

Volkswagen & Reynolds Community College Partners in
Education Automotive Scholarship

West End Community Center Endowed Scholarship

Westminster Canterbury Scholarship
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Academic Advising

Reynolds is committed to providing a variety of services

to help students experience success. Academic advising, as one
of these services, is designed to assist students in developing
and following an educational plan that is meaningful and
compatible with their educational and career goals. Academic
advisors assist students with: selecting the appropriate
program; developing a plan or timetable for completing the
program; developing student and semester-specific course
schedules; monitoring and following up on academic progress;
identifying and making referrals to appropriate learning
assistance opportunities as necessary; and re-evaluating career
and educational goals in light of job market shifts and other
considerations.

Advising services at Reynolds vary based on student

needs. Trained academic advising specialists are available
through Enrollment Services. All new students should meet
with an Enrollment Services advising specialist via attending
a Student Orientation Advising and Registration (SOAR) prior
to their first enroliment in Reynolds. During this initial session,
the student’s educational and career goals are discussed in
relationship to their academic preparation.

Although faculty advisors are assigned to students during
application process, curricular students are encouraged to
receive support through their relationship with an advising
specialist until they have successfully completed 15 credit hours.
Non-curricular students should meet with an advising specialist
regardless of the number of credit hours they have completed.
For more information, call (804) 523-6464.

Curricular students who have completed more than 15

credit hours are strongly encouraged to meet with their
assigned faculty advisor each semester for assistance with
course selection, developments relating to their educational and
career objectives, and graduation requirements. All students,
curricular and non-curricular, who are not in good academic
standing, are blocked from self-advising and may be required to
meet with their faculty advisor or a Retention Services specialist
regardless of the number of credit hours they have completed.

Students who are in good academic standing may choose

to self-advise. Self-advising allows curricular students to

select and schedule courses without their advisor’s approval
each semester. However, students who self-advise agree to
accept full responsibility for their course selection decisions and
for following their curriculum requirements for graduation.

Reynolds Advising Days

In support of Reynolds academic advising initiatives,

specific advising days are designated each semester. These days
provide an opportunity for faculty, staff, and students to focus
on the advising function. Students approved to self-advise may
make an appointment to consult with their assigned advisor, if
they wish to do so.
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Transfer Advising

Students who plan to transfer to a four-year college or
university should become acquainted with the senior
institution’s requirements in the intended major and be guided
by those in selecting their curriculum and electives. The center
for Career, Employment, and Transfer houses specialists that can
assist students with the selection of an appropriate institution
and with the interpretation of its requirements. Students are
advised that courses with grades below “C” normally are not
accepted at other institutions. For further information see the
Transfer Opportunities section of this catalog.
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Academic Support Centers (Tutoring)

reynolds.edu/tutor

The Academic Support Centers (ASC) are home to Reynolds’
tutorial programs. Faculty and peer tutors provide one-on-one
and small group tutorial conferences for Reynolds students.
Tutoring is available free of charge to students currently enrolled
in Reynolds credit courses. Students should check with the ASC
on their campus to find out if tutors are available for the courses
in which they wish to receive tutoring.

ASC Tutors offer strategies that help students

* Define their assignment tasks

* Increase understanding of course materials

* Improve reading, writing, and computational skills
* Study effectively and manage their time efficiently
* Reduce test anxiety

ASC Tutors cannot

* Provide tutoring in non-credit courses or in audited courses

* Provide tutoring for seniors in tuition-free courses

e Serve students in the College’s special programs that
feature tutoring or reduced-size classes

¢ Do homework assignments for students

* Assist students with take-home tests

For each course, students may use two 50-minute peer tutorial
sessions per week. Walk-in sessions are available with faculty
volunteers for some courses. Students should check with the ASC
each term for walk-in tutoring opportunities. To receive tutoring,
students must complete a Request for Tutoring application

each term and bring a valid Reynolds ID. Request for Tutoring
applications may be obtained from the Parham Road Campus
and Downtown Campus locations or online at reynolds.edu/
tutor. Additional learning assistance resources may be viewed at
our website.

Academic Support Center Locations and Contact Numbers:
Downtown Campus (804) 523-5687
Room 329

Parham Road Campus (804) 523-5927
Burnette Hall, Room 102

Goochland Campus (804) 523-5927

Campus Store
reynolds.edu/campus_store

A campus store is located on the Downtown and Parham
Road Campuses. There is also a temporary campus store at
the Goochland Campus during the first week of classes each
semester.

Students have the option to purchase new textbooks, used
textbooks, rental textbooks, digital textbooks, supplies, Reynolds
logo clothing and gifts, etc. The campus stores accepts personal
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checks, major credit cards and Follett gift cards, in addition to
cash.

Students receiving financial aid may only charge textbooks and
supplies to their financial aid awards. Authorized agency charge
accounts may be maintained for students who are financially
supported by recognized state, federal, or private institutions.
Students may charge to their financial aid or third party account
during specific charge dates during each semester. Check with
your local store for dates pertaining to a specific semester.

Textbooks are stocked by course identification and section
number, i.e., BUS 100 81PR. A full refund will be given in the
original form of payment if textbooks are returned during the
first week of classes with original receipt. With proof of schedule
change and original receipt, a full refund will be given in the
original form of payment up until the last day to drop with refund
(with the exception of the summer semester). No refunds on
unwrapped loose leaf books or access codes. Textbooks must be
in original condition. No refunds or exchanges without original
receipt.

Students have the opportunity to sell textbooks back to the
campus stores if they are in good condition. In order to sell back
textbooks to the campus store, the student must present a valid
Reynolds student ID. Students can sell their books back year
round and can receive up to 50% back of the original purchasing
price until our limits are reached during the week of finals.

For general questions or additional information regarding the
hours of operation for a specific campus, please contact the
Reynolds Campus Store - Downtown at (804) 786-8580 and the
Reynolds Campus Store - Parham Road at (804) 371-3266 or visit
our websites at jsrdowntownshop.com and jsrparhamshop.com.
For information about the Goochland Campus contact the store
on Parham Road.

Career, Employment, and Transfer
Centers

reynolds.edu/cet

Through the Career, Employment and Transfer Center (CETC),
Reynolds provides services for students and alumni in the
process of career exploration, career development, and
employment preparation. Career specialists guide students

in establishing career goals, planning and preparing for a
chosen occupation. Workshops on resume assistance, interview
preparation, and other career topics are regularly scheduled.
Individual appointments are also available.

The center maintains an electronic jobs board, College

Central Network. Students interested in full time,

part time, summer positions, or internships should

visit collegecentral.com/Reynolds to view job
announcements. The staff of the CETC assists students in
researching four-year colleges and universities, academic
programs, and admission requirements. Additionally the CETC
sponsors numerous events to help students make connections
with transfer counselors, admissions officers, and academic
representatives in Virginia and the regional area.
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Center for the Deaf

reynolds.edu/accommodations

The Center for the Deaf, which is a part of the Office of Student
Accommodations (OSA) at the Reynolds Downtown Campus,
coordinates support services for the Deaf and hard of hearing
enrolled in college programs. Students who require services,
inclusive of interpreters, note taking auxiliary supports and quiet
testing environments must contact Accommodations office.

For additional information contact the Student Accommodations
Office:

Downtown Campus: (804)523-5628

Parham Road Campus and Goochland Campus: (804) 523-5290
VA Relay 711 for any number at Reynolds

Email: OSA@reynolds.edu

College Success Skills Classes
reynolds.edu/sdv

Student development courses (SDV 100,101, and 108) provide
students with information and experiences which help them
succeed in college. Career development, study skills, academic
advising, financial literacy and college policies and procedures
are covered in this class. Instructors provide individual assistance
and referrals to students as needed. Completion of an SDV
course is required for all students enrolled in associate, applied
associate and certificate programs, and is a general education
requirement within the Virginia Community College System. It
is taken within the student’s first 15 credit hours at Reynolds.
Special topic SDV 101 and 109 classes are offered for students
participating in Learning Communities, Teacher Education,
Leadership Development and specific majors such as Culinary
Arts.

Computer Labs

reynolds.edu/labs

Reynolds provides students access to a wide range of software
applications in support of academic programs at the college.
Computers and mobile devices are available in the three
campus Libraries. Support for the computers is provided

by the Department of Technology, and the unit Academic

& Instructional Computing Support. These computers have
much of the necessary software to complete coursework. If the
software needed for a class is not available, please contact your
instructor for additional access information. Hours of operation
for Computer Labs are based on the scheduled hours that the
Libraries are open. Visit library.reynolds.edu.

Downtown Campus - Library
Room 230 (804) 523-5211

Goochland Campus - Library
Main Building, Room 200 (804) 523-5419

Parham Road Campus - Library
LTC, Room 103 (804) 523-5220
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Counseling

Students experiencing non-academic difficulties should contact
the Office of Student Affairs at (804) 523-6464. Staff is able to
help students connect with appropriate community resources.
Reynolds does not provide personal or mental health counseling.

Enrollment Services
reynolds.edu/enroliment

Enrollment Services provide services and resources to meet

the specialized needs of students in a centralized location.
Specifically, Enrollment Services provide advising services to new
and returning students in the areas of admissions, registration,
financial aid, academic advising, and veteran’s services.

Academic advising within Enrollment Services is designed to
facilitate a seamless transition into Reynolds and to provide
institutional support that will encourage academic success, and
assist students with clarification of their academic and career
goals.

Curricular students are encouraged to utilize academic advising
services within Enrollment Services through the completion

of the first 15 academic credits. Non-curricular students are
encouraged to utilize academic advising services through
Enrollment Services regardless of the number of credit hours
they have completed.

For more information, call (804) 523-6464, email
enroll@reynolds.edu, or visit Enroliment Services on any of our
three Reynolds campuses.

Libraries
library.reynolds.edu

Our mission is to provide an environment where students, faculty
and staff can meet their learning and teaching needs and develop
lifelong habits of learning, self-improvement, free inquiry and
free expression. Consistent with the Reynolds mission, we are
committed to providing innovative and quality resources and
services to students to ensure their academic success.

Reynolds Library offers:

¢ Premium computers with high-speed Internet access and
MS Office Suite

¢ Over 90,000 books in print and 35,000 eBooks

* Approximately 400 print periodicals and over 180 online
databases that provide access to millions of full-text
journal, magazine and newspaper articles

* Group Study Rooms for collaborative projects

*  Wi-fi throughout the campuses

* Research consultation in person, by phone, email, and via
24/7 live chat

*  Workshops on various topics to help you improve your
research skills, overall academic achievement, and lifelong
learning.
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Library databases are accessible 24/7 from off-campus with a
MyREYNOLDS login. Students may also submit an inter-library
loan request online or check out books from any participating
member library of VIVA Cooperative Borrowing Program
(www.vivalib.org/borrowing).

Downtown Campus Library (804) 523-5333
Goochland Campus Library (804) 523-5419
Parham Road Campus Library (804) 523-5329

Math Central

www.reynolds.edu/go/math

Math Central provides coaching and support for math students.
Qualified faculty and peer math coaches offer a variety of
techniques to support students through developmental and
credit-level math courses. Whether you need help with a

single homework assignment or ongoing support through the
completion of your courses, Math Central coaches provide
important tools for success and to cheer you on. We also provide
assistance with preparing to take the VPT (Virginia Placement
Test), registration for BSK / MTE / MTH courses, and related
software registration for mathematics coursework.

About our coaches

Math Central coaches are not only knowledgeable, they are
great mentors who lead by example. Math Central offers walk-in,
individual, and group coaching sessions. Many of our seasoned
coaches are qualified to teach several of our courses. These
coaches may offer topics through workshops or individual tips
on how to study math. Peer coaches are students that have
completed a college level mathematics course and have been
recommended by our instructors to work in Math Central. Our
peer coaches work directly with students by helping them with
course content and mentoring them to become better prepared
mathematics students.

Downtown Campus (804) 523-5037
Parham Road Campus (804) 523-5525

Hours:
Monday - Thursday: 9a.m.-7 p.m.
Friday - Saturday: 9a.m.-1p.m.

New Student Orientation
reynolds.edu/orientation

The Office of First-Year Initiatives supports efforts to provide

a successful start for new students at Reynolds by offering
on-campus and online orientation programs for new students.
Reynolds offers two ways for new students to become oriented
to Reynolds:

* New first-time college students for the fall semester are
required to participate in on-campus orientation known as
SOAR (Student Orientation, Advising & Registration).

* Before your on-campus SOAR session, complete online
orientation at reynolds.edu/orientation.
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* Students entering for the spring semester are also
encouraged to attend an orientation-only program before
classes begin.

SOAR sessions are designed to assist students with the following:

* Learn about student success resources at Reynolds.

* Have placement test score results interpreted for accurate
placement in courses.

* Answer any questions related to academic programs or
course requirements.

» Establish a sound class schedule for the upcoming term.

* Become familiar with your MyREYNOLDS account.

* Learn the location of campus resources.

* Gain a better understanding of college policies.

Research has shown that students who participate in SOAR
before their first semester have higher first semester grade point
averages, stay in college longer, and have an easier transition
into college. SOAR sessions require advance registration.

Please contact soar@reynolds.edu or (804) 523-5900 for more
information.

Program for Adults in Vocational
Education (PAVE)

reynolds.edu/pave

The Program for Adults in Vocational Education (PAVE) is a two-
year career studies certificate program that provides vocational
and technical training for adults with intellectual disabilities,
severe learning disabilities and emotional disabilities. Certificates
are awarded in the following areas: Child Care Assistant, Clerical
Assistant, Food Service Assistant, and Health Care Assistant.

The overall purpose of PAVE is to provide post-secondary
training programs that incorporate functional academic
instruction, job skills training, and community-based internships,
which prepares the student to apply for employment in the
competitive job market. Successful completion of a Career
Studies Certificate through PAVE can lead to the development of
effective work skills and increased confidence in the work place.
Applicants must meet both the College’s general admission
requirements and the program’s specific requirements. These
requirements include: completion of a high school program with
a diploma recognized by the Virginia Community College System
(VCCS), or GED; and possession of social skills necessary to
function independently among peers in the college environment.

For additional information regarding the PAVE program, call
(804) 523-5572 (VOICE), email PAVE@reynolds.edu, or use the
711 Relay system for any number at Reynolds.

Resources for Students in Academic
Difficulty

reynolds.edu/retention

Students whose academic standing is academic probation
or suspension, or students who wish to be readmitted after
dismissal from Reynolds should meet with an academic advisor
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through the Office of Retention Services. Referral to a Retention
Services can be made through the Enroliment Services on any
campus.

SAILS (Student Assistance and Intervention for Learning
Strategies) is an early alert program designed to help students
during the semester before they run into long-term academic
trouble. Students receiving an email from their instructor through
this initiative may also receive one from a Student Success Coach
or advisor who can provide them with additional academic
support.

Office of Student Accommodations

reynolds.edu/accommodations

Reynolds complies with both the letter and the spirit of Section
504 of the Rehabilitation Act of 1973, the Americans with
Disabilities Act of 1990, and the ADA Amendments Act of 2008
(ADA AA) and other laws protecting the rights of individuals
with disabilities. The Office of Student Accommodations

(OSA) seeks to provide access to educational opportunities for
individuals with disabilities by removing barriers and providing
programmatic and physical access to participate.

Students with documented disabilities may request reasonable
accommodations through the OSA office. In order to be eligible
for accommodation, students must comply with the institution’s
established process. Reynolds does not exclude any otherwise
qualified individuals, solely by reason of their disability, from
participation in any programs or services offered by Reynolds.

Services and accommodations are provided to students with

a variety of disabilities including and not limited to Attention
Deficit Hyperactivity Disorders, blindness/low vision, deafness/
hard of hearing, learning disabilities, mobility and chronic health,
psychological disorders (including Autism Spectrum Disorders)
and other impairments.

The OSA staff encourages and assists students in their
understanding of the nature of their disability and its impact

on their learning and participating in Reynolds community
College. Students are provided with opportunities to learn
about their rights and responsibilities, procedures for requesting
accommodations and about the wide range of programs

and opportunities available at Reynolds and the surrounding
community.

Students planning to request accommodations services from
OSA are encouraged to contact the OSA at least three weeks
from the start of the semester they plan to enroll.

For additional information contact the Student Accommodations
Office:

Downtown Campus: (804)523-5628
Parham Road Campus and Goochland Campus: (804) 523-5290
VA Relay 711 for any number at Reynolds

Email: OSA@reynolds.edu
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Student Life

reynolds.edu/studentlife

The Office of Student Life is dedicated to providing social,
educational, leadership, recreational and service activities that
promote student engagement and learning, cultural awareness,
and social responsibility. The office emphasizes the importance
of respect by creating an environment where students can
freely express their opinions and beliefs with good intentions of
achieving a common goal.

Reynolds has many active student clubs. Getting involved in
student clubs and organizations is an exciting way for students to
meet fellow students, develop leadership skills, and enhance their
classroom experiences. By planning or participating in student
activities, students can help make a positive impact. Students
who do not find an on-campus club that meets their interests are
welcome to work with the Office of Student Life to start a new
club.

Applications for JSR LEAD, the Reynolds student leadership
development program, are accepted at the beginning of each fall
semester. Students should contact the Office of Student Life or
the Office of First-Year Initiatives for more information.

The Office of Student Life coordinates trips to sporting events,
theaters, and four-year colleges and universities. It also plans
a variety of student activities, fairs, speakers, community
service activities, free fitness classes and sports tournaments
for students. In addition, Student Life oversees the Student
Life Game Centers located at the Parham Road and Downtown
Campuses and Student Lounge at the Goochland Campus.

For more information, call (804) 523-5983, (804) 523-5082, or
email studentlife@reynolds.edu.
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Center for Distance Learning
reynolds.edu/cde

The Center for Distance Learning enables and supports learning
options in a variety of settings through innovative, alternative
delivery methods that provide access to learning opportunities
from your home, office, or anywhere you have Internet access.
These options are designed to increase educational access for
students for whom work schedules, family responsibilities, or
other life demands restrict attendance at traditional on-campus
classes.

Distance learning offers educational opportunities for career
advancement, transfer to a four-year college or university, job
re-certifications, completion of requirements for a certificate,
Associate’s degree, or study for personal enrichment.

Reynolds now offers two types of distance learning:

Online courses:

All course work and interactions with the instructor and
classmates are completed online. The course is accessed through
the Blackboard course management system. Courses may require
virtual proctors.

Online courses with in-person or proctor requirement:

Most of the instruction is online. However, students may be
required make a limited number of trips to a campus site for labs,
presentations, and/or other class activities or to a community site
for clinicals or internships. Many courses may require proctored
testing that can be done at Reynolds testing centers, testing sites
at other VCCS college, or any approved site outside of the state
of Virginia.

The course schedule section notes will indicate the specific type
of distance learning course for that section. Students should
carefully read section notes before registering for a distance
learning course.

To enroll in distance learning courses at Reynolds, students
must have reliable Internet access, a college-issued email
account, and telephone/cell phone access or be able to go to
a Reynolds campus to access the computer lab, the library,
and other student support resources. To be successful in

any distance learning course, students must be independent
learners with proficient reading, writing, research and computer
skills. Distance learning students should be able to commit

to a consistent schedule that may include a minimum of 8-10
hours per week of study for each course. Before enrolling in
distance learning courses, students must take the Reynolds
placement tests, including the SmarterMeasure, and complete
any recommendations and course prerequisites.

To learn more about distance learning at Reynolds and to
experience an online course, all new distance learning students
will be expected to complete CDL 001 -Orientation to Learning
Online prior to the start of their distance learning classes.

For answers to questions about distance learning options and
requirements, visit the Center for Distance Learning online at
reynolds.edu/cde or contact the Center for Distance Learning at
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distance-ed@reynolds.edu or (804) 523-5612 or (800) 711-1628
(Virginia only).

Fully Online Degree and Certificate
Programs

Some courses may require campus labs, seminars,
demonstrations, community clinical, and/or proctored exams.

School of Business

Business Administration AS

Criminal Justice CSC

Cyber Security CSC

Entrepreneurship in Small Business CSC
Network Administration CSC

Real Estate Agent/Broker CSC

The following programs can be completed online with the
exceptions noted:

Information Systems Technology - Microcomputer Applications
Specialization AAS
*except a seminar and project course

Management - Small Business Management Specialization AAS
*except a coordinated internship course

Microcomputer Applications CSC

*except a seminar and project course

School of Humanities and Social Sciences
Early Childhood Development AAS

Early Childhood Development C

Early Childhood Education CSC

Early Childhood Education - Advanced CSC
General Education C

Liberal Arts AA

Social Sciences AS

School of Mathematics, Science, and Engineering
Science AS - Science Specialization

School of Nursing and Allied Health
Advanced Medical Coder CSC

Medical Records Coder CSC

Opticians Apprentice CSC

Pre-Medical Lab Technology CSC
Pre-Nursing CSC

Pre-Respiratory Therapy CSC

Release of Heath Information Specialist CSC

The following programs can be completed online with exception
of labs and clinical, which must be completed at an approved
site:

Medical Laboratory Technology AAS

Opticianry AAS

Respiratory Therapy AAS

AAS Associate of Applied Science
AA Associate of arts

AS Associate of Science

C Certificate

CSC Career Studies Certificate

39



REYNOLDS COMMUNITY COLLEGE

Teacher Preparation

Students can complete their first two years of teacher
preparation courses in the Pre-Teacher Education Program
(P-TEP), receive an associate degree from Reynolds, and then
transfer to a four-year college or university. Several Virginia four-
year institutions offer transfer opportunities for P-TEP students.

Reynolds offers Teacher Preparation Specialization associate
degrees in Science, Social Sciences, and Liberal Arts for
prospective teachers that transfer to Virginia’s four-year colleges
and universities. Reynolds advisors work closely with students

to ensure optimum transferability. Reynolds also has transfer
centers with catalogs and transfer guides from many four-year
colleges.

It is highly recommended that P-TEP students determine what
content area and/or grade level they would like to teach, as well
as the school to which they wish to transfer. The transfer process
for P-TEP students can be complicated. It is very important for
you to meet with your advisor and a counselor from the Career,
Employment and Transfer Center. Additionally, you should
communicate directly with your transfer school. This will help to
ensure that you maximize your time at Reynolds.

PROGRAM NOTE:

The Virginia Department of Education has the authority to deny
licensure to any applicant as described in 8VAC20-22-720 of
the Licensure Regulations for School Personnel. Any student
entering the Pre-Teacher Education Program (P-TEP) who has
committed any illegal offense other than minor traffic violations
should discuss these matters with the Program Head for Teacher
Preparation prior to enrolling in SDV 101 Orientation to Teacher
Preparation and/or EDU 200 Introduction to Teaching as a
Profession for clarification. Reynolds requires a criminal history
records check of all entering P-TEP students. Inability to obtain
field experience site placement due to a negative background
check will result in removal from the program.

Teacher Licensure Requirements for the
Community College Student

The Virginia Board of Education has established general
requirements for initial teacher licensure. The candidate must
be at least 18 years of age; have earned a baccalaureate degree
from an accredited institution of higher education with a
Board-approved teacher education program; possess good
moral character; have satisfied requirements for a teaching
endorsement area; have met general and professional studies
requirements (including student teaching), and have obtained
passing scores on the RVE: Reading for Virginia Educators (for
certain endorsement areas), the VCLA: Virginia Communication
and Literacy Assessment, and the appropriate Specialty Area test
(Praxis™ II).

Additionally, transfer institutions require students to successfully
complete the Praxis™ Core Academic Skills for Educators
(Reading, Writing and Mathematics) prior to enrollment in their
teacher preparation programs. More information regarding
these requirements can be obtained from the Program Head for
Teacher Preparation.
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The teaching license provides the prospective teacher with a
credential to serve as a teacher in Virginia while the endorsement
describes the subject area or grade levels to which the
prospective teacher may be appropriately assigned to teach.

Students seeking licensure at the elementary level (grades
PreK-3 or PreK-6) may major in a wide range of disciplines. Most
transfer institutions have a specific degree that is required for
students pursuing elementary education licensure. Contact your
transfer institution or the Program Head for Teacher Preparation
for additional information.

Students seeking licensure at the middle school level (grades
6-8), should select one of the four basic content areas
mathematics, a science, history/social science or English—as a
major. To increase your employability you may choose to pursue
a second content area if possible during your course of studies.

Students seeking licensure to teach at the secondary level
(grades 6-12) major in the area in which they will seek
endorsement. Possible majors include, but are not limited to,
biology, chemistry, computer science, English, French, German,
history, mathematics, physics, political science, and Spanish.
Special education students may choose a major from the
humanities, social sciences, or sciences.

Students who have decided on their teacher licensure
endorsement area and selected their four-year transfer institution
should contact their advisor to explore whether a Teacher
Education Admission Agreement exists between the Virginia
Community College System and that institution. The advisor can
provide further information about the requirements and benefits
of the agreement.

Virginia Teaching Scholarship Loan
Program

The Virginia Teaching Scholarship Loan Program is an incentive
to students interested in pursuing a teaching career in a critical
shortage teaching area. These scholarships begin in the junior
year. The critical shortage teaching areas are determined
annually, but usually include fields such as special education,
mathematics, earth science, career and technical education,
foreign language, English as a second language, middle grades,
library media, art, and reading specialist.

More information is available from the Virginia Department of
Education at doe.virginia.gov.

Professional Development for School

Personnel
Reynolds Community College provides credit-based coursework
for teachers and school divisions. We offer a wide variety of

licensure renewal courses and can develop customized courses
for cohorts, schools and/or divisions.

Contact the Program Head for Teacher Preparation for additional
information.

College Catalog 2017-2018



EducateVA Career Switcher Program

www.educateva.com

The Community College Workforce Alliance (CCWA) offers an
alternative teacher licensure program - EducateVA. Thisis a
statewide initiative to address critical shortages in the teaching
profession. EducateVA is certified by the Virginia Department
of Education and provides a pathway for professionals seeking
an entrance into the field of education. EducateVA partners
with the community colleges, across the state, to provide an
accessible program, no matter where the students reside. The
list of endorsements supported by the program can be found on
their website.

Do You Qualify?

* Bachelor’s degree from an accredited institution

* Five (5) or more years of full time professional, post-
baccalaureate work experience

¢ Content area expertise

e GPA of 2.5 or better

* Required assessments (Praxis Il and VCLA)

¢ Must be willing to undergo a criminal background check
prior to field placement or employment in the classroom

* May not currently hold a Provisional License or expired
Provisional License issued by the Virginia Department of
Education or a full professional teaching license in Virginia
or another state

What is Required?

e Complete the 18-week Level 1 program, which includes 40
hours of classroom field experience

e Upon successful completion of Level 1, a one-year Career
Switcher Provisional License is issued

e During Level I, candidates must teach successfully for one
full year while completing additional online training and
instructor-led sessions in order to be recommended for a
full five-year renewable teaching license

Community College Workforce Alliance

ccwatraining.org

Community College Workforce Alliance (CCWA), the workforce
development partnership between Reynolds Community College
and John Tyler Community College, serves the training needs of
the region with a comprehensive suite of courses and services.
The partnership combines the strengths of the two colleges in
order to provide the highest quality of training in four cities and
12 counties throughout Central Virginia. CCWA serves about
10,000 participants and 700 employers annually.

CCWA provides non-credit training, individual and custom-
designed instruction, consulting, skills assessments and
educational programs. CCWA offers on-line registration,
customer support and courses delivered by adjunct faculty
with related industry experience and expertise. These trainers
have the skills and certifications to assist both employers and
individuals to achieve their professional development and
strategic business goals.
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With a focus on responding to regional business needs, CCWA
also works with new and expanding businesses in the areas of
recruitment and candidate assessments to identify employee
skills, to design and conduct startup operations or to facilitate
the retooling of training programs. CCWA consultants help
employers develop comprehensive and effective training
programs that produce a return on investment.

Programs (including many industry certifications) and services
may be offered at one of CCWA's three locations, online, or at
client locations.

Non-credit classes include, but are not limited to:
Management & Supervision

Computer Applications

Contractor/Tradesmen Licensing Courses

IT Programming/Systems/Networking and Certification Prep
Quiality Improvement

Professional Certifications

Human Resource Management

Customer Service

Writing & Communications

Healthcare

Teacher & Childhood Education

Operations Management

Workplace Spanish

Project Management Certification Prep

Truck Driver Training (CDL)

ISO & Productivity

Manufacturing & Engineering

Individuals are not required to apply for admission to the
colleges in order to take CCWA classes. Participants can register
phone, fax, walk-in and on-line (ccwatraining.org).

Facility rentals and meeting services are available for business
meetings, conferences, corporate training sessions and events.
CCWA also offers skills assessments and testing services.

Find CCWA online at ccwatraining.org.

CCWA locations include:

Henrico: Workforce Development and Conference Center
(on the campus of Reynolds Community College)

1651 Parham Road, Richmond (804) 523-CCWA (2292)

Chester: Bird Hall
(on the campus of John Tyler Community College)
13101 Jefferson Davis Highway, Chester (804) 706-5175

Midlothian: Elides Hall, 2nd Floor
(on the campus of John Tyler Community College)
800 Charter Colony Parkway, Midlothian (804) 897-7600

Reynolds College Academies

Reynolds College Academies provide outstanding high school
students the opportunity to earn an associate degree while
completing the requirements for their high school diploma.
Reynolds has carefully selected and sequenced the college
coursework in the program in order to satisfy the requirements of
the high school diploma and associate degree at the same time.
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reynolds.edu/aca

In the Reynolds Advance College Academies (ACA) serving
Goochland, Hanover, Henrico, and Powhatan County Public
Schools, students typically apply in the 8th grade through their
local school division, enroll in advanced high school courses in
the 9th and 10th grade, and take the required college coursework
for the associate degree during the 11th and 12th grade.

reynolds.edu/eca

In the Reynolds Early College Academy (ECA) serving Richmond
Public Schools, students take the required college coursework for
the associate degree on the Reynolds Downtown Campus.

In the Reynolds College Connection Academy (CCA) serving
Goochland and Powhatan County Public Schools, students

in 121" grade take the required coursework for the general
education certificate on the Reynolds Goochland Campus.

High School Dual Enroliment

reynolds.edu/dual_enrollment

The Dual Enrollment Program at Reynolds is offered to

high school juniors and seniors enrolled in one of the local
participating schools. This program allows students to take
college-level courses that fulfill both high school and college
graduation requirements.

Currently, Reynolds has agreements to offer the Dual Enrollment
program with the following schools or school systems: Bridging
Communities Center for Career & Technical Education, CATEC,
Goochland County, Hanover County, Henrico County, Louisa
County, Powhatan County, Richmond City and Salem Christian
School. Interested high school students should speak with their
school counselor.

Weekend College

reynolds.edu/weekendcollege

Reynolds Weekend College enables students to complete all
requirements for specified programs within one calendar year.
Starting in fall semester and ending in summer semester of the
subsequent year, Weekend College enables students to integrate
face-to-face courses taught on Fridays and Saturdays at the
Parham Road Campus with hybrid and online course sections.
Reynolds offers the following programs through the Weekend
College:

Certificate Programs

* General Education Certificate and Core (Includes all general
education requirements for transferable associate degrees)

Career Studies Certificate Programs

¢ Microcomputer Applications

* Microsoft Network Administration

¢ Network Engineering

* Pharmacy Technician

¢ Substance Abuse Counseling Education
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Middle College

reynolds.edu/MiddleCollege

The Middle College is a workforce training program for young
adults, ages 18 - 28, who desire specific industry training and
either have a GED/HS diploma or need a GED. Middle College
training programs are five to seven months in length and include
academic instruction, soft skill training, and industry recognized
credentials needed to successfully enter into and maintain a
career in a high demand field. Current training programs include
Certified Nurse Aide, Customer Service, and Warehousing/
Distribution/Logistics. All programs are grant-funded, resulting
in a low to no cost academic/workforce training for qualified
students.

Great Expectations

reynolds.edu/GreatExpectations

The Great Expectations program at Reynolds offers college
transition services for young adults who are or were recently
affiliated with the Virginia Foster Care System, and young adults
adopted after the age of 13. Services include assistance with
choosing an academic program, guidance through the admission
and financial aid processes, access to college support services,
and referrals to and collaboration with community resources and
services.

English as a Second Language
reynolds.edu/get_started/esl

Reynolds offers classes for students whose first language is

not English. Classes are designed to help students successfully
speak, read, and write English outside of the classroom and to
prepare them for academic coursework. Day and evening classes
meet on the Parham Road Campus and follow the Reynolds
academic calendar.

Learning Communities
reynolds.edu/Ic

A learning community is when two (or more) course sections in
the same semester are linked together and the same students
enroll in both course sections. Professors work together to
coordinate assignments, content, and improve crossover learning
between the courses. Classes are typically back-to-back, or at the
same time on alternating days. Learn more about the benefits of
learning communities and the courses offered each semester at
reynolds.edu/Ic.

Reynolds Honors Program
www.reynolds.edu/honors

The Reynolds Honors Program offers high-achieving students
an opportunity to participate in more advanced academic

coursework based on four foundational pillars: critical thinking,
reading, and writing; independent research; interdisciplinary
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approaches; and student engagement. These foundations help
create a community of highly motivated and intellectually curious
students who, through collaboration with dedicated faculty, will
be prepared for the challenges of university degree programs
and beyond. Among other benefits, Honors students receive
additional scholarship funds.

To be eligibile for the Honors Program, students must:

Be enrolled in a transfer degree program (AA/AS degree)
Have a GPA of 3.5 or above

Have successfully completed all developmental coursework
before being accepted

High school students applying before their first semester
of college coursework should submit their most recent
transcript. Students who have not yet completed 12 credit
hours of transferable college coursework at the time

of application may submit transcripts from a previous
institution for consideration. Submit unofficial transcripts to
the Honors Program Office, Massey LTC, Room 143 or via
email to honors@reynolds.edu.

ANY student may apply to enroll in a designated Honors course
section by completing the Honors Course Permission form at
www.reynolds.edu/honors.
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Enroliment Policies & Procedures

Classification of Students
Registration Information
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Self-Registration

Academic Course Load

Prerequisites and Course Sequencing
Repeating a Course

Withdrawal from Courses

Auditing a Course

Military Students During National
Emergency
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Proficiency)

Classroom & Instructional Policies &
Procedures
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Academic Renewal

Academic Standing

Reinstatement from Suspension or
Dismissal

Advanced Standing and Transfer Credit
from other Colleges

Transfer Credit from International
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46
46
46
46
46

46
46
oy
Y

47

Student Policies & Procedures

Student Rights and Responsibilities
Student Complaints

Student Grievances

Academic Renewal

Student Conduct

Academic Honesty

Student Sexual Misconduct

Substance Abuse

Student Assessment

Reynolds Community College, Virginia
Community College System, Information
Technology Student/Patron Acceptable
Use Agreement
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Enroliment Policies & Procedures

College Catalog 2017-2018 45



REYNOLDS COMMUNITY COLLEGE

Classification of Students

Curricular

Curricular students are students who have satisfied general
college curricular and any additional program admission
requirements and are enrolled in credit or developmental courses
for the purpose of earning a degree, certificate, or career studies
certificate.

Non-Curricular

Non-curricular students are students who are enrolled in credit
and/or developmental courses without curricular admission

and who do not currently intend to earn a degree, certificate, or
career studies certificate at Reynolds. The Virginia Community
College System recognizes the following types of non-curricular
enrollments:

Upgrading Skills for Present Job

Developing Skills for New Job

Career Exploration

Personal Satisfaction and General Knowledge

Transient Student

Non-degree Transfer Student

High School Student

(Dual/Concurrent enroliment/Home School enroliment)
Curricular Admission Pending

Freshman
Students are classified as freshmen until they have earned 30
semester credits.

Sophomore
Students are classified as sophomores after they have earned
more than 30 semester credits.

Registration Information

Current information about the registration schedule and
procedures can be found for each semester/term on the
Reynolds website at reynolds.edu.

Registration Periods

Priority registration periods for a term are scheduled before

the open registration period, primarily to provide priority to
continuing curricular students. High school students intending
to register for classes must register during the open registration
period on campus.

Open registration periods are available to students to register in
person or online. Students that have academic or financial holds
must come to campus for registration.

Schedule adjustment periods are available each semester or term

to permit adjustment of class schedules.

Self-Registration

Students who are in good academic standing (2.0 GPA or higher)
and who are either non-curricular or curricular may generally
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register (without approval) online. All other students are required
to meet with their advisors before registering in person.

Academic Course Load

A full-time course load is 12 or more credit hours. Any student
wishing to carry an academic load of more than 18 credits should
have a 3.0 GPA or higher and should have the recommendation
of a faculty advisor prior to seeking the approval of the

school dean. This approval must be presented in person when
registering beyond the limit. A student who has received
academic warning or academic probation may be required to
take less than the normal load for the next semester.

Prerequisites and Course Sequencing

If any prerequisites are required before enrolling in a course, they
will be identified in the course description or by an indication of
course sequence (please refer to the Course Information section
of this catalog). Courses listed ACC 211-212 and ENG 111-112, for
example, must be taken in sequence unless otherwise noted in
the course description. Courses in special sequences (usually
identified by the numerals I-1I) must also be taken in sequence,
unless otherwise noted in the course description. Prerequisites
must be satisfactorily completed before enrolling in a course
unless special permission is obtained from the school dean, or
designee. Co-requisite courses are to be taken simultaneously.

Repeating a Course

Students are normally limited to two (2) enroliments in the
same course. Prior to registering to take a course for a third
time, students must submit a completed Request to Repeat
Course Form with all required approvals, and documentation
of extenuating circumstances to a campus Enrollment Services.
Repeat approval is not required for certain exempted courses,
and all attempted hours and grade points for these courses will
be calculated in the GPA. (Also see Repeated Grade.)

PLEASE NOTE: Repeating courses may negatively affect
financial aid eligibility.

Withdrawal from Courses

Students are strongly encouraged to meet with the instructor
of the course to discuss their academic standing in the course
prior to withdrawing from the course. Withdrawal transactions
are final and will not be rescinded or modified unless an
administrative error by Reynolds has taken place.

On-Time Withdrawals

After the add/drop period and within the first 60% of a semester
or term, a student may withdraw from a course without academic
penalty and receive a grade of “W” for each withdrawn course.
After that time, students shall receive a grade of “F,” except
under documented mitigating circumstances.

The student must submit a completed “Request to Withdraw
from Course” form to one of the Enrollment Services prior to
the college’s published withdrawal deadline. The form must be
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submitted prior to the completion of 60% of the class. Students
should consult their instructor for withdrawal deadlines for
classes that are not the standard semester length.

Late Withdrawals

Withdrawal requests received after 60% of the semester or

term will not be granted except under mitigating circumstances.
To request a withdrawal after the appropriate withdrawal
deadline or after the term has ended, the student must submit

a “Late Request for Withdrawal from Course” Form with a
narrative and documentation to support a claim of mitigating
circumstances to a campus Enrollment Services. Requests for late
withdrawals are forwarded to the Academic Standing Committee
for determination.

Official withdrawal for a student, if approved, will become
effective on the date the withdrawal form is received by the
Enrollment Services. Course withdrawals (on time and late)
should be presented in person or by the student’s authorized
representative.

Deadlines for Late Withdrawal Requests
Fall Semester - January 30

Spring Semester - June 30

Summer Semester - September 30

For more information about late withdrawals, contact Enrollment
Services at (804) 523-6464.

Auditing a Course

Students who enroll in a course with audit status are exempt
from course examinations or other course achievement
measures. Registrations for audit will not be accepted before the
first day of class and will require approval of the instructor and
school dean. The regular tuition rates will be charged. Requests
for credit enroliment in a class will be given priority over audit
enrollment.

Audited courses carry no credit and do not count as part of the
student’s course load. Students who wish to change the status of
a course from audit to credit or from credit to audit must do so
within the add/drop period for the semester or session.

Military Students During National
Emergency

Reserves/National Guard who are called to active duty and active
military that are mobilized during a National Emergency should
contact a Enrollment Services for special assistance with their
enrollment needs at (804) 523-6464.

Non-Native Speakers of English (English
Proficiency)

Admitted curricular and non-curricular students from countries
other than Australia, English speaking Canadian provinces,
English speaking Caribbean island nations, the Republic of

Ireland, the United Kingdom, New Zealand, or the United States
will be required to demonstrate their proficiency in English prior
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to enrolliment. To document English proficiency, applicants may
forward TOEFL (Test of English as a Foreign Language) scores
or appropriate substitute documents to the Central Admissions
and Records Office. A minimum score of 80 is required on the
iBT TOEFL. Appropriate substitute documents would include
completion of a post-secondary degree or the equivalent of
ENG 111 (English Composition) with a grade of ‘C’ or better at
an institution located in one of the countries listed above. Non-
native speaking applicants who cannot present the minimum
required TOEFL score or a substitute document must schedule
an English as a Second Language (ESL) test with the ESL office.
Reynolds ESL assessment will also involve a personal interview
and submission of a written assignment. Questions about ESL
test waivers should be directed to the ESL Department. The ESL
assessment will result in one of the following:

« Clearance to take the Reynolds VPT placement tests with native
speakers of English (no ESL classes required);

« |nitial placement into intensive ESL classes only (no

academic classes permitted until ESL department documents
preparedness); or,

« |nitial placement into certain ESL classes with permission to
enroll in a limited area of academic subjects.

NOTE: Admitted students with ESL requirements will be
required to satisfactorily complete the requirements prior to
progressing in certain curricular programs, such as Nursing.
Please refer to the Program Information section in this Catalog.
F-1 Visa applicants should refer to the International Student
Admission section in this catalog.
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Grading — Developmental Studies

A grade of “S” (Satisfactory) shall be assigned for satisfactory
completion of each course in developmental studies or English as
a Second Language (ESL) courses numbered 1- 99. “S” grades
are not included in grade point average calculations.

Students making satisfactory progress but not completing all of
the instructional objectives for courses in developmental studies
or ESL courses shall be graded with an “R” (Re-enroll). A student
who has earned an “R” must enroll again and successfully
complete the course.

Students not making satisfactory progress in developmental
studies or ESL courses shall be given a “U” grade. Students
on financial aid should check each semester on their grade
requirements for making satisfactory progress.

The “I” and “W” grades may be utilized, as appropriate, for
developmental studies and ESL courses.

Grade Point Average

The term and cumulative grade point average (GPA) is
determined by dividing the total number of grade points earned
in courses by the total number of credits attempted. Courses
which do not generate grade points are not included in credits
attempted (audits, developmental courses, ESL courses, courses
taken with pass/unsatisfactory option). The GPA is carried out to
three digits past the decimal point (i.e. there is no rounding). See
Repeated Grade and Academic Renewal sections below.

Repeated Grade

Effective with the Summer 1994 term, the Virginia Community
College System (VCCS) implemented a policy which provided
that when a course was repeated, only the most recent attempt
would be used in the calculation of the student’s cumulative
grade point average (GPA). This policy only applied to courses
attempted and repeated during or after the Summer 1994 term.
While only the most recent attempt was used in the calculation
of the cumulative GPA, all previous attempts remained on the
academic record.

Effective with the Fall 1996 semester, the policy was made
retroactive to Summer 1988. Therefore, when students repeat a
course taken Fall 1996 or later that was repeated Summer 1988
or later, only the most recent attempt is used to calculate the
cumulative GPA. Courses completed and repeated during the
initial period of the repeat policy (Summer 1994 - Summer 1996)
for which GPA adjustments have already been made, are not
affected. Additionally, adjustments made as a part of “academic
renewal” are not affected. Only the latest attempt is used in
determining if graduation requirements are met.

Certain courses are exempt from consideration as repeats and an
adjustment to the GPA is not made, including but not limited to
courses with course numbers 090, 190, 290, 095, 195, 295, 096,
196, 296, 097, 197, 297, 098, 198, 298, 099, 199, and 299.
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Periodically the VCCS will rename or renumber courses but they
remain equivalent to the previous named and numbered courses.
In such cases, completion of a renumbered/renamed course may
be determined to be a repeat of a course completed previously
under a different department and/or course number. These
determinations are made on a college-wide basis, and exceptions
cannot be made for an individual student.

Implementation of this policy does not revise any GPA
calculations for prior terms or any academic, financial, or
administrative events that have occurred in the past. Any
questions should be directed to the Registrar.

Final Grades

Final grades for each semester can be viewed and printed using
MyREYNOLDS. Students must have their Reynolds EMPLID and
password to obtain their grades. The grades of A, B, C, D, P, and
S are passing grades. Grades of F and U are failing grades. R and
| are interim grades. Grades of W and X are final grades carrying
no credit.

Academic Renewal

Students who re-enroll at Reynolds after a separation of at least
60 consecutive months may submit the “Petition for Academic
Renewal” form to the Central Admissions and Records Office or
to a campus Enrollment Services. If the student is found eligible,
an Academic Renewal notation will be placed on the student’s
permanent record and transcript. All “D” and “F” grades earned
prior to the re-enroliment will appear on the record, but they will
be deleted from the cumulative grade point average, subject to
the following conditions:

Prior to petitioning, the student must earn at least a 2.500 grade
point average (using grades of “A,” “B,” “C,” “D,” and “F”) in the
first twelve hours after re-enrollment.

Any course credit with a grade of “D” earned prior to the re-
enrollment will not count toward graduation requirements.
Previous diplomas, certificates, or degrees will not be rescinded
in order to qualify the student.

Academic Renewal adjustment will be granted only once and
cannot be revoked. The granting of Academic Renewal does
not affect any previous academic, financial, or administrative
decisions made by Reynolds.

Academic Standing

President’'s Honor Roll

The President’s Honor Roll is awarded to curricular and non-
curricular students who demonstrate the highest level of
academic achievement at Reynolds. In order to receive this
recognition, students must have:

* Earned a cumulative GPA of 3.8 or higher

* Earned a semester GPA of 3.5 or higher

* Carried at least 6 non-developmental credit hours for the
semester

* Earned 20 or more credit hours at Reynolds
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* Earned no grades of D, F, |, or U for the semester
* Earned no more than 1 W for the semester

Students who earn this distinction will receive a letter and
certificate during the beginning of the subsequent semester.

Dean’s List

The Dean’s List is awarded to curricular and non-curricular
students who demonstrate a high level of academic achievement
at Reynolds. In order to receive this recognition, students must
have:

¢ Earned a semester GPA of 3.2 or higher

« Carried at least 6 non developmental credit hours for the
semester

* Earned no grades of D, F, | or U for the semester

* Earned no more than 1 W for the semester

Students who earn this distinction will receive a letter and
certificate during the beginning of the subsequent semester.

Good Standing

Students are considered to be “in good academic standing” if
they maintain a minimum GPA of 2.000 each semester and are
not on academic suspension or dismissal. They are eligible to
reenroll at Reynolds.

Academic Warning
Students who fail to attain a minimum GPA of 2.000 for any
semester shall be placed on academic warning.

Academic Probation

Students who fail to maintain a cumulative GPA of 1.500 will

be on academic probation until such time as their cumulative
average is 1.75 or better. The statement “Academic Probation”
will be placed on the permanent record. Students on academic
probation are ineligible for appointed or elected office in
student organizations unless the vice president of student
affairs or another appropriate administrator grants them special
permission. Students usually will be required to carry less

than a normal course load the following semester. Students

on academic probation are required to consult with their
academic advisor prior to enrollment. Students shall be placed on
probation only after they have attempted 12 semester credits.

Academic Suspension

Students on academic probation who fail to attain a semester
GPA of 1.500 will be placed on suspension only after they have
attempted 24 semester credit. Academic suspension shall be
for one semester. The statement “Academic Suspension” will
be placed on the student’s permanent record. Students who
are placed on academic suspension and wish to appeal should
submit an appeal form to one of the Enrollment Services or
Central Admissions and Records. Suspended students may be
readmitted after termination of the suspension period without
appealing for reinstatement. Upon reinstatement the student
will be required to meet with an academic advisor and develop
an educational plan. Students who have been reinstated from
academic suspension must achieve a 2.00 GPA for the semester
of their reinstatement and must earn at least a 1.75 GPA in each
subsequent semester of attendance. The statement “Subject to
Dismissal” shall be placed on the students’ permanent record.
Students who have been reinstated from academic suspension
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will remain subject to dismissal until their cumulative GPA is
raised to a minimum of 1.75.

Academic Dismissal

Students who do not attain at least a 2.000 GPA for the
semester of reinstatement following academic suspension

will be academically dismissed. Students who achieve at

least a 2.000 GPA for the semester of their reinstatement
following academic suspension must earn at least a cumulative
1.75 GPA in each subsequent semester of enrollment. Failure

to earn a 1.75 GPA in each subsequent semester until the
cumulative GPA reaches 1.75 will result in academic dismissal.
The statement “Academic Dismissal” will be placed on the
student’s permanent record. Academic dismissal is normally
permanent. In exceptional circumstances, students submit an
appeal form to Enrollment Services or to Central Admissions
and Records. (see Reinstatement from Suspension or Dismissal).
Students who have been reinstated after academic dismissal will
remain subject to dismissal until their cumulative GPA is raised to
a minimum of 1.75.

Reinstatement from Suspension or
Dismissal

To be considered for immediate reinstatement, a suspended
student must submit a Reinstatement Form or written appeal
along with any documentation that helps support the request
for reinstatement prior to the late registration period for the
semester they wish to attend.

Dismissed students that would like to be considered for
reinstatement must submit the Reinstatement Form along with
supporting documentation by the following deadlines:

July 1 for fall reinstatement
November 1 for spring reinstatement
April 1 for summer reinstatement

The Reinstatement Form or written appeal is forwarded to the
Academic Standing Committee for consideration. Reynolds will
ensure consideration of all appeals for reinstatement received by
the deadline, including a review of the student’s academic history
at Reynolds and documentation of mitigating circumstances.
Once the appeal is received, students will be contacted regarding
the appeal meeting. Students are strongly encouraged to attend
the appeal meeting with the Academic Standing Committee.

Decisions to reinstate may be accompanied by conditions
designed to ensure the student’s improved performance.
Decisions to deny reinstatement will result in the continued
enforcement of suspension or dismissal terms. Students who
are not granted reinstatement will be dropped from any courses
for which they may have pre-registered, and their tuition will be
refunded automatically.

Advanced Standing and Transfer Credit
from other Colleges

Advanced standing is defined as the application of awarded
credit, earned by means other than instruction at this institution,
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toward satisfying program requirements. No more than 75% of a
degree or certificate may be earned through advanced standing
credit. Transcripts are evaluated for curricular students only.
Courses from a student’s official transcript that are equivalent
and relevant to the curriculum in which he or she is enrolled will
be applied towards credit in his or her program. Awarded credit
is added to the student’s permanent record, but is not used for
computation of the grade point average and does not carry a
letter grade.

The Central Admissions and Records Office evaluates requested
advanced standing and places advanced standing, by type,

on the permanent record and transcript. It is the student’s
responsibility to ensure that all relevant and official documents
have been forwarded to the Central Admissions and Records
Office. Transcripts are considered official, if they are in a sealed
envelope and carry the seal of the institution or are printed on
official college letterhead.

Credit evaluation for courses taken at other VCCS colleges can
be requested in writing; official transcripts from other VCCS
colleges are not necessary.

Transfer credit awarded is available to view on the Student
Information System. Official transcripts received four weeks prior
to the beginning of the desired semester or term will be placed
on the Student Information System prior to the final registration
period. Transcripts received after that point will be evaluated

as time permits and in date priority. Students should address
questions regarding advanced standing with the Reynolds
registrar.

Credit will be awarded only for courses earning a grade of “C”
or better or the equivalent. When the course contains equivalent
content and credit, the course may transfer to satisfy a program
requirement at this institution. This college evaluates credit

for transfer from other colleges and universities, using the
guidance of the American Association of Collegiate Registrars
and Admission Officers or the National Association for Foreign
Student Affairs, and the Southern Association of Colleges

and Schools.

Transfer Credit from International
Institutions

Credit from international post-secondary institutions may be
awarded upon evaluation by a private evaluation agency that is
a member of the National Association of Credential Evaluation
Services (naces.org). This process pertains to both international
students seeking Reynolds transfer credit and Reynolds students
earning credits at foreign institutions during study-abroad
experiences. The student will send official transcripts to an
approved agency to obtain a course-by-course evaluation. All
fees must be paid by the students directly to the evaluation
agency. This evaluation is provided to Central Admissions and
Records so that credit can be assigned based on the student’s
chosen curriculum in accordance with established college
policies.
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Credit by Assessment by Local Exam
(ABLE)

Credit by ABLE is available at the discretion of the academic
program and is not available for all courses taught at Reynolds.
Academic deans and program heads have the discretion to
deny requests for credit by ABLE. In programs where CLEP/
AP/IB credit are not available as a means to test to receive
academic credit, credit by ABLE may be a means of earning
college credit for prior learning by demonstrating satisfactory
academic competency in a particular subject.

Students interested in pursuing credit by ABLE should contact
the appropriate academic program head of the curriculum.

Prior Learning Activity for Credit
Evaluation

This process is designed for adults who have gained college-
level learning through work, volunteer activities, participation in
civic and community assignments and similar life experiences.
The process allows for students to develop portfolios, based

on their experiences, to demonstrate learning equivalency to

one or more college courses. Credit can only be applied if it is
accepted by the faculty and after the student has successfully
completed at least one course at Reynolds. Portfolio-based credit
for prior experiential learning may be awarded for no more than
25 percent of the credit hours applied toward a degree. The
determination of such credit must be determined by the program
head and approved by the school dean.

Military Credit

Credit will be granted for military service school courses and
skills if the awarding of credit is recommended in the current
edition of the American Council on Education publication, a
Guide to the Evaluation of Educational Experiences in the Armed
Services, and approved by the division dean of the student’s
chosen curriculum.

Credit for Occupational Experience

Credit for occupational experience may be granted for courses
or programs offered by employers, professional organizations
and other agencies only if those courses or programs have been
evaluated by the American Council on Education (ACE). Non-
traditional sources of college-equivalent learning may include

a combination of formal and/or informal workplace training
programs as evaluated by ACE and military training programs.
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Credit by Advanced Placement

Students may receive advanced standing through the administration of the College Level Examination Program (CLEP), the College
Entrance Examination Board (CEEB), advanced placement (AP) program, or the International Baccalaureate (IB) program, provided
the examination scores are acceptable for credit. The required scores and appropriate credit hours awarded are listed on the following
pages:

CLEP Exam Title Written Test Computer Test Number Reynolds/VCCS
Minimum Minimum of Credits Course
Score for credit Score for Awarded Equivalent
prior to 7/1/01 credit as of
7/1/01
GENERAL EXAMS
College Composition 420 50 3 ENG M
Modular
Humanities 460 50 6 Humanities Elective
College Mathematics 450 50 6 MTH 151-152
Social Sciences and 430 50 6 Social Science or History
History Elective

SUBJECT EXAMINATIONS
COMPOSITION AND LITERATURE

American Literature 46 plus essay 50 6 ENG 241-242

English Literature 46 plus essay 50 6 ENG 243-244
FOREIGN LANGUAGE

French 39 50 8 FRE 101-102

e Level 1 45 59 14 FRE 101-102, 201-202
e Level 2

German 36 50 8 GER 101-102

e Level 1 42 60 14 GER 101-102, 201-202
e Level 2

Spanish 41 50 8 SPA 101-101

e Level 1 50 63 14 SPA 101-102, 201-202
e Level 2

HISTORY AND SOCIAL SCIENCE

American Government 47 50 3 Social Science Elective
History of United 45 50 3 HIS 121

States /

Early Colonization to

1877

History of United States 45 50 3 HIS 122

Il,
1865 to Present

Human Growth and 45 50 3 PSY 230
Development

Principles of 44 50 3 ECO 201
Macroeconomics

Principles of 4] 50 3 ECO 202
Microeconomics

Introduction to 47 50 3 PSY 200
Psychology

Introduction to 47 50 3 SOC 200

Sociology - Comparative
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Western Civilization / 46 50 3 HIS 101
Ancient Near East to

1648

Western Civilization |l 47 50 3 HIS 102
1648 to the Present

SCIENCE AND MATHEMATICS

Biology 50 8 BIO 101-102
Chemistry 50 8 CHM 1M1-112
Natural Sciences 50 8 BIO 141-142
College Algebra 50 3 MTH 163
Precalculus 50 5 MTH 166
Calculus 50 5 MTH 173

Some four-year institutions do not allow transferred CLEP credits to satisfy degree requirements. If planning to transfer to a college or
university, contact its Admissions office to find out how it uses CLEP credits.

AP Exam Title Minimum Score # of Credits Reynolds/VCCS
for Credit Awarded Course Equivalent
THE ARTS
Art History 3 6 ART 101-102 History and
Appreciation of Art I-1I, 3
credits each
Art, Studio: Drawing 3 ART 121 Drawing |, 4 credits
Art Studio: 3D Design 3 ART 131 Fundamentals of
Design |, 4 credits
Music Theory 3 4 MUS M
THE SCIENCES
General Biology 4 8 BIO 101-102
Chemistry 4 8 CHM 1M1-112
Computer Science A 4 4 CSC 201
Calculus AB 3 5 MTH 173
Calculus BC 3 10 MTH 173-174
Physics B 4 8 PHY 201-202
Physics C Mechanics N/A There is none. This is not
equivalent to PHY 241
University Physics
Physics C Electricity and N/A 0 This is not equivalent to PHY
Magnetism 242 University Physics
Statistics 3 3 MTH 240
LANGUAGES AND LITERATURE
English, Language & 3 3 ENG M
Composition
English, Literature & 3 3 ENG M
Composition
French, Language 3 8 FRE 101-102
4 N FRE 101-102-201
5 14 FRE 101-102-201-202
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German, Language 3 8 GER 101-102
4 N GER 101-102-201
5 14 GER 101-102-201-202
Spanish, Language 3 8 SPA 101-102
4 N SPA 101-102-201
5 14 SPA 101-102-201-202
Spanish, Literature 3 3 SPA 233
SOCIAL SCIENCES
Human Geography 3 3 GEO 210
United States Government and 3 3 PLS 211
Politics
Comparative Governmentand 3 3 Social Science Elective
Politics
History, United States 3 6 HIS 121-122
History, European 3 6 HIS Elective
Economics, Macro 3 3 ECO 201
Economics, Micro 3 3 ECO 202
Psychology 3 3 PSY 200
World History 3 6 History Electives

All Virginia community colleges shall accept a score of three (3) and higher for Advanced Placement (AP) courses, however,
students are encouraged to check required scores for transferability to four-year institutions. The amount of credit awarded for each

examination will be consistent with the Reynolds College Board recommendation.

International Baccalaureate Minimum Score # of Credits Reynolds/VCCS

Exam Title for Credit Awarded Course Equivalent

ARTS AND SOCIAL SCIENCES

Art Design HL 56,7 4 ART 131 - Fundamentals of

8 Design

ART 131-132 -Fundamentals of
Design land Il

English A1 5,6,7 3 ENG 111 - College Composition |

6 ENG 111-112 - College

Composition | and Il

English B 5,6,7 3 ENG 111 - College Composition |

French Language HL 56,7 12 FRE 101,102, 201, 202

German Language HL 5,6,7 12 GER 101,102, 201, 202

History: Americas HL 5,6,7 6 HIS 121-122 - United States
History I-II

History: Africa HL 5,6,7 3 HIS 203 - History of African
Civilization

History: Europe HL 5,6,7 6 HIS 101-102 - History of
Western Civilization I-1

Philosophy HL 56,7 3 PHI 101 - Introduction to
Philosophy

Spanish HL 56,7 12 SPA 101,102, 201, 202

Theory of Knowledge A,B,C 3 PHI 101 - Introduction to

Philosophy
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MATHEMATICS AND SCIENCES

Biology HL 5,6,7 4 BIO 106 - Life Science
4 BIO 101 - General Biology |
8 BIO 101-102 - General Biology I-
Il
Chemistry HL 5,6,7 4 CHM 111 - College Chemistry |
8 CHM 111-112 - College Chemistry
-1l
Physics HL 5,6,7 4 PHY 201 -General College
8 Physics
PHY 201-202 - General College
Physics 201-202
Mathematics HL 5,6,7 3 MTH 163 - Precalculus
5 MTH 173 - Calculus/Analytic
10 Geo. |
MTH 173-174 - Calculus/Analytic
Geo. I-ll
Mathematical Studies 56,7 3 MTH 163 - Precalculus
Computer Science HL 5,6,7 4 CSC 201
8 CSC 201-202

Graduation and Program Requirements

Graduation Honors

Students who have fulfilled the requirements of degree or
certificate programs (with the exception of career studies
certificates) are eligible for graduation honors. The honors based
upon scholastic achievement are as follows:

*Graduating GPA Honor

3.200 Cum laude (with honor)

3.500 Magna cum laude (with high honor)
3.800 Summa cum laude (with highest honor)

NOTE: The cumulative GPA is used to determine graduation
honors.

Graduation Requirements and Procedures

1. A curricular student eligible for graduation is required to
complete the graduation application through the Student
Information System for each degree and certificate they are
completing by the deadline for that semester or term.

e Fall 2017 graduation application deadline - September 29,

2017

e Spring 2018 graduation application deadline - January 31,
2018

e Summer 2018 graduation application deadline - June 29,
2018

2. If a student files for graduation but does not graduate, he or
she must submit another graduation application for a subsequent
term. Students may graduate after fall, spring, or summer terms.
See section on “Commencement.”

3. The student must complete all program requirements
as specified in their catalog, including curricular admission
requirements.
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4. The student must earn a grade point average of at least 2.000
in the curriculum.

5. The student must fulfill all of the course and credit-hour
requirements of the curriculum with at least 25% of credit
semester hours earned at Reynolds Community College.

6. The student must submit all documentation of training,
education, or tests from organizations outside of Reynolds to

the Central Admissions and Records Office by the last day of
classes in their final semester. All Reynolds courses must also

be completed by the last day of classes in their final semester.
Incomplete “I” grades must be completed by this time in order to
be used for graduation.

7. The school dean for the curriculum must recommend the
student for graduation, and the registrar must certify completion
of all graduation requirements.

8. The student must resolve all financial obligations with
Reynolds and must return all library and college materials.

Commencement

Reynolds has one formal commencement ceremony each

year, which occurs after the spring semester for students
completing certificate or associate degree curricula throughout
the academic year. A student is not permitted to participate

in a commencement ceremony prior to the completion of the
program of study. Students who graduate in the summer or fall
will be invited to participate in the next spring commencement
ceremony.

Program Requirements

The catalog that will be used to review a student’s progress
toward completion of program requirements and certification

for graduation will be the catalog in effect at the time of the
student’s initial matriculation into the program or any subsequent
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catalog in effect during the time of the student’s enrollment in
the program, to be chosen by the student, provided that:

A. The student has not been discontinued, as a result of breaks
in enrollment. Otherwise the catalog in effect at the time of their
return will become the effective catalog; and,

B. The catalog is no more than seven years old at the time of
graduation. Otherwise either the current catalog or any catalog
that is no more than seven years old becomes the effective
catalog. The catalog year to be used should be chosen by

the student in consultation with the program head/curricular
advisor, with the program head having the final determination of
appropriate catalog year. Wherever possible, substitutions will be
utilized to maximize the usage of previously-taken courses while
maintaining the integrity of the degree.

Associate Degree

To be awarded an associate degree from Reynolds, a student
must have fulfilled all course requirements of the curriculum as
outlined in the Reynolds Catalog with a minimum of 25% of the
credits earned at Reynolds.

Certificate

To be eligible for graduation with a certificate or career studies
certificate from Reynolds, a student must have fulfilled all course
requirements of the curriculum as outlined in the Reynolds
Catalog with a minimum of 25% of the credits earned at
Reynolds.

Second Degree Or Certificate

Reynolds may grant credit for all completed applicable courses
which are requirements of the additional degree, diploma,
certificate, or career studies certificate. However, the awards
must differ from one another by at least 25% of the credits.

Change of Curriculum (Program/Plan)

Students who desire to change programs must consult with a
faculty advisor or advising specialist in Enrollment Services. The
Central Admissions and Records Office will process the request,
provided all applicable admission requirements for the new
program have been satisfied. Program/plan changes are effective
for subsequent semesters in most cases.

Students should be aware that program/plan changes effect the

catalog year of their respective program. Students will follow the
curricular requirements based upon the effective date of the plan
change.

Waiver and Substitution of Course
Requirements

Students may petition the appropriate school dean for the waiver
of required courses in the curriculum. If required courses are
waived, other courses must be substituted in the curriculum to
meet the specified credit hour requirement.

No credit is granted for the waived courses.
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Student Records

Mailing Address

It is the student’s responsibility to keep this information up-
to-date with the Central Admissions and Records Office.
Timely reporting of name and address changes will assist
Reynolds in ensuring proper delivery of important notices and
announcements. Students can submit address changes through
the Student Information System (SIS) or by visiting a campus
Enroliment Services or the Central Admissions and Records
Office.

Email Communication

Electronic mail or “email” is an official method for communication
at Reynolds. All official email communication will be distributed
to VCCS email accounts only. Reynolds will utilize the VCCS email
to communicate important information to students. Students
should check the student email regularly.

Transcripts

A transcript is a copy of the student’s permanent academic
record at Reynolds. An official transcript carries the Reynolds
seal and is mailed to other educational institutions and agencies.
Written requests for transcripts must be delivered, mailed,

or sent by fax to any campus Enrollment Services or to the
Central Admissions and Records Office, where the transcripts
will generally be produced within two weeks. Reynolds policy
does not allow email transmission of transcript requests because
a signature is required. Transcripts will not be mailed until all
obligations to the business office, bookstore, or library have
been paid in full. Students may produce an unofficial transcript
on Reynolds Online, or they may request a copy in Enroliment
Services.

Enrollment Verification and Certifications for Loan Deferment
At the written request of the student, the Admissions and
Records Office will produce official verification of enrollment.
These are typically required as documentation to continue

the student’s eligibility for dependent services, benefits, and
insurance external to Reynolds.

Students wishing to defer repayment of certain loans should
submit the appropriate forms from the lending agency to any
campus Enrollment Services or to the Central Admissions and
Records Office. Reynolds will transmit the student’s enrollment
data to the National Student Loan Clearinghouse for distribution
to the appropriate lending agency. Official and final enrollment
verification as well as loan deferment certifications will be
processed after the deadline to drop with a refund for any
particular semester or term.

Family Educational Rights and Privacy
Act

The Family Educational Rights and Privacy Act (FERPA) offers
students certain rights with respect of their education records.
They are:

1. The right to inspect and review the student’s education records
within 45 days of the day Reynolds receives a request for

access. Students should submit written requests to the Central
Admission & Records Office, Parham Road Campus, Georgiadis
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Hall, Room 351. The request must identify the record(s) they wish
to inspect. The Records office staff will make arrangements for
access and notify the student of the time and place where the
records may be inspected.

2. The right to request the amendment of the student’s education
records that the student believes to be inaccurate or misleading.
Students may ask Reynolds Community College to amend a
record that they believe is inaccurate or misleading. They should
write the Reynolds official responsible for the record, clearly
identify the part of the record they want changed, and specify
why it is inaccurate or misleading.

If Reynolds decides not to amend the record as requested by
the student, Reynolds will notify the student of the decision and
advise the student of his or her right to a hearing regarding the
request for amendment. Additional information regarding the
hearing procedures will be provided to the student when notified
of the right to a hearing.

3. The right to consent to disclosures of personally identifiable
information contained in the student’s education records, except
to the extent that FERPA authorizes disclosure without consent.
One exception which permits disclosure without consent is
disclosure to school officials with legitimate educational interests.
A school official is a person employed by Reynolds or the
Virginia Community College System (VCCS) in an administrative,
supervisory, academic, research, or support staff position
(including law enforcement unit personnel and health staff).
Other typical exceptions include:

* Other schools to which a student is transferring;

* High schools of dual or concurrent enrollment students;

* Specified officials for audit or evaluation purposes;

* Appropriate parties in connection with financial aid to a
student;

« Organizations conducting certain studies for or on behalf of
the school;

e Accrediting organizations;

* To comply with a judicial order or lawfully issued subpoena;

* Appropriate officials in cases of health and safety
emergencies;

» State and local authorities, within a juvenile justice system,
and pursuant to specific State law;

* A person or company with whom Reynolds or VCCS has
contracted (such as an attorney, auditor, or collection
agent);

* A person serving on the Reynolds College Board or
Foundation Board,;

* A student serving on an official college committee, such as
a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks, excluding
student government/leadership organization tasks; and

* A school official with a legitimate educational interest if
the official needs to review an education record in order to
fulfill his or her professional responsibility.

The right to file a complaint with the U.S. Department of
Education concerning alleged failures by Reynolds to comply
with the requirements of FERPA.

The name and address of the Office that administers FERPA are:
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Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

Notice Regarding Directory Information

FERPA designates certain information as “directory information,”
which may be released upon request without the student’s
expressed written consent. It is the policy of Reynolds
Community College not to publish a student directory. However,
name, address, telephone number, major field of study, dates

of attendance, degrees and awards received, and term course
load can be released upon request unless a student notifies the
Admissions and Records Office either in writing or through the
Student Information System.
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Visit reynolds.edu/student_services/policies for the most
recent version of each policy.

Student Rights and Responsibilities

This statement of rights and responsibilities is designed to clarify
those rights, which the student may expect to enjoy as a member
of the student body of a community college and the obligations
which admission to Reynolds places upon the student.

The submission of an application for admission to a community
college represents a voluntary decision on the part of the
prospective student to participate in the programs offered by
the institution pursuant to the policies, rules, and regulations of
the community colleges and rules and regulations of the State
Board of Community Colleges. In turn, college approval of that
application represents the extension of a privilege to join the
college community and to remain a part of it so long as the
student meets the required academic and behavior standards of
the college system.

» Each individual student is guaranteed the privileges of
exercising his/her rights without fear or prejudice. Such rights
include the following:

« Students are free to pursue their educational goals; appropriate
opportunities for learning in the classroom and on the campus
shall be provided by Reynolds or curricula offered by Reynolds.

* No disciplinary sanctions may be imposed upon any student
without due process.

* Free inquiry, expression, and assembly are guaranteed to all
students provided their actions do not interfere with the rights of
others or the effective operation of the institution.

» Academic evaluation of student performance shall be neither
arbitrary nor capricious.

* Reynolds and members of the college community have the
right to expect safety, protection of property and the continuity
of the educational process.

» Upon written request to the Director of Admissions and
Records, a student will be permitted to inspect and review his/
her permanent educational record within forty-five (45) days
following the date on which the request.

Student Complaints

Reynolds is committed to providing an exceptional educational
experience through the delivery of high-quality programs

and services. As such, Reynolds strives to create an open
environment where students may provide feedback regarding
the quality of services or the environment. In instances where

a student may be dissatisfied with services or conditions of the
environment, he or she has the right to lodge concerns related to
service, instruction, or the environment at Reynolds. This written
complaint must be submitted to the Office of Student Affairs
where it will be sent to the manager of the area of concern for
follow up with the student.

Policy 1-4 (Student Complaint Policy) in its entirety can be found
in the Office of Student Affairs and online at reynolds.edu/
student_services/policies.

College Catalog 2017-2018

POLICIES AND PROCEDURES

Student Grievances

Students have the right and opportunity to initiate grievances
(academic and non-academic) they may have with a faculty or
staff member. Students are first encouraged to speak directly
with the faculty or staff member to determine an appropriate
resolution.

If the problem is not resolved between the student and the
individual, the student is encouraged to contact the Office of
Student Affairs room 350, Georgiadis Hall, Parham Road Campus,
(804) 523-5296), who will review Policy 1-12 (Student Appeal of
Academic and/or Administrative Decisions) with the student.

Policy 1-12 (Student Appeal of Academic and/or Administrative
Decisions) in its entirety can be found in the Office of Student
Affairs and online at reynolds.edu/student_services/policies.

Student Advocacy

In the design and improvement of programs, courses and
services, Reynolds constantly focuses upon student needs.
Students and staff members are encouraged to advocate student
interest pertaining to any issue or problem confronting the
college community. Students may voice their interest through
the Office of Student Affairs, Office of Student Life and through
participation on various college-wide standing committees.
Particular responsibility for identifying and supporting student
needs and interests, with respect to college operations and
procedures, lies with the Division of Student Affairs and the
Student Affairs Policy Committee.

For more information, visit the Office of Student Affairs,
Georgiadis Hall (room 204), Parham Road Campus, call at (804)
523-5296, or email at vpsa@reynolds.edu.

Student Conduct

Reynolds holds its students to the highest standards of academic
and social behavior. In the instance where a student commits

a disruptive act either inside or outside of the classroom, that
student may be subject to disciplinary action by the Office of
Student Affairs. Faculty, staff, or other students may file a report
against a student if he or she has witnessed an offense. The
Office of Student Affairs will oversee the administration of all
conduct cases in accordance with the Student Conduct Policy
1-35.

Jurisdiction of the student conduct policy extends to any student
who is enrolled in a course sponsored by the institution, as

well as any incident involving a Reynolds student that occurs

off campus at college leased or owned facilities, or attending
activities that are sponsored, initiated, authorized, or supervised
by Reynolds. Depending on the nature of the incident, students
may be processed by the Reynolds Department of Police for
violation of local, state or federal laws.

Policy 1-35 in its entirety can be found in the Office of Student
Affairs and online at reynolds.edu/student_services/policies.
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Academic Honesty

Reynolds subscribes to the notion of academic honesty and
integrity as it relates to students’ behavior within the classroom
or with assignments and examinations.

Reynolds Policy 1-34, Academic Honesty, outlines those
behaviors that are unacceptable at the institution, as well as
procedures used to address those behaviors. Any student who is
found to have violated the policy will be subject to disciplinary
action which could result in sanctions from a failing grade on the
assignment to expulsion from the institution.

Policy 1-34 in its entirety can be found in the Office of Student
Affairs and online at reynolds.edu/student_services/policies.

Student Sexual Misconduct

Reynolds is an educational institution that strives to provide
students and other members of the community with an academic
learning environment that is free from sexual misconduct

or gender-based discrimination, In compliance with this
commitment, Reynolds has established Policy 1-14 (Student
Sexual Misconduct).

Policy 1-14 states Reynolds will not tolerate sexual misconduct
which may be inclusive of sexual harassment, nonconsensual
sexual intercourse, nonconsensual sexual contact, or sexual
exploitation. Reynolds considers these types of behaviors serious
threats to the integrity of the community and will pursue all
charges. Moreover, certain acts may be criminal, and as such,
subject to both criminal and civil legal actions. Students who
violate this policy will have college charges processed against
them in the normal manner of due process provided by college
rules. A person who believes that he/she may have experienced
sexual misconduct, but are uncertain as to whether a complaint
is justified or whether they wish to initiate a formal complaint,
may find it helpful to discuss their concerns confidentially and
informally with the vice president of student affairs (VPSA), or
designee in the Office of Student Affairs, Georgiadis Hall (room
204), Parham Road Campus, (804) 523-5296.

Policy 1-14 in its entirety can be found in the Office of Student
Affairs and online at reynolds.edu/student_services/policies.

Substance Abuse

Reynolds maintains an environment that aims to protect the
health, safety and welfare of its students, faculty and staff by
enforcing a drug-free environment. In compliance with this
commitment and the Drug-Free Schools and Communities Act
of 1989, Reynolds recognizes any unlawful use, possession,
manufacture, sale, or distribution of any illegal or controlled
substance, including alcoholic beverages, as a violation of policy
1-35 (Student Conduct). Disciplinary action, as outlined in Policy
1-35, will be taken against any student who is found in violation
of substance abuse on campus, off campus at college leased

or owned facilities, or attending activities that are sponsored,
initiated, authorized, or supervised by Reynolds. Policy 1-35
(Student Conduct) in its entirety can be found in the Office of
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policies.

Student Assessment

In addition to the placement testing required of all entering
curricular students and all non-curricular students registering
for English, mathematics, and certain other courses, Reynolds
systematically evaluates the effectiveness of teaching and
learning, academic and administrative support services, and co-
curricular activities in meeting student needs.

Students may be requested to participate in one or more
assessment activities appropriate to their fields of study during
their academic course work at Reynolds. The results of such
assessment activities shall be confidential and shall be used

by Reynolds for the purpose of evaluating and improving the
effectiveness of Reynolds academic programs and services to
maximize student success.

Reynolds Community College, Virginia
Community College System, Information
Technology Student/Patron Acceptable
Use Agreement

Thousands of users share the VCCS and Reynolds computing
resources. Everyone must use these resources responsibly since
misuse by even a few individuals has the potential to disrupt
business or the educational work of others. Therefore students,
faculty and staff must exercise ethical behavior when using
these information resources, and agree to abide by information
technology acceptable use.

As a user of the Virginia Community College System’s local and
shared computer systems, | understand and agree to abide by
the following acceptable use agreement terms. These terms
govern my access to and use of the information technology
applications, services, and resources of the VCCS and the
information they generate.

The VCCS has granted access to me as a necessary privilege

in order to perform authorized functions at the college where

| am currently enrolled. | will not knowingly permit use of my
entrusted access control mechanism for any purposes other than
those required to perform authorized functions related to my
status as a student. These include logon identification, password,
workstation identification, user identification, digital certificates,
or two-factor authentication mechanisms.

| will not disclose information concerning any access control
mechanism unless properly authorized to do so by my enrolling
college. I will not use any access mechanism that the VCCS

has not expressly assigned to me. | will treat all information
maintained on the college computer systems as strictly
confidential and will not release information to any unauthorized
person.

| agree to abide by all applicable state, federal, VCCS, and
college policies, procedures and standards that relate to the
VCCS Information Security Standard, the VCCS Information
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Technology Student/Patron Acceptable Use Agreement, and
JSRCC Policy No: 4-32, Use of Computer and Information
Technology Resources. Inappropriate use of college computer
resources includes, but is not limited to the following:

* Attempting to gain access to information owned by the
college or by its authorized users without the permission of
the owners of that information;

e Accessing, downloading, printing, or storing information
with sexually explicit content as prohibited by law or
policy;

* Downloading or transmitting fraudulent, threatening,
obscene, intimidating, defamatory, harassing,
discriminatory, or otherwise unlawful messages or images;

* Installing or downloading computer software, programs, or
executable files contrary to policy;

¢ Uploading or downloading copyrighted materials or
proprietary agency information contrary to policy;

* Sending e-mail using another’s identity, an assumed name,
or anonymously;

« Attempting to intercept or read messages not intended for
them;

¢ Intentionally developing or experimenting with malicious
programs (viruses, worms, spy-ware, keystroke loggers,
phishing software, Trojan horses, etc.) on any college-
owned computer;

* Knowingly propagating malicious programs;

* Changing administrator rights on any college-owned
computer, or the equivalent on non-Microsoft Windows
based systems;

¢ Using college computing resources to support any
commercial venture or for personal financial gain.

Students must follow any special rules that are posted or
communicated to them by responsible staff members, whenever
they use college computing laboratories, classrooms, and
computers in the Library. They shall do nothing intentionally
that degrades or disrupts the computer systems or interferes
with systems and equipment that support the work of others.
Problems with college computing resources should be reported
to the staff in charge or the Information Technology Help Desk.

If | observe any incidents of non-compliance with the terms
of this agreement, | am responsible for reporting them to the
Information Security Officer and/or management of my college.

| understand that | must use only those computer resources

that | have the authority to use. | must not provide false or
misleading information to gain access to computing resources.
The VCCS may regard these actions as criminal acts and may
treat them accordingly. | must not use VCCS IT resources to gain
unauthorized access to computing resources of other institutions,
organizations, individuals, etc.

The System Office and colleges reserve the right (with or without
cause) to monitor, access and disclose all data created, sent,
received, processed, or stored on VCCS systems to ensure
compliance with VCCS policies and federal, state, or local
regulations. College or System Office officials will have the

right to review and/or confiscate (as needed) any equipment
(COV owned or personal) connected to a COV owned device or
network.
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Computer software, databases, and electronic documents are
protected by copyright law. A copyright is a work of authorship
in a tangible medium. Copyright owners have the sole right to
reproduce their work, prepare derivatives or adaptations of

it, distribute it by sale, rent, license lease, or lending and/or to
perform or display it. A student must either have an express

or implied license to use copyrighted material or data, or be
able to prove fair use. Students and other users of college
computers are responsible for understanding how copyright law
applies to their electronic transactions. They may not violate the
copyright protection of any information, software, or data with
which they come into contact through the college computing
resources. Downloading or distributing copyrighted materials
such as documents, movies, music, etc. without the permission
of the rightful owner may be considered copyright infringement,
which is illegal under federal and state copyright law. Use of

the college’s network resources to commit acts of copyright
infringement may be subject to prosecution and disciplinary
action.

The penalties for infringing copyright law can be found

under the U.S. Copyright Act, 17 U.S.C. §& 501-518 (http://
www.copyright.gov/title 17/92chap5.html) and in the U.S.
Copyright Office’s summary of the Digital Millennium Copyright
Act (http://www.copyright.gov/legislation/dmca.pdf).

| understand that it is my responsibility to read and abide by
this agreement, even if | do not agree with it. If | have any
questions about the VCCS Information Technology Acceptable
Use Agreement, | understand that | need to contact the college
Information Security Officer or appropriate college official.

By acknowledging this agreement, | hereby certify that |
understand the preceding terms and provisions and that |
accept the responsibility of adhering to the same. | further
acknowledge that should | violate this agreement, | will be
subject to disciplinary action.
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College Transfer Programs

Award — Associate of Science (AS)
Associate of Arts (AA)

Reynolds transfer programs include freshman- and sophomore-
level courses in arts and sciences and pre-professional education,
meeting standards acceptable for transfer to bachelor’s degree
programs in four-year colleges and universities. These programs
are specifically designed for transfer at the junior level.

University Parallel Study

Reynolds offers programs leading to the associate of arts (AA)
degree or the associate of science (AS) degree. Commonly
referred to as college transfer or university parallel study, these
programs are designed for students who plan to complete the
freshman and sophomore years of college work at Reynolds

and then transfer to universities and four-year colleges of

their choice. Each university has different requirements for
baccalaureate programs. Reynolds advisors and specialists in the
Career, Employment and Transfer Centers will assist students in
the selection of the curriculum of study most applicable to their
baccalaureate plans. Earned credits in the program are generally
transferable to the senior college or university and applicable
toward a bachelor’s degree. Students should work with their
academic advisors and transfer specialists to select their courses
to match the requirements of the transfer institution.

Reynolds has articulation agreements for specific academic
programs with several Virginia universities and colleges. Such
agreements guarantee that the student with the associate degree
has complete transferability of all credits. A student transferring
prior to the receipt of the associate of arts or associate of
science degree is not assured of such status. Advisors and
transfer specialists can provide information about articulation
agreements.

Reynolds offers the following specific programs of study leading
to the associate of arts or associate of science degree:

Associate of Arts Degree
Liberal Arts
Teacher Preparation Specialization

Associate of Science Degree
Business Administration
Engineering
Mechanical/General Engineering Specialization
Chemical/Biological Engineering Specialization
Electrical/Computer Engineering Specialization
General Studies
Science
Computer Science Specialization
Mathematics Specialization
Science Specialization
Mathematics and Science Teacher Preparation Specialization
Social Sciences
American Sign Language/Deaf Studies Specialization
Pre-Social Work Specialization
Teacher Preparation Specialization
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The foundation courses are available (through the associate of
arts or associate of science degrees) for advanced professional
degree programs in the following fields:

Dentistry

Law

Medicine
Optometry
Pharmacy
Veterinary Medicine

Reynolds also offers two-year programs that lead to the
associate of applied science (AAS) degree. These occupational/
technical programs are specifically designed to prepare
students for immediate employment. Some four-year colleges
and universities have accepted courses into their program
counterparts from AAS degree programs that are not designed
for transfer purposes. It is the responsibility of the four-year
institution to determine and publish its policies on the admission
of transfer students and the criteria for determining the
acceptability of transfer credits completed at another institution.
Additional general education courses may be required to transfer
with junior status from AAS degree programs. Students should
work closely with their academic advisors and the transfer
specialists to select courses that match requirements of the
transfer institution.

State Policy on Transfer from Community
Colleges to Senior Institutions

Virginia’s system of public colleges and universities has extended
higher education throughout the Commonwealth from Eastern
Shore to Big Stone Gap and from Fairfax to Southside. The
system gives students ready access to college and enables them
to choose from among many two- and four-year institutions.
Ideally, students should be able to move through Virginia’s
public education system as if it were a continuum, rather than

a system of distinct levels or separate stages. The State Board
for Community Colleges and the Council of Higher Education for
Virginia have endorsed a coherent statewide policy to facilitate
transfer between state-supported community colleges and senior
colleges and universities. This policy requires commitment by
both community colleges and senior institutions to common
goals on behalf of students and education.**NOTES from State
Policy on Transfer, VCCS/SCHEV.

Transfer Agreements

Reynolds has agreements with many senior institutions
covering the conditions for student transfer from Reynolds to
a baccalaureate program at the four-year college or university.
Many of the agreements guarantee admission. These formal
arrangements are referred to as transfer agreements. The
arrangements fall into two categories—the master transfer
agreement, which provides general guarantees to transferring
students, and the program-specific articulation agreement
covering the conditions for the transfer into a particular
curriculum. Students transferring prior to the receipt of the
associate of arts or associate of science degree are not covered
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under these articulation agreements. Advisors and transfer
specialists can provide information about these agreements.

Reynolds has current agreements, as a result of either direct
negotiations between Reynolds and the transfer institution or
the creation of a system-wide agreement between the Virginia
Community College System and the transfer institution.

Bellevue University

Bluefield College

Bluefield College-Nursing

Christopher Newport University

College of William and Mary

College of William and Mary (Co-Enrollment Agreement)

ECPI University

ECPI-Nursing

Emory & Henry College

Ferrum College

George Mason University

George Washington University-Nursing

George Washington University-Medicine and Health Sciences

Hollins University

James Madison University-Guaranteed Admission Agreement

Jefferson College of Heath Sciences

Johnson and Wales

Liberty University

Longwood University-Business AS Degree

Longwood University-Guaranteed Admission Agreement

Lynchburg College-Guaranteed Admission Agreement

Lynchburg College-Nursing

Mary Baldwin College

Norfolk State University

Old Dominion University

Radford University-Guaranteed Admission Agreement

Radford University-Nursing

Randolph College

Randolph-Macon College

Regent University

Regis University

Shenandoah University

St. Leo University

Strayer University

Troy University

University of Mary Washington

University of Richmond, School of Professional & Continuing
Studies

University of Virginia-Guaranteed Admission Agreement

University of Virginia-Engineering

University of Virginia-Nursing

University of Virginia, School of Continuing and Professional
Studies-Respiratory Therapy

University of Virginia’s College at Wise

Virginia Commonwealth University-Guaranteed Admission
Agreement

Virginia Commonwealth University-Business Administration

Virginia Commonwealth University-Engineering and Computer
Science

Virginia Commonwealth University-Teacher Preparation

Virginia Commonwealth University-Medical Laboratory
Technology

Virginia Commonwealth University-Nursing
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Virginia Commonwealth University-Social Work

Virginia State University-Guaranteed Admission Agreement
Virginia State University-Business Administration AS
Virginia Tech-Guaranteed Admission Agreement

Virginia Tech, College of Agriculture and Life Sciences
Virginia Tech, College of Engineering

Virginia Union University

Virginia Wesleyan College

Western Governors University-Online Nursing

For the most current list of transfer agreements, visit
reynolds.edu/gta.

Occupational and Technical Programs

Award —Associate of Applied Science (AAS)
Certificate

The occupational and technical education programs
are designed to prepare students for employment as technicians,
paraprofessionals, and skilled craftspersons.

The associate of applied science degree is awarded for
completion of two-year programs.

The certificate is awarded for completion of a program less than
two years in length, generally two or three semesters.

Career Studies Programs
Award — Certificate

Career studies certificates can be completed in a shorter period
of time than other certificate programs. These programs provide
opportunities for upgrading occupational or technical skills,
retraining for a career change, and investigating new career
possibilities.

Computer Competency Requirement for
Students

Reynolds emphasizes the importance of computer competency
for all students who are enrolled in a college program that
requires a minimum of 30 credits for graduation. Programs with
30 or more credits provide for the computer competency of
students in one of three ways:

1. including a computer competency course - ITE 115 or CSC 155 in
the curriculum,

2. requiring that students in the curriculum pass the Reynolds
computer competency exam, or

3. including a course or courses that meet or exceed the
computer competency requirements as a part of the curriculum.
Students should consult the catalog description of their program
to determine the computer competency requirement.

Students in programs that require ITE 115 or CSC 155 can
satisfy the computer competency course requirement in the
curriculum by passing the Reynolds computer competency
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exam administered in the testing centers on each campus.
Because CSC 155 includes content that is not covered in ITE 115,
students seeking college credit for CSC 155 will take a different
version of the computer competency exam. Those students who
successfully pass the computer competency exam will receive
college credit for either ITE 115 or CSC 155, without enrolling in
the course, depending on the version of the exam taken.

Any student not passing the computer competency exam will do
one of the following based on the results of the test:

1. successfully complete ITE 115 or CSC 155 or

2. learn the competencies the student is lacking through
self-study or any other method that will enable the student

to learn the competencies and then retake the computer
competency exam. Students will be allowed to retake the
computer competency exam only once. Upon retaking the
computer competency exam, students who do not pass the exam
must complete either ITE 115 or CSC 155.

A computer competent student at Reynolds will be able to:

* demonstrate a working knowledge of computing concepts,
components, and operations to accomplish educational and
career tasks.

* use appropriate components of an integrated productivity
software package involving word processing, spreadsheet,
database, presentation, and/or communication
applications;

e access, retrieve, and apply networked information
resources, e.g., online catalog, virtual libraries, the Internet
and World Wide Web; and

* use telecommunication software, e.qg., electronic
mail, listservs, bulletin boards, and/or newsgroups, to
communicate with faculty, students, and information
providers.
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Academic Program Directory A-Z

The following table shows the respective plan’s contact number for each campus location as appropriate. In the campus location
columns, COMPLETE indicates that the plan’s certificate or degree can be completed at that campus. COURSES indicates that one or
more courses for the plan are offered at that campus.

The DISTANCE campus location indicates Distance Learning courses. These are typically administered online, but some courses may
require proctored exams, on-campus labs, clinicals, or other special on-campus meetings. For information on Distance Learning, visit
reynolds.edu/cde or call the Center for Distance Learning at (804) 523-5612 or (800) 711-1628 (Virginia only).

Certificates or degrees shown with an asterisk ( *) on the following pages indicate transfer degree and certificate programs.

The following footnote references are used in the table.
"A majority of the courses in the American Sign Language-English Interpretation program are offered only via distance learning.

2 All courses in this program may be completed at the Goochland Campus except for the social/behavioral science and humanities/
fine arts electives, which may be completed at the Downtown Campus, Parham Road Campus, or via distance learning.

3 All courses in the Culinary Arts AAS degree may be completed at the Downtown Campus except HRI 119, which is offered only via
distance learning.

4 Completion of the courses in the EMS - Paramedic AAS degree requires that most EMS courses be taken at local fire/EMS training
centers.

S All courses in this program must be completed at local fire/EMS training centers.

6 Completion of the Hospitality Management AAS degree requires that courses be taken both at the Downtown Campus and via
distance learning.

7 All courses in this program can be completed online except for the seminar and project course.

8 All courses in the Management AAS, Retail Specialization, may be completed at the Parham Road Campus with the exception of
MKT 220 and MKT 271, which are offered only via distance learning.

9 All courses in the Management AAS, Small Business Specialization, may be completed at the Parham Road Campus with the
exception of BUS 260, which is offered only via distance learning.

0 Al courses in this program are offered via distance learning with the exception of labs and clinicals, which must be completed at
an approved site.

" All courses in this program are offered via distance learning. Apprentice students are also required to complete 2,000 hours of on-
the-job training per year, for a total of 6,000 hours.

2 Completion of the Substance Abuse Counseling Education Career Studies Certificate requires that some courses be taken via
distance learning.

'S This program is also offered through the Weekend College.

School/ Certificate Campus Location

Plan Code Plans or Degree DTC PRC

B Accounting AAS 523-5177 523-5301 Courses Courses
203 Courses Courses

B Accounting C 523-5177 523-5301 Courses Courses
202 Courses Courses

B Accounting CsC 523-5301 Courses
221-203-02 Complete

B Administration of Justice AAS Courses 523-5301 Courses Courses
400-01 Complete

N&AH Advanced Medical Coder (Health Information CSC 523-5375 Courses Complete
221-152-07 Management) Courses

H&SS American Sign Language CSC 523-5178 Courses Courses Courses
221-640-01 Courses

H&SS American Sign Language - English Interpretation' ~ AAS 523-5178 Courses Courses Courses
640 Courses

Architectural and Engineering Technology

B Contemporary Technology for Design Specialization AAS Courses 523-5301 Courses Courses
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895-01 Complete
B Building Construction Management Specialization AAS Courses 523-5301 Courses Courses
895-02 Complete
B Automotive Maintenance and Light Repair CSC 523-5432
221-909-01 Complete
B Automotive Technology? AAS Courses Courses 523-5432  Courses
909 Courses
B Automotive Technology C Courses Courses 523-5432 Courses
902 Complete
B Business Administration* AS 523-5177 523-5301 Courses Complete
213 Complete Complete
B Computer-Aided Design Specialist CSC Courses 523-5301 Courses Courses
221-729-01 Complete
B Criminal Justice CSC 523-5177 523-5301 Courses Complete
221-400-45 Courses Complete
Culinary Arts®

B Culinary Arts Specialization AAS 523-5781 Courses Courses Courses
242-01 Courses
B Pastry Arts Specialization AAS 523-5781 Courses Courses Courses
242-02 Courses
B Culinary Management Specialization AAS 523-5781 Courses Courses Courses
242-03 Courses
N&AH Dental Assisting C 523-5380 Courses Courses Courses
120 Complete
B Diesel Mechanics Technology C Courses Courses 523-5432 Courses
920 Complete
H&SS Early Childhood Development AAS 523-5178 Courses Courses Complete
636 Courses
H&SS Early Childhood Development C 523-5178 Courses Courses Complete
632 Courses
H&SS Early Childhood Education CSC 523-5178 Courses Courses Complete
221-636-06 Complete
H&SS Early Childhood Education - Advanced CSC 523-5178 Courses Complete
221-636-08 Courses
B eCommerce CsC Courses 523-5301 Courses Courses
221-251-01 Complete
N&AH Emergency Medical Services - Paramedic? AAS 523-5768 Courses Courses Courses
146 Courses
N&AH Emergency Medical Services - Emergency Medical CSC 523-5768 Complete  Courses Courses
221-146-01 Technician Complete
N&AH Emergency Medical Services - Intermediate’ csc 523-5768
221-146-03 See

footnote

#5
N&AH Emergency Medical Services - Paramedic’ ¢sc 523-5768 Courses
221-146-05 See

footnote

#5

Engineering

MS&E Chemical/Biological Engineering Specialization* AS 523-5374 523-5225 Courses Courses
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831-04 Courses Complete
MS&E Electrical/Computer Engineering Specialization* AS 523-5374 523-5225 Courses Courses
831-03 Courses Complete
MS&E Mechanical/General Engineering Specialization* AS 523-5374 523-5225 Courses Courses
831-01 Courses Complete
B Entrepreneurship in Small Business CSC 523-5177 523-5301 Courses Complete
221-212-10 Courses Complete
B Fire Science Technology AAS Courses 523-5518 Courses Courses
427-01 Complete
B Emergency Services Leadership Specialization AAS Courses 523-5518 Courses Courses
427-03 Complete
B Fire Science Technology C Courses 523-5518 Courses Courses
428 Complete
B Floral Design CSC Courses Courses 523-5432 Courses
221-335-02 Complete
H&SS General Education” C 523-5178 523-5263 Courses Complete
695 Complete Complete
H&SS General Studies*" (pending approval with starting AS 523-5178  523-5263  Courses Complete
699 term of Fall 2017) Complete  Complete
B Geospatial Technologies CSC Courses 523-5301 Courses Courses
221-719-71 Complete
N&AH Health Care Technician (PCA, CNA) CSC 523-5375 Courses Courses Courses
221-190-06 Complete
N&AH Health Information Management AAS 523-5375 Courses Courses Complete
152 Complete
B Horticulture Technology® AAS Courses Courses 523-5432  Courses
335 Courses
B Hospitality Management® AAS 523-5069  Courses Courses Courses
775 Courses
H&SS Human Services AAS 523-5178 Courses Courses Courses
480 Complete
B Hybrid and Electric Vehicle Technology CSC Courses Courses 523-5432 Courses
221-909-46 Complete
Information Systems Technology

B Computer Programmer Specialization AAS 523-5177 523-5301 Courses Courses
299-01 Courses Complete
B Microcomputer Technical Support (Networking) AAS 523-5177 523-5301 Courses Courses
299-03 Specialization Courses Complete
B Microcomputer Applications (Administrative/ AAS 523-5177 523-5301 Courses See
299-04 Office Applications) Specialization’ Courses Complete Lc;otnote
B Internet Applications Development AAS 523-5177 523-5301 Courses Courses
299-05 (Web Design) Specialization Courses Complete
B Computer Programmer CSC 523-5177 523-5301 Courses Courses
221-299-06 Courses Complete
B Cyber Security CsC 523-5301 Complete
221-732-09 Complete
B Internet Applications Development CSC 523-5177 523-5301 Courses Courses
221-299-18 (Web Design) Courses Complete
B Microcomputer Applications”” ™ Csc 523-5177 523-5301  Courses See
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221-299-03 Courses Complete footnote
#7

B Network Administration CsC Courses 523-5301 Courses Complete

221-732-00 Complete

B Network Engineering' CsC Courses 523-5301  Courses Courses

221-732-1 Complete

H&SS Liberal Arts* AA 523-5178 523-5263 Courses Complete

648 Complete Complete

H&SS Teacher Preparation Specialization* AA 523-5178 523-5263 Courses Courses

648-TP Complete Complete

Management

B Retail Management Specialization® AAS 523-5177 523-5301  Courses Courses

212-03 Courses Courses

B Small Business Management Specialization® AAS 523-5177  523-5301  Courses See

212-04 Courses Courses footnote
#9

N&AH Medical Laboratory Technology'® AAS 523-5375  Courses Courses See

151 Complete footnote
#10

N&AH Medical Records Coder (Health Information CsC 523-5375 Courses Courses Complete

221-152-06 Management) Complete

N&AH Nursing AAS 523-5375 Courses Courses Courses

156 Complete

N&AH Opticianry™ AAS 523-5375  Courses Courses See

160 Complete footnote
#10

N&AH Opticians Apprentice” CsC 523-5375 Complete

221-160-04 Complete See
footnote
#hm

Paralegal Studies

B General Practice Specialization AAS Courses 523-5301 Courses Courses

260-01 Complete

B Litigation Specialization AAS Courses 523-5301 Courses Courses

260-02 Complete

B Pastry Arts CSC 523-5781

221-242-04 Complete

N&AH Pharmacy Technician“ CSC 523-5375 Courses

221-190-08 Complete

N&AH Practical Nursing C 523-5375 Courses Courses Courses

157 Complete

N&AH Pre-Dental Assisting CSC 523-5375 Complete Courses Courses

221-120-01 Complete

N&AH Pre-Medical Laboratory Technology CSC 523-5375 Complete Courses Complete

221-151-01 Complete

N&AH Pre-Nursing CSC 523-5375 Complete Courses Complete

221-156-02 Complete

N&AH Pre-Practical Nursing CSC 523-5375 Complete  Courses Courses

221-157-02 Complete

N&AH Pre-Respiratory Therapy CSC 523-5375 Complete Courses Complete

221-181-02 Complete
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B Real Estate Agent/Broker CSC 523-5177 523-5301 Complete
221-212-70 Courses Complete
N&AH Release of Health Information Specialist (Health Csc 523-5375 Courses Complete
221-152-02 Information Management) Complete
N&AH Respiratory Therapy'® AAS 523-5009  Courses Courses See
181 Complete footnote
#10

H&SS Science
882
MS&E Computer Science Specialization* AS 523-5374 523-5225 Courses Courses
880-02 Courses Complete
MS&E Mathematics and Science Teacher AS 523-5374 523-5225 Courses Courses
880-TP Preparation Specialization* Complete Complete
MS&E Mathematics Specialization* AS 523-5374 523-5225 Courses Courses
880-05 Courses Complete
MS&E Science Specialization* AS 523-5374 523-5225 Courses Complete
880-01 Complete Complete
H&SS Social Sciences* AS 523-5178 523-5263 Courses Complete
882 Complete Complete
H&SS American Sign Language/ AS 523-5178 Courses Courses Courses
882-01 Deaf Studies Specialization* Complete
H&SS Pre-Social Work Specialization* AS 523-5178 523-5263 Courses Courses
882-02 Courses Complete
H&SS Teacher Preparation Specialization* AS 523-5178 523-5263 Courses Courses
882-TP Complete Complete
H&SS Substance Abuse Counseling Education' " CsC 523-5178 Courses Courses Courses
221-480-30 Courses
B Sustainable Agriculture CSC Courses Courses 523-5432 Courses
221-335-06 Complete
B Welding CSC Courses Courses 523-5432 Courses
221-995-01 Complete

02.15.17

B School of Business

H&SS School of Humanities & Social Sciences

N&AH School of Nursing & Allied Health

MS&E School of Mathematics, Science & Engineering

AAS Associate of Applied Science
AA Associate of Arts

AS Associate of Science

C Certificate

CSC Career Studies Certificate
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General Information Pertaining to
Curricular Offerings

In the following section, descriptions of all associate degree and
certificate curriculums offered by the college are presented.
Each curriculum description (1) provides a statement of purpose
or intent of the curricular program, (2) states the occupational
or transfer objectives for the program, (3) specifies curriculum
admission requirements for entry into the program, (4) states
the required courses and minimum number of credit hours for
completion, and (5) provides an outline for sequencing the
courses of study. Each curriculum is structured in accordance
with policies established by the State Board for Community
Colleges in Virginia. Additionally, the curriculums for all associate
degree programs meet criteria set forth by the Commission on
Colleges of the Southern Association of Colleges and Schools.

Curriculums for which the associate of applied science degree
and certificate are awarded are all structured to ensure that
graduates of these programs have a significant general education
foundation, in addition to the necessary skill development
training. For the AAS degree, general education comprises
approximately 25 percent of the total credit hours; for certificate
programs (not career studies certificates), this figure is a
minimum of 15 percent.

The associate of arts and associate of science degree programs
are designed for transfer to baccalaureate programs offered at
four-year colleges and universities. To avoid transfer problems,
students should carefully select courses to fulfill elective
requirements with the assistance of their advisors and upon an
investigation of the transfer requirements of the institution to
which transfer is considered. Not all curriculums of study are
available on all campuses due to the specialized nature of the
human and physical resources required to offer the instructional
program. General education courses in the curriculums, however,
may be taken at any of the three campus locations at which they
are offered.

The following table presents the requirements for associate
degrees at Reynolds:

Minimum Requirements for Associate Degrees in the VCCS

Minimum Number Of
Semester Hour Credits

General AA AS AAS
Education
Communication 6 6 3-6
Humanities/Fine 6 6 3-6
Arts
Foreign Language 6 0 0
(intermediate
level)
Social/Behavioral 9 9? 3-6
Sciences
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Natural Sciences 7-8 7-8 See
footnote
b

Mathematics 6 6 See
footnote
b

34-35 15

Total for General 40-41

Education

As specified above,
degree programs must
contain a minimum

of 15 semester hours

of general education as
defined by SACSCOC.

Other Requirements for Associate Degrees

Personal Development 1-2 1-2 1-2
Personal development
is defined as general
education per

VCCS policy (5.0.2.2)
but cannot be

used to meet the
general education
requirements of
SACSCOC in degree
programs.

Major field courses and 17-22 23-28 43-54
electives (columns 1-2)
Career/technical

courses (column 3):

Total for Degree 60-63 60-63 60-69

? Only 6 semester hours of social/behavioral sciences

are required for engineering majors who plan to transfer

to a baccalaureate degree engineering program that
requires 6 or fewer hours in this category, provided that the
college/university publishes such requirements in its transfer
guide.

b Must include a minimum of 3 credits in mathematics or
science. May include an additional course in mathematics or
science.

General Education Definition

General education is that portion of the collegiate experience
that addresses the knowledge, skills, competencies, attitudes,
and values characteristic of an educated and well-informed
citizen capable of functioning effectively in a complex and
rapidly changing world. General education is unbounded

by disciplines and honors the connections among bodies of
knowledge - it is that portion of the college experience that
pertains to the overall development of the student and not just to
the specific occupational and/or program skills.

College Catalog 2017-2018



General Education Goals and Objectives/
Outcomes

Reynolds Community College degree graduates will demonstrate
competency in the following general education areas:

1. Communication

A competent communicator can interact with others using all
forms of communication, resulting in understanding and being
understood.

Degree graduates will demonstrate the ability to
1.1 understand and interpret complex materials;

1.2 assimilate, organize, develop, and present an idea formally
and informally;

1.3 use standard English;

1.4 use appropriate verbal and non-verbal responses in
interpersonal relations and group discussions;

1.5 use listening skills; and
1.6 recognize the role of culture in communication.

2. Critical Thinking

A competent critical thinker evaluates evidence carefully
and applies reasoning to decide what to believe and how to
act. Degree graduates will demonstrate the ability to

2.1 discriminate among degrees of credibility, accuracy, and
reliability of inferences drawn from given data;

2.2 recognize parallels, assumptions, or presuppositions in any
given source of information;

2.3 evaluate the strengths and relevance of arguments on a
particular question or issue;

2.4 weigh evidence and decide if generalizations or conclusions
based on the given data are warranted,;

2.5 determine whether certain conclusions or consequences are
supported by the information provided; and

2.6 use problem-solving skills.

3. Cultural and Social Understanding

A culturally and socially competent person possesses

an awareness, understanding, and appreciation of the
interconnectedness of the social and cultural dimensions within
and across local, regional, state, and global communities. Degree
graduates will demonstrate the ability to

3.1 assess the impact that social institutions have on individuals
and culture—past, present, and future;

3.2 describe their own as well as others’ personal ethical systems
and values within social institutions;

3.3 recognize the impact that arts and humanities have upon
individuals and cultures;
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3.4 recognize the role of language in social and cultural contexts;
and

3.5 recognize the interdependence of distinctive world-wide
social, economic, geo-political, and cultural systems.

4. Information Literacy

A person who is competent in information literacy recognizes
when information is needed and has the ability to locate,
evaluate, and use it effectively. This statement was adapted
from the Association of College and Research Libraries (ACRL)
definition, a division of the American Library Association (ALA).
Degree graduates will demonstrate the ability to

4.1 determine the nature and extent of the information needed;
4.2 access needed information effectively and efficiently;

4.3 evaluate information and its sources critically and incorporate
selected information into his or her knowledge base;

4.4 use information effectively, individually or as a member of a
group, to accomplish a specific purpose; and

4.5 understand many of the economic, legal, and social issues
surrounding the use of information, and access and use
information ethically and legally.

5. Personal Development

An individual engaged in personal development strives for
physical well-being and emotional maturity. Degree graduates
will demonstrate the ability to

5.1 develop and/or refine personal wellness goals; and

5.2 develop and/or enhance the knowledge, skills, and
understanding to make informed academic, social, personal,
career, and interpersonal decisions.

6. Quantitative Reasoning

A person who is competent in quantitative reasoning possesses
the skills and knowledge necessary to apply the use of logic,
numbers, and mathematics to deal effectively with common
problems and issues. A person who is quantitatively literate

can use numerical, geometric, and measurement data and
concepts, mathematical skills, and principles of mathematical
reasoning to draw logical conclusions and to make well-reasoned
decisions. Degree graduates will demonstrate the ability to

6.1 use logical and mathematical reasoning within the context of
various disciplines;

6.2 interpret and use mathematical formulas;

6.3 interpret mathematical models, such as graphs, tables, and
schematics and draw inferences from them;

6.4 use graphical, symbolic, and numerical methods to analyze,
organize, and interpret data;

6.5 estimate and consider answers to mathematical problems in
order to determine reasonableness; and

6.6 represent mathematical information numerically,
symbolically, and visually, using graphs and charts.
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7. Scientific Reasoning

A person who is competent in scientific reasoning adheres to

a self-correcting system of inquiry (the scientific method) and
relies on empirical evidence to describe, understand, predict, and
control natural phenomena. Degree graduates will demonstrate
the ability to

7.1 generate an empirically evidenced and logical argument;

7.2 distinguish a scientific argument from a non-scientific
argument;

7.3 reason by deduction, induction, and analogy;

7.4 distinguish between causal and correlational relationships;
and

7.5 recognize methods of inquiry that lead to scientific
knowledge.

General Education Electives

Following is a list of approved general education electives

in the areas of humanities/fine arts, mathematics, personal
wellness, science, and social/behavioral sciences. Prior to
enrolling in the courses on this list, students should check

the course descriptions to ensure that they meet any pre- or
co-requisites. To avoid transfer problems, students should
carefully select courses to fulfill elective requirements with
the assistance of their advisors and upon an investigation of
the transfer requirements of the institution to which transfer is
contemplated.

Humanities/Fine Arts

ARC 201 History of Modern Architecture

ART 100 Art Appreciation

ART 101, 102 History and Appreciation of Art |, Il
ART 106 History of Modern Art

ASL 125 History and Culture of the Deaf Community |
ASL 220 Comparative Linguistics: ASL and English
ASL 225 Literature of the US Deaf Community
CST 151 Film Appreciation |

CST 152 Film Appreciation Il

CST 229 Intercultural Communication

HUM 100 Survey of the Humanities

HUM 260 Survey of Twentieth-Century Culture
MUS 121 Music Appreciation |

MUS 221 History of Music |

MUS 225 The History of Jazz

PHI 101 Introduction to Philosophy
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PHI 111 Logic |

PHI 220 Ethics

PHI 225 Selected Problems in Applied Ethics
PHI 260° Studies in Eastern Thinking

REL 231°, 232° Religions of the World I, I
REL 233 Introduction to Islam

REL 240 Religions in America

REL 255 Selected Problems and Issues in Religion: Christianity in
Film

REL 255 Selected Problems and Issues in Religion: Women and
the Bible

SPA 233 Survey of Spanish Civilization and Literature |

Humanities Courses that Require ENG 112 as a Prerequisite
ENG 233' The Bible as Literature

ENG 241" Survey of American Literature |

ENG 242" Survey of American Literature Il

ENG 243" Survey of English Literature |

ENG 244" Survey of English Literature Il

ENG 251"%° Survey of World Literature |

ENG 252" Survey of World Literature Il

ENG 253" Survey of African American Literature |
ENG 254" Survey of African American Literature Il
ENG 273" Women in Literature |

ENG 274" Women in Literature II

ENG 295" Topics in English: Literature

" These courses have been designated writing-intensive (offer
enhanced instruction in writing) by the English faculty.

2 Students needing to take two literature courses are not
required to take both Part | and Part Il of the same literature
course.

3 These courses have an international focus.

Additional humanities/fine arts courses may be approved by
the dean, School of Humanities and Social Sciences.
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Personal Wellness

DIT 121 Nutrition |

EMS 111 Emergency Medical Technician - Basic

EMS 112, 113 Emergency Medical Technician - Basic | and Il
EMS 151 Introduction to Advanced Life Support

HLT 100 First Aid and Cardiopulmonary Resuscitation
HLT 105 Cardiopulmonary Resuscitation

HLT 106 First Aid and Safety

HLT 110 Concepts of Personal and Community Health

HLT 115 Introduction to Personal and Community Health

HLT 116 Introduction to Personal Wellness Concepts

HLT 119 First Responder

HLT 121 Introduction to Drug Use and Abuse
HLT 200 Human Sexuality

HLT 203 Men’s Health

HLT 204 Women's Health

HLT 215 Personal Stress and Stress Management
HLT 226 AIDS Awareness

HLT 230 Principles of Nutrition and Human Development
PED 100 Pilates

PED 103 Aerobic Fitness |

PED 104 Aerobic Fitness Il

PED 109 Yoga

PED 110 Zumba

PED 111, 12 Weight Training |, Il

PED 116 Lifetime Fitness and Wellness

PED 117 Fitness Walking

PED 120 Yoga Il

PED 123 Tennis |

PED 133 Golf |

PED 134 Golf Il

PED 135 Bowling |

PED 136 Bowling Il

PED 137,138 Martial Arts |, Il

PED 140 Water Aerobics
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PED 141 Swimming |

PED 144 Skin and Scuba Diving

PED 150 Soccer |

PED 152 Basketball

PED 160 Modern Dance

PED 170 Tai Chi |

PED 189 Saltwater Fishing

PED 195 Topics in Physical Education: Fly Fishing

PED 195 Topics in Physical Education: Geocaching |
PED 195 Topics in Physical Education: Hip Hop Dance |
PED 195 Topics in Physical Education: Pickleball |

PED 270 Tai Chi ll

PED 295 Topics in Physical Education: Hip Hop Dance Il

PSG 110 Introduction to the Science of Sleep Medicine

"HLT 179 counts as a wellness elective for AAS degrees, but
NOT AA and AS degrees.

Additional personal wellness courses may be approved by the
dean, School of Nursing and Allied Health.

Mathematics

MTH 120' Introduction to Mathematics

MTH 121' Fundamentals of Mathematics |

MTH 146’ Introduction to Elementary Statistics
MTH 151"% Math for Liberal Arts |

MTH 152"%° Math for Liberal Arts I

MTH 163* Precalculus |

MTH 166 Precalculus with Trigonometry

MTH 170 Foundations in Contemporary Mathematics
MTH 173, 174 Calculus with Analytic Geometry I-II
MTH 240 Statistics

MTH 270 Applied Calculus

MTH 282 Mathematical Reasoning: Introduction to Higher
Mathematics

" This course typically does not transfer to a four-year college.

2 Enroliment in this course must be approved by a faculty
advisor.

75



REYNOLDS COMMUNITY COLLEGE

3 This course does not count for any of the college’s AA or AS
(transfer) degrees.
4 Students will not receive credit for both MTH 163 and MTH 166.

Additional mathematics courses may be approved by the dean,
School of Mathematics, Science, and Engineering.

Science

BIO 101' General Biology |

BIO 102 General Biology Il

BIO 1072 Biology of the Environment

BIO 1417, 142> Human Anatomy and Physiology |, Il
BIO 205° General Microbiology

BIO 2062 Cell Biology

BIO 231, 232 Human Anatomy and Physiology |, Il
BIO 256° General Genetics

BIO 270° General Ecology

CHM 111, 112 College Chemistry |, Il

CHM 241/245 Organic Chemistry | and Lab
CHM 242/246 Organic Chemistry Il and Lab

ENV 1952 Topics in Environmental Science: The Environment and
its Chemistry

GOL 105 Physical Geology

GOL 106 Historical Geology

PHY 201, 202 General College Physics |, Il
PHY 241, 242 University Physics |, Il

The following are additional laboratory science courses that
may be taken by non-Science majors only:

BIO 100 Basic Human Biology (not recommended for students in
AA or AS degrees)

BIO 106' Life Science
CHM 101, 102 General Chemistry |, Il

PHY 101 Introduction to Physics |

'Students will not receive credit for both BIO 101 and BIO 106,

2 Science AS students may use these courses only as laboratory
science electives beyond the two laboratory science electives
that must be year-long courses, e.g., BIO 101-102 and PHY
201-202.
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3BIO 141-142 generally do not transfer for the Liberal Arts AA
and Social Sciences AS degree programs. Please check with the
four-year institution you plan to attend.

Additional science courses may be approved by the dean,
School of Mathematics, Science, and Engineering.

Social/Behavioral Sciences

ECO 120 Survey of Economics

ECO 201, 202 Principles of Economics |, Il
GEO 200 Physical Geography

GEO 210 People and the Land: Introduction to Cultural
Geography

GEO 225 Economic Geography
HIS 101", 102 History of Western Civilization I, II

HIS 111", 112" History of World Civilization I, II
HIS 121, 122 United States History I, II
HIS 127 Women in American History

HIS 141, 142 African-American History |, Il
HIS 203" History of African Civilization
HIS 253", 254" History of Asian Civilizations I, Il

HIS 267' The Second World War

HIS 269 Civil War and Reconstruction

HIS 276 United States History Since World War Il
PLS 135 American National Politics

PLS 211, 212 United States Government |, II

PSY 200 Principles of Psychology

PSY 215 Abnormal Psychology

PSY 230 Developmental Psychology

PSY 235 Child Psychology

PSY 270 Psychology of Human Sexuality

SOC 200 Principles of Sociology

SOC 210 Survey of Physical and Cultural Anthropology
SOC 215 Sociology of the Family

SOC 268 Social Problems

" These courses have an international focus.
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Additional social/behavioral sciences courses may be approved
by the dean, School of Humanities and Social Sciences.

Foreign Language Electives

Following is a list of approved foreign language electives. These
foreign language courses do not count as humanities/fine arts
general education electives. To avoid transfer problems, students
should carefully select courses to fulfill elective requirements
with the assistance of their advisors and upon an investigation of
the transfer requirements of the institution to which transfer is
contemplated.

ARA 101 Beginning Arabic |

ARA 102 Beginning Arabic Il

ASL 101 American Sign Language |
ASL 102 American Sign Language I
ASL 201 American Sign Language Il or
ASL 295 American Sign Language Il
ASL 202 American Sign Language IV or
ASL 295 American Sign Language IV
CHI 101 Beginning Chinese |

CHI 102 Beginning Chinese Il

FRE 101 Beginning French |

FRE 102 Beginning French Il

FRE 201 Intermediate French |

FRE 202 Intermediate French Il

GER 101 Beginning German |

GER 102 Beginning German Il

GER 201 Intermediate German |

GER 202 Intermediate German I
SPA 101 Beginning Spanish |

SPA 102 Beginning Spanish Il

SPA 201 Intermediate Spanish |

SPA 202 Intermediate Spanish Il
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MAJORS BY CAREER

BUSINESS & CULINARY ARTS

Accounting AAS.......ooi
Accounting C....
Accounting CSC.........
Business Administration AS..
Culinary Arts AAS..........
Ecommerce CSC
Entrepreneurship in Small Business CSC
Hospitality Management AAS
Management AAS
Pastry Arts CSC
Real Estate Agent/Broker CSC.........ccovvvvvrecuneinnnn.

COMMUNICATION, EDUCATION &

HUMAN SERVICES

American Sign Language CSC ... 152
American Sign Language-English Interpretation

AAS. s 102
Early Childhood Development AAS...........cccvvveeen. 13
Early Childhood Development C.........ccccvvveveeeeenn, 15
Early Childhood Education CSC

Early Childhood Education - Advanced CSC.......... 156
Human Services AAS .
Liberal Arts AA....

Science AS.......... . 89
Social SCiences AS......coovvviiiiieiiiiieeiies .93
Substance Abuse Counseling Education CSC.......... 174

CONSTRUCTION & MANUFACTURING

Architectural and Engineering Technology AAS..... 104
Computer-Aided Design Specialist CSC................. 155
WeldiNg CSC..ooiiiiiiiiiiieiiieeee e 175

HEALTH PROFESSIONS AND NURSING

Advanced Medical Coder (Health Information
Management) CSC.....coiiiiiiieeiiiiiiiieeee s 151
CNA - Health Care Technician CSC .
Dental Assisting C
Emergency Medical Services - Emergency Medica
Technician CSC
Emergency Medical Services - Intermediate CSC....
Emergency Medical Services - Paramedic AAS........ 15
Emergency Medical Services - Paramedic CSC....... 159
Health Care Technician (PCA ,CNA) CSC................
Health Information Management AAS...
Medical Laboratory Technology AAS....
Medical Records Coder (Health Information
Management) CSC.....viiiiiiieiiieeiieiiieeeee 166

Nursing - LPN to Associate of Applied Science Degree
in Nursing
Nursing AAS.
Opticianry AAS
Opticians Apprentice CSC
Pharmacy Technician CSC.
Practical Nursing C...........
Pre-Dental Assisting CSC.......c.......... 169
Pre-Medical Laboratory Technology CSC.. 170
Pre-Nursing CSC.
Pre-Practical Nursing CSC

Pre-Respiratory Therapy CSC..........cooovivvivvvviiinnnnn. 172
Release of Health Information Specialist (Health
Information Management) CSC......cccoeeeeeeeeeeeeennnnn. 173
Respiratory Therapy AAS.........ooovviiiiiieeeeeeeeees 146
HORTICULTURE

Floral Design CSC
Horticulture Technology AAS
Sustainable Agriculture CSC.......

INFORMATION TECHNOLOGY

Geospatial Technologies CSC...........covvvvvvvviiieeeeeenns 161
Information Systems Technology - Computer
Programmer CSC.........oovvviieiiiiicieeeeeeeeeeeeeeeeeeeees 164
Information Systems Technology - Cyber Security
Sttt 164

Information Systems Technology - Internet
Application Development (Web Design) CSC......... 165
Information Systems Technology - Microcomputer

ApPlications CSC.....cveeieeiiiieiiiieeeeeeee e 165
Information Systems Technology - Network
Administration CSC.......cocoviiiiiiiiiiiieeiiceee e 166
Information Systems Technology - Network
Engineering CSC......ooovvvvivieiieeeee e 166
Information Systems Technology AAS................... 125
LAW & PUBLIC SAFETY

Administration of Justice AAS..........ccoviiiiiennns 101
Criminal Justice CSC........ccoiviiiiiiiiiiiiiiesiieeeis 155
Emergency Medical Services - Emergency Medical
Technician CSC.....uviiiiiiiiiiiicii e 157
Emergency Medical Services - Intermediate CSC.... 158
Emergency Medical Services - Paramedic AAS........ 15

LIBERAL ARTS & SOCIAL SCIENCES

American Sign Language-English Interpretation

General Education C.
General Studies AS.
Liberal Arts AA....
Science AS..........
Social Sciences AS

SCIENCE, TECHNOLOGY, ENGINEERING
& MATHEMATICS

Architectural and Engineering Technology AAS.....104
ENgINeering AS.......ooueeiiieeeeeeee e
General Education C.........
Geospatial Technologies CSC..
Information Systems Technology - Computer

Programmer CSC........oooiiiiiiiiiiceeee e 164
Information Systems Technology - Cyber Security
Sttt 164

Information Systems Technology - Internet
Application Development (Web Design) CSC......... 165
Information Systems Technology - Microcomputer

ApPlications CSC.....ueeeeieiieeiiiieeeeeee e 165
Information Systems Technology - Network
Administration CSC......ccooviiiiiiiiiiiiieniecceieees 166

Information Systems Technology - Network
Engineering CSC
Information Systems Technology AAS..
SCIENCE AS...oiiiiie e

TRANSFER TO 4-YEAR DEGREE

Business Administration AS........ccccceiiiiiiiiiiiees 81
Engineering AS.............
General Education C.
General Studies AS.
Liberal Arts AA....
Science AS..........
Social Sciences AS

TRANSPORTATION

Automotive Maintenance and Light Repair CSC...... 152
Automotive Technology AAS
Automotive Technology C..........ooovvvviiiiviiieeeeeens

Diesel Mechanics Technology C..........coovvvvvvvnneeennnn. 13
Hybrid and Electric Vehicle Technology CSC.......... 163

Note: American Sign Language AS degree can be found under Social Science AS; Mathematics
AS degree can be found under Science AS, Pre-Social Work AS degree can be found under Social
Science AS; Teacher Prep degrees can be found under Liberal Arts AA, Science AS, and Social

Science AS.
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Transfer Associate
Degrees & Certificates
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Business Administration AS

Associate of Science

PURPOSE: With the rapid development of business and industry
in Virginia, there is a great demand for qualified personnel in
business administration to provide leadership for this economic
growth. The associate of science degree with a major in Business
Administration is designed for persons who plan to transfer to

a four-year college or university to complete a baccalaureate
degree program in business administration.

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: The following high school units are strongly
recommended: four units of English, three units of college
preparatory mathematics, and one unit of laboratory science.
This curriculum requires courses in mathematics, natural sciences,
social sciences, and health and physical education, in addition

to principles of economics and accounting, which are usually
required in the first two years of a baccalaureate business
administration curriculum. With the assistance of their advisor,
students are urged to acquaint themselves with the requirements
of the major department in the institution to which transfer is
contemplated. Students are advised to complete the AS degree
at the community college, choosing courses that satisfy the
mathematics, laboratory science and elective requirements

of the four-year college as well as the AS degree. If students
contemplate transferring to an out-of-state college, they should
also make contact with the four-year college and consult that
college’s catalog before deciding which courses to take.

COMPUTER COMPETENCY REQUIREMENT: Students in

this program will meet the college’s computer competency
requirement by successfully completing ITE 115. Students can
also meet this requirement by passing the college’s computer
competency exam, administered in the testing centers on each
campus, in which case they will receive college credit for ITE
115. Students not passing the computer competency exam may
retake the exam only once.

FOUR-YEAR COLLEGE/UNIVERSITY TRANSFER
INFORMATION: Additional information regarding transfer
requirements for JMU, VSU, ODU, UVA Continuing and
Professional Studies, MBC Adult Degree Program in Richmond,
Longwood University, and UR SPCS is available at reynolds.edu/
curriculum/business_administrationas.

CURRICULUM:

COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.

ENG 1M College Composition | 3 0 3

HiS >  United States History or History 3 0o 3

T of Western Civilization
MTH 163" Precalculus | 3 0 3
ITE 15 Introduction to Computer 3 0 3

Applications and Concepts

College Catalog 2017-2018
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SDV 100 College Success Skills 1 0 1
BUS 100 Introduction to Business 3 0 3
2 Personal Wellness Elective 0-1 0-2 1
TOTAL 16-17 0-2 17
ENG 112 College Composition Il 3 0 3
His 5  United States History or History 3 0 3
— of Western Civilization
MTH 2701 Applied Calculus 3 0 3
2,35 Approved Elective (does not 3 0 3
include personal wellness
courses and non-transfer math
courses)
ITE 140 Spreadsheet Software (Excel) 3 0 3
or or
ITE150°  Desktop Database Software
(Access)
TOTAL 15 O 15
ACC 21 Principles of Accounting | 3 0 3
ECO 201 Principles of Economics | - 3 0
Macroeconomics
ENG 2° Any 200-Level Literature 3 0 3
~  Course
25  Laboratory Science 3 3 4

235 Approved Elective (does not 3 0 3
include personal wellness
courses and non-transfer math

courses)
TOTAL 15 3 16
ACC 212 Principles of Accounting Il 3 0 3
ECO 202* Principles of Economics Il - 3 0 3
Microeconomics
ENG _2 Any 200-Level Literature 3 0 3
Course
_2 Laboratory Science 3 3 4
TOTAL 12 3 13
Total Minimum Credits for AS Degree in Business 61

Administration

10.15.15

" Students transferring to Virginia Commonwealth University are
required to complete a semester of pre-calculus and a semester
of calculus. If transferring to another university, students should
see the program head for substitution of an appropriate math
course.

2 A list of approved general education electives (humanities/

fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design. Students
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planning to transfer must take two semesters of laboratory
sciences.

3 Personal wellness courses and non-transfer math courses may
not be used to satisfy this approved elective. Students planning
to transfer to Virginia Commonwealth University must take
CST 100 or CST 110 to satisfy this approved elective. Students
planning to transfer to institutions other than VCU may also
select from the list of approved general education electives
(humanities/fine arts, social/behavioral sciences, mathematics,
and science) that is provided in the General Education section
of the catalog under Curriculum Planning and Design.

4 In addition to the economics requirements, students are
advised to complete a full year of social science or humanities
(see footnote 2 above) if required by the four-year college

or university to which they plan to transfer. The business
programs of the following senior institutions require MTH

240: College of William and Mary, Radford University, JMU,
University of Richmond, and University of Virginia. If majoring in
Information Systems at VCU, students should take an additional
math course at Reynolds: MTH 286 or MTH 287. MTH 270 is a
prerequisite for MTH 286 and MTH 287.

° Students planning to transfer to Virginia State University
(VSU) as 3rd year business school majors must complete the
following courses at Reynolds rather than the ones listed in the
table above: World History or World Geography elective, BUS
240, BUS 220, CST 229, MTH 164, and FIN 107. Additionally,
students transferring from Reynolds will need to complete a
total of 2 personal wellness elective credits and one additional
social science elective prior to transfer from Reynolds to VSU.
Please refer to the Articulation Agreement between Reynolds
and the Reginald F. Lewis College of Business at VSU.

Engineering AS

Associate of Science

SPECIALIZATIONS:

Mechanical/General Engineering Specialization
Chemical/Biological Engineering Specialization
Electrical/Computer Engineering Specialization

PURPOSE: The demand for technically trained people is
increasing rapidly in Virginia as well as throughout the world.
The engineer is a most important member of the technical team,
which includes the scientist, technician, and skilled craftsman.
Opportunities are unlimited for men and women in the field of
engineering. Science is so diversified now that one may enter
almost any specialization and find employment. The preparation
for the engineering profession is based on a rigorous program,
especially in mathematics and science.

The Associate of Science degree in Engineering is designed

for persons who plan to transfer to a four-year college or
university to complete a baccalaureate degree in one of the
following engineering fields: aerospace, agriculture, architecture,
biomedical, chemical, civil, computer, electrical, environmental,
industrial, materials, mechanical, mining, nuclear, or ocean.

82

ADMISSION REQUIREMENTS: General college curricular
admission

The Mechanical/General Engineering specialization is designed
for persons who plan to transfer to a four-year college or
university to pursue a degree in mechanical, civil, aerospace,
ocean, or mining engineering. For students who do not yet know
which discipline they want to pursue, this specialization provides
a fundamental engineering education that will help prepare
students for a future in any engineering field.

The Chemical/Biological Engineering specialization is designed
for students who plan to transfer to a four-year college or
university to pursue a bachelor’s degree in chemical, biomedical,
biological, or environmental engineering.

The Electrical/Computer Engineering specialization is designed
for students who plan to transfer to a four-year college

or university to pursue a degree in electrical or computer
engineering.

PROGRAM NOTES: Applicants shall have (a) completed
placement testing and (b) met with their advisor to establish a
planned course of study prior to being allowed to register for
courses.

Satisfactory completion of the following high school units or their
equivalent, at a minimum, is strongly recommended: four units

of English, one unit of laboratory science (preferably physical
science), one unit of social studies, and four units of mathematics
(two units of algebra, one unit of plane geometry, one unit of
advanced mathematics or trigonometry and solid geometry).

This program requires a steady progression through at least

four high-level mathematics courses, generally taken at a rate

of one per semester. MTH 173 and MTH 174 are pre- or co-
requisites for several engineering courses. Applicants who

place into developmental mathematics will face additional
mathematics courses, which do not count toward degree
progress, before even qualifying for MTH 173. Accordingly,
applicants are urged to study their math thoroughly before
taking the mathematics placement test to avoid having to repeat
one or more mathematics courses unnecessarily.

This program includes the courses usually required in the first
two years of a baccalaureate engineering curriculum. The
minimum number of credits required for graduation from the
Reynolds Engineering AS degree is 68. Students should consult
with their engineering advisor at the earliest possible date to
acquaint themselves with the requirements of the engineering
program at the college or university to which transfer is planned.

COMPUTER COMPETENCY REQUIREMENT: Students in

this program will meet the college’s computer competency
requirement by passing the computer competency exam,
administered in the testing centers on each campus, or by
completing either ITE 115, Introduction to Computer Applications
and Concepts, or CSC 155, Computer Concepts and Applications,
or equivalent. CSC 155 is preferred for students in this program.
Students not passing the computer competency exam may
retake the exam only once.

CURRICULUM:
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Mechanical/General Engineering COURSE  TITLE LEC. LAB. CRS.
HRS. HRS. CRE.
COURSE TITLE LAB. CRS. —
HRS. CRE. ENG M College Composition | 3 0 3
ENG 111 College Composition | 3 cHMm'  College Chemistry | 3 3 4
cHM 111! College Chemistry | 4 MTH 173 ICalculus with Analytic Geometry 5 0 5
MTH 173 Calculus with Analytic Geometry 5 - - -
| EGR 124 Introduction to Engineering and 3 0 3
Engineering Methods
EGR 124 Introduction to Engineering and 3 -
Engineering Methods SDV 100 College Success Skills 1 0 1
SDV 100 College Success Skills 1 __2 Personal Wellness Elective 0-1 0-2 1
2 Personal Wellness Elective 1 TOTAL 15-16 3-5 17
TOTAL 17 ENG 112 College Composition Il 3 0 3
ENGT2  College Composition Il 3 EGR110°  Engineering Graphics i é i
EGR110°  Engineering Graphics 3 3 Scientific Programming
or or 4 CSC 130
csci13gd  Scientific Programming CHM12  College Chemistry Il 301 4
EGR 140 Engineering Mechanics - Statics 3 MTH 174 Calculus with Analytic Geometry 0
or or Engineering Elective I
EGR _4 2 Humanities/Fine Arts Elective 3 0 3
MTH 174 Calculus with Analytic Geometry 5 TOTAL 16-18 0-3 18-19
. PHY 241 University Physics | 3 3 4
2 - . )
— Humanities/Fine Arts Elective 5 5  Chemical/Biological Engineering 3 0-3 3-4
TOTAL 17-18 Elective
PHY 241 University Physics | 4 MTH 277  Vector Calculus 4 4
EGR 4 Engineering Elective 3-4 __5 Chemical/Biological Engineering
— Elective
MTH 277  Vect lcul 4 . . .
ector Calculus 2 Social/Behavioral Science 3 0 3
EGR 206  Engineering Economy 3 - Elective
or or
EGR 4 Engineering Elective TOTAL 16 36 17118
— - - - 5  Chemical/Biological Engineering 3 0-3 3-4
2 Social/Behavioral Science 3 _— Elective
T 7 Elective — - -
2 Humanities/Fine Arts Elective 3 0 3
TOTAL 17-18 l—
2 ) . .
EGR ¢ Engineering Elective 3-4 - Elc;cclzl\{fehaworal Science 3 o 3
2 Humanities/Fine Arts Elective 3 PHY 242 University Physics Il 4
2 Social/Behavioral Science 3 MTH 279  Ordinary Differential Equations 4 4
Elective TOTAL 16 3-6 17-18
PHY 242 University Physics Il 4 Total Minimum Credits for AS Degree in Engineering, 68
MTH 279  Ordinary Differential Equations 4 Chemical/Biomedical Specialization
TOTAL 17-18
Total Minimum Credits for AS Degree in Engineering, 68
Mechanical/General Engineering Specialization CURRICULUM:
Electrical/Computer Specialization
COURSE TITLE LEC. LAB. CRS.
CURRICULUM: HRS. HRS. CRE.
Chemical/Biomedical Specialization
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ENG M College Composition | 3 0

cuM )t College Chemistry | 3 3 4

MTH 173 Calculus with Analytic Geometry 5 0 5
I

EGR 124 Introduction to Engineering and 3 0 3
Engineering Methods

SDV 100 College Success Skills 1 0 1

L _2 Personal Wellness Elective 0-1 0-2 1

TOTAL 15-16 3-5 17

ENG 112 College Composition Il 3 0

CSC130 Scientific Programming 4 0 4

EGR 206  Engineering Economy or 3 0

or

6 Electrical/Computer

EGR__ Engineering Elective

MTH 174 Calculus with Analytic Geometry 5 0 5
Il

2 Humanities/Fine Arts Elective 3 0 3

TOTAL 18 O 18

PHY 241 University Physics | 3 3 4

EGR 251 Basic Electric Circuits | 3 0 3

EGR 255  Electric Circuits Laboratory 0 1 1

CSC 210 Programming with C++ 3 0 3

MTH 277  Vector Calculus 4 0 4

L _2 Social/Behavioral Science 3 0 3
Elective

TOTAL 16 4 18

MTH 285  Linear Algebra 0

L _2 Humanities/Fine Arts Elective 3 0 3

L _2 Social/Behavioral Science 3 0 3
Elective

PHY 242 University Physics Il 3

MTH 279  Ordinary Differential Equations 4

TOTAL 16 3 17

Total Minimum Credits for AS Degree in Engineering, 68
Electrical/Computer Specialization

02.02.2076

"CcHM 112 may be required by some four-year institutions for
their engineering baccalaureate degree programs. Students
should verify the chemistry requirements of the institutions to
which they plan to transfer.

2 A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.

84

3 EGR 110 and EGR 124 transfer together as a package for all
disciplines at Virginia Tech. Either course by itself will not be
accepted by Virginia Tech. EGR 110 and EGR 124 as a package
are required for Mechanical Engineering or Nuclear Engineering
at VCU. CSC 130 or equivalent and EGR 124 are required as a
package for Electrical or Computer Engineering at VCU. EGR
123 and EGR 124 will still be accepted by VCU as a package
for students who have successfully completed these courses.
Students should consult their engineering program advisor for
assistance with selecting the appropriate course(s) for other
disciplines at VVCU or other transfer institutions.

4 Engineering electives are: EGR 110, EGR 245, EGR 246, EGR
248, EGR 251, EGR 255, MTH 285, CSC 130, and CSC 2]0.

5 Chemical/Biological Engineering electives are: CHM 241 and
lab, CHM 242 and lab, MTH 285, EGR 140, EGR 246, EGR 110,
EGR 206, EGR 251 and 255, EGR 248, B/O 101, and B/O 102.

6 Electrical/Computer Engineering electives are: EGR 110, EGR
206, and EGR 248.

NOTES: 1) Virginia Tech requires a two-credit linear algebra
course. That requirement can be satisfied by completing

MTH 285 at Reynolds. 2) Students should consult with their
Engineering advisor at the earliest possible date to acquaint
themselves with the requirements of the Engineering program
at the college or university to which transfer is planned.

General Education C

Certificate

PURPOSE: The General Education Certificate is designed to serve
as an intermediate step toward the associate of arts or associate
of science degree for students who plan to transfer to a four-
year college or university. The curriculum provides students with
a foundation in the general education core competency areas

of communication, critical thinking, information literacy, cultural
and social understanding, personal development, quantitative
reasoning, and scientific reasoning.

First-time job seekers who come to their employers with basic
writing, analytical reasoning, and computing skills find they can
be more competitive in the job market and more valuable in the
workplace. Counter and retail clerks, administrative support,
social and human service assistants, and customer service
positions, as well as a variety of other fields, require individuals
to apply their entry-level knowledge and skills while exploring
the world of work and relevant career opportunities. For those
employees who wish to pursue their education, the general
education certificate provides foundational courses that allow
students to progress toward the associate degree or to transfer
to a senior institution.

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: This certificate is approximately equivalent
to the first year of study in any one of Reynolds’ associate of arts
or associate of science transfer degree programs. The associate
degree is the gateway for transfer to a four-year college or
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university through one of many articulation and guaranteed
admission agreements currently available to Reynolds students.

CURRICULUM:
COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.

SDV 100 College Success Skills 1 0 1
ENG M College Composition | 3 0 3

12 Approved Transfer Mathematics 3 0 3

T Humanities/Fine Arts Elective 3 0 3

1 Social/Behavioral Science 3 0o 3
- Elective

1 Laboratory Science Elective 3 3 4

TOTAL 16 3 17

T Humanities/Fine Arts Elective 3 0 3
CST 110 Introduction to Speech 3 0 3
or Communication or College
ENG 112 Composition Il

1 Social/Behavioral Science 6 0 6
T Electives

1 Laboratory Science Elective 3 3 4
TOTAL 15 3 16
Total Minimum Credits for General Education 33
Certificate

03.13.15

" A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design. Courses
on that list footnoted as “typically does not transfer” do not
meet the electives requirements for this program.

2 Students should consult their advisor and transfer institution
about which math course to take. Mathematics courses that will
fulfill this requirement include MTH 163, MTH 166, MTH 170, MTH
151, and MTH 173.

General Studies AS

Associate of Science

PURPOSE: The Associate of Science degree in General Studies

is a flexible degree that allows students to design a curriculum
that meets particular transfer objectives that are not fulfilled by
existing Reynolds transfer programs. The program consists of 46
credits of general education coursework and 15 additional credits
that may be selected in consultation with an advisor to ensure
they will be accepted for the preferred program at the four-year
institution to which students plan to transfer.

College Catalog 2017-2018

ACADEMIC PROGRAMS

TRANSFER INFORMATION : The AS in General Studies

is designed to provide transfer paths that will match the
requirements of senior institutions (four-year colleges and
universities). However, these institutions differ in their
requirements, so students are recommended to work closely
with their advisors for program planning and course scheduling.
The responsibility for appropriate course selection rests with
the student, and electives should be chosen to meet the
requirements of the transfer institution.

PROGRAM OUTCOMES:
Graduates of the program will be able to

1. Demonstrate critical thinking strategies by
comprehensively exploring issues, ideas, artifacts, and
events before accepting or formulating an opinion or
conclusion;

2. Demonstrate an understanding of human diversity and an

awareness of global issues through analysis of art, history,

culture, geography, and economics;

Interpret key concepts in social sciences and liberal arts;

Use quantitative skills to solve problems and interpret data;

Apply the basic principles of scientific inquiry;

Demonstrate when there is a need for information, and

identify, locate, evaluate, and effectively and responsibly

use and share that information for the problem at hand;

7. Effectively communicate in writing to diverse audiences
and for a variety of purposes; and

8. Work independently and in teams to complete tasks.

o v s W

Students from the AS in General Studies degree will be able
to transfer into a wide variety of majors at senior institutions
including, but not limited to, the following:

Business Human Services

Communications Journalism

Economics Political Science
Education Pre-law
Humanities Psychology

ADMISSION REQUIREMENTS: General college curricular
admission

COMPUTER COMPETENCY REQUIREMENT: Students in

this program will meet the college’s computer competency
requirement by successfully completing ITE 115 or CSC 155.
Students can also meet this requirement by passing the college’s
computer competency exam, administered in the testing centers
on each campus, in which case they will receive college credit
for ITE 115 or CSC 155. Students not passing the computer
competency exam may retake the exam only once.

** This program is pending approval of the State Council of
Higher Education for Virginia (SCHEV).

CURRICULUM:
COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.
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ENG M College Composition | 3 0 3
SDV 100 College Success Skills 1 0 1
HIS 1 History Elective 3 0 3
MTH 2 Mathematics Elective 3 0o 3
ITE 115° Introduction to Computer 3 o 3
or Applications and Concepts
CSC 1553 or Computer Concepts and
Applications
4 Approved Transfer Elective 3 0 3
TOTAL 16 O 16
ENG 112 College Composition Il 3 0 3
5 Social/Behavioral Science 0
Elective
MTH 2 Mathematics Elective 3 0 3
4 Approved Transfer Elective 3 0 3
4 Approved Transfer Elective 3 0 3
TOTAL 15 O 15
ENG 6 Literature Elective 3 0 3
5 Social/Behavioral Science 3 0 3
Elective
4 Approved Transfer Elective 3 0 3
7 Personal Wellness Elective 0-1 0-2 1

8 Approved Laboratory Science 3 3 4
Elective

9 Humanities/Fine Arts Elective 3 0 3

5 Social/Behavioral Science 3 0 3
Elective
cST 110" Introduction to Speech 3 0 3
Communication
4 Approved Transfer Elective 3 0 3
8 Approved Laboratory Science 3 3 4
Elective
TOTAL 15 3 16
Total Minimum Credits for AS Degree in General 61

02.17.17

" A list of approved history electives is provided in the General
Education section of the catalog under Curriculum Planning and
Design. To avoid transfer problems, students should carefully
select courses to fulfill elective requirements with the assistance
of their advisors and based upon transfer requirements of the
desired transfer institution. It is recommended that students
check with the advisor of the desired four-year institution.
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2 A list of approved mathematics electives is provided in the
General Education section of the catalog under Curriculum
Planning and Design. MTH courses numbered less than MTH 152
cannot be used to fulfill the mathematics requirement. To avoid
transfer problems, students should carefully select courses to
fulfill elective requirements with the assistance of their advisors
and based upon transfer requirements of the desired transfer
institution. It is recommended that students check with the
advisor of the desired four-year institution.

3 Students should consult their advisor and transfer institution
about the computer literacy course to take. Students who have
good backgrounds in computers may petition for credit by
examination.

4 »Approved Transfer Electives” may be satisfied with any
mathematics, natural science, social/behavioral science,
humanities/fine arts, or foreign language electives provided in
the General Education section of the catalog under Curriculum
Planning and Design. Courses in the personal wellness category
do NOT satisfy the transfer elective requirement. To avoid
transfer problems, students should carefully select courses to
fulfill elective requirements with the assistance of their advisors
and based upon transfer requirements of the desired transfer
institution. It is recommended that students check with the
advisor of the desired four-year institution.

° A list of approved social/behavioral science e/ectives
provided in the General Education section of the catalog under
Curriculum Planning and Design. To avoid transfer problems,
students should carefully select courses to fulfill elective
requirements with the assistance of their advisors and based
upon transfer requirements of the desired transfer institution.
It is recommended that students check with the advisor of the
desired four-year institution.

% Students may take any 200-level LITERATURE course. ENG
210, 215, and 217 do NOT satisfy the requirement. For transfer
purposes, students should consult their advisor and transfer
institution about their literature selections.

7 A list of approved personal wellness electives is provided

in the General Education section of the catalog under
Curriculum Planning and Design. To avoid transfer problems,
students should carefully select courses to fulfill elective
requirements with the assistance of their advisors and based
upon transfer requirements of the desired transfer institution.
It is recommended that students check with the advisor of the
desired four-year institution.

8 A list of approved laboratory science electives is provided in
the General Education section of the catalog under Curriculum
Planning and Design. NAS and below 100-/level science courses
do not satisfy this requirement. To avoid transfer problems,
students should carefully select courses to fulfill elective
requirements with the assistance of their advisors and based
upon transfer requirements of the desired transfer institution.
It is recommended that students check with the advisor of the
desired four-year institution.
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9 A list of approved humanities/fine arts electives is provided
in the General Education section of the catalog under
Curriculum Planning and Design. To avoid transfer problems,
students should carefully select courses to fulfill elective
requirements with the assistance of their advisors and based
upon transfer requirements of the desired transfer institution.
It is recommended that students check with the advisor of the
desired four-year institution.

' Students may substitute CST 100 for CST T10.

Liberal Arts AA

Associate of Arts

SPECIALIZATION
Teacher Preparation

PURPOSE: The Associate of Arts degree in Liberal Arts lays
the foundation for a Bachelor of Arts degree in art and art
history, communication, English/literature, history, humanities,
journalism, music, philosophy, pre-law, social sciences, religious
studies, and world languages. The liberal arts promote a broad
background of knowledge across the arts, humanities, languages,
and social sciences to develop students' abilities in analytical
and critical thinking, written and oral communication, and
understanding global cultural awareness. The Liberal Arts
degree is a two-year program designed for those students who
plan to transfer to a four-year college or university to complete
a Bachelor of Arts degree. While the program is designed

to provide transfer paths that will match the requirements

of four-year colleges and universities, the requirements may
differ. Therefore, students are strongly urged to work with
their assigned advisor and to acquaint themselves with the
requirements of the major department in the college or
university to which they plan to transfer. This program requires
intermediate proficiency (two years of coursework or its
equivalent) in a language other than English.

Each student admitted to the program is assigned an academic
advisor to help plan the appropriate course of studies to transfer
to the student's choice of a four-year college or university.

Students who complete the program generally transfer as juniors.

THE TEACHER PREPARATION SPECIALIZATION is designed for
students who plan to transfer to a four-year college or university
in a major that requires a background in the liberal arts, and who
plan to teach at the elementary, middle, or secondary school
level. The Teacher Preparation specialization enables the student
to participate in two field experiences in area schools.

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: The following high school units are strongly
recommended: three units of college preparatory mathematics
and two years of a foreign language.

NOTE TO PROSPECTIVE TEACHERS: Students who wish to be
licensed to teach in Virginia should earn a baccalaureate degree
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in a liberal arts, science, or mathematics field. Students should
consult with their advisor regarding elective choices that match
their desired teaching endorsement area(s). While enrolled at the
community college, students should prepare for and successfully
complete Praxis Core (Reading, Writing, and Mathematics), the
initial teacher licensure examination.

COMPUTER COMPETENCY REQUIREMENT: Students in the
Liberal Arts degree program will meet the college’s computer
competency requirement by successfully completing ITE 115 or
CSC 155. Students can also meet this requirement by passing
the college’s computer competency exam, administered in the
testing centers on each campus, in which case they will receive
college credit for ITE 115 or CSC 155. Students not passing the
computer competency exam may retake the exam only once.

PROGRAM OUTCOMES:
Upon successful completion of the AA degree in Liberal Arts, the
student will be able to demonstrate:

* Aninterdisciplinary understanding of the human
experience from different global, cultural, sociological, and
historical perspectives;

* Anawareness of how social and cultural contexts shape
and influence forms of human expression; and

* Anunderstanding of the interdependence of academic
disciplines and how an interdisciplinary perspective
contributes to understanding the human experience.

CURRICULUM:

Liberal Arts — Associate of Arts

COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.
ENG 1M College Composition | 3 0 3
SDV 100 College Success Skills 1 0 1
HIS Western Civilization, World 3 0 3
History, or other non-U.S.
History
MTH 170" Foundations of Contemporary 3 o 3
or Mathematics
MTH163 o'
Precalculus |
2 Personal Wellness Elective 0-1 0-2 1
3 Foreign Language 4 0 4
TOTAL 14-150-2 15
ENG 112 College Composition Il 3 0 3
HIS__ U.S. History 3 0 3
MTH 2401 Statistics 3 0 3
or or
MTH 270’ Applied Calculus
3 Foreign Language 4 0 4
ITE 1154 Introduction to Computer 3 o 3
or Applications and Concepts
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csc1s5*  or Computer Concepts and
Applications
TOTAL 16 O 16
ENG > Any200-Level Literature 3 o 3
" Course
26 Social/Behavioral Science 3 0 3
Elective
3 Foreign Language 3 0 3
2 Approved Humanities/Fine Arts 3 0 3
Elective
7 Approved Laboratory Science 3 3 4
Elective
TOTAL 15 3 16
ENG_5 Any 200-Level Literature 3 0 3
Course

26 Approved Humanities/Fine Arts 3 0 3
Elective or Social/Behavioral
Science Elective

3 Foreign Language 3 0 3

7 Approved Laboratory Science 3 3 4
Elective

TOTAL 12 3 13

Total Minimum Credits for AA Degree in Liberal Arts 60

02.02.16

" Students should consult with their advisor and preferred
transfer institution about which math courses to take. MTH
163 followed by MTH 240 or MTH 270 are more universally
transferable. Students planning to transfer to VCU may take
MTH 170, followed by MTH 240. Students who intend to major
in economics or anthropology at VCU must take MTH 163.

2 A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design. Students
are advised to work with an advisor to choose electives related
to their transfer goals and to check the requirements of their
transfer institution.

3A list of approved foreign language courses is provided in
the catalog under the Curriculum Planning and Design section.
Students must take the same foreign language through the
202-level or its equivalent. Students who have satisfactorily
completed two years of a foreign language in high school
may take the Foreign Language Achievement Testing Service
(FLATS) test through the testing centers to receive up to 12
credits toward their foreign language requirement. Students
who have acquired foreign language CLEP scores should refer
to the College Catalog for the acceptable minimum scores

for any Reynolds/VCCS course equivalent. Students can

then apply to Admissions and Records to have the scores
evaluated. Some BS programs require intermediate-level
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foreign language. Many colleges and universities accept
American Sign Language as a foreign language credit. Students
should consult their transfer institution about language
requirements.

4 Students should consult their advisor and transfer institution
about the computer literacy course to take. Students who have
good backgrounds in computers may petition for credit by
examination.

% Students may take any 200-level LITERATURE course. 200-
level literature courses are designated writing-intensive. ENG
210, 215, and 217 do NOT satisfy the literature requirement. For
transfer purposes, students should consult their advisor and
transfer institution about their literature selections. Degree
requirements may be fulfilled by students taking sequential or
non-sequential courses in the same or different subject area.

6 Degree requirements may be fulfilled by students taking
sequential or non-sequential courses in the same or different
subject area. Students are advised to work with an advisor to
choose electives related to their transfer goals and to check the
requirements of their transfer institution.

7 A list of approved laboratory science electives is provided in
the General Education section of the catalog under Curriculum
Planning and Design. NAS and below 100-level sciences do not
satisfy this requirement. Students are advised to work with an
advisor to choose laboratory science electives related to their
transfer goals and to check the requirements of their transfer
institution. A frequent transfer option for Liberal Arts students
is BIO 106 or BIO 107, followed by GOL 105.

CURRICULUM:
Liberal Arts — Associate of Arts
Teacher Preparation Specialization

COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.
ENG MM College Composition | 3 0 3
SDV 101 Orientation to 2 0 2
Teacher Preparation
HIS United States History, or 3 0 3
African-American History, or
Western Civilization, or World
Civilization
MTH170' Foundations of Contemporary 3 o 3
or Mathematics
MTH163 o'
Precalculus |
2 Personal Wellness Elective 0-1 0-2 1
3 Foreign Language 4 0 4
TOTAL 15-16 0-2 16
ENG 112 College Composition Il 3 0 3
HIS United States History, or 3 0 3

African-American History, or
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Western Civilization, or World

Civilization
MTH 2401 Statistics 3 0 3
or or
MTH 270’ Applied Calculus
3 Foreign Language 4 0 4
ITE 1154 Introduction to Computer 3 0 3
or Applications and Concepts
cSC 1554 or Computer Concepts and
Applications
TOTAL 16 O 16
ENG ° Any200-Level Literature 3 0 3
" Course
GEO 210 People and the Land: 3 0 3
Introduction to Cultural
Geography
3 Foreign Language 3 0 3
EDU 200 Introduction to Teaching as a 2 2 3
Profession
6 Approved Laboratory Science 3 3 4
Elective
TOTAL 14 5 16

2 Humanities/Fine Arts Elective 3 0 3

ECO Principles of Economics I- 3 0 3

201 or Macroeconomics or

ECO Principles of Economics II-

202 or Microeconomics or

ECO 1207 Survey of Economics
3 Foreign Language 3 0 3
6  Approved Laboratory Science 3 3 4

Elective
TOTAL 12 3 13

Total Minimum Credits for AA Degree in Liberal Arts, 61
Teacher Preparation Specialization

02.02.16

" Students should consult with their advisor and preferred
transfer institution about which math course to take. MTH
163 followed by MTH 240 or MTH 270 are more universally
transferable. Students planning to transfer to VCU may take
MTH 170. Students who intend to major in economics or
anthropology at VCU must take MTH 163.

2 A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design. To avoid
transfer problems, students should carefully select courses to
fulfill elective requirements with the assistance of their advisors
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and upon an investigation of the transfer requirements of the
institution to which transfer is contemplated.

3 A list of approved foreign language courses is provided in

the catalog under the Curriculum Planning and Design section.
Students must take the same foreign language through the
202-level or its equivalent. Students who have satisfactorily
completed two years of a foreign language in high school

may take the Foreign Language Achievement Testing Service
(FLATS) test through the testing centers for up to 12 credits
toward their language requirement. Students who have
acquired foreign language CLEP scores should refer to the
College Catalog for the acceptable minimum scores for any
Reynolds/VCCS course equivalent. Students can then apply to
Admissions and Records to have the scores evaluated. Some
BS programs require intermediate-level foreign language. Many
colleges and universities accept American Sign Language as a
foreign language credit. Students are advised to clarify transfer
opportunities with their transfer institution.

4 Students should consult with their advisor and transfer
institution about the computer literacy course to take. Students
who have good backgrounds in computers may petition for
credit by examination.

° Students may take any 200-level LITERATURE course. 200-
level literature courses are designated writing-intensive. ENG
210, 215, and 217 do NOT satisfy the literature requirement. For
transfer purposes, students should consult their advisor and
transfer institution about their literature selections. Degree
requirements may be fulfilled by students taking sequential or
non-sequential courses in the same or different subject area.

5 A list of approved laboratory science electives is provided

in the General Education section of the catalog under
Curriculum Planning and Design. Future elementary teachers
are recommended to take one semester of physical science
and one semester of biological science. NAS and below 100-
level sciences do not satisfy this requirement. Students are
advised to check the requirements of their transfer institution. A
frequent transfer option for Liberal Arts students is B/IO 106 or
BIO 107 followed by GOL 105.

7 Students should consult with their advisor and transfer
institution to determine the best choice for their program.

Science AS

Associate of Science

SPECIALIZATIONS

Science

Computer Science

Mathematics

Mathematics and Science Teacher Preparation

PURPOSE: The associate degree in Science is intended for
those who plan to transfer to a four-year college or university
to complete a bachelor of science degree in the natural and
physical sciences, mathematics, or computer science. There are
four specializations in this degree program that enable students
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to complete courses that align with their intended majors at a
four-year college or university.

The Science specialization is designed for persons who plan

to transfer to a four-year college or university in a major that
requires a background in the natural or physical sciences and
mathematics. With the many advances taking place in all areas
of science, the opportunities for persons with expertise in

this area are rapidly increasing. This program provides the
necessary training for transfer into a broad range of scientific
fields, from botany to zoology and from chemistry or geology
to physics. In addition, the Science specialization is designed to
meet the requirements for admission to a professional school
or upper-division major for career preparation in many of the
medical professions including nursing, pharmacy, medicine, and
veterinary medicine.

The Computer Science specialization is designed for persons
who plan to transfer to a four-year college or university in a
major that requires a background in the sciences, mathematics,
and computer science. Student familiarity with or expertise in
computer science is frequently a requirement for study in the
disciplines of biology, chemistry, physics, science education,
engineering, manufacturing, and related fields. This program will
provide the opportunity to obtain this needed preparation. In this
rapidly changing field, students should regularly meet with their
advisor to keep up with course and curriculum updates.

The Mathematics specialization is designed for persons who
plan to transfer to a four-year college or university in a major
that requires a background in the sciences, mathematics, and
computer science. The Mathematics specialization includes the
courses usually required in the first two years of a baccalaureate
degree program in mathematics.

The Mathematics and Science Teacher Preparation
specialization is designed for persons who plan to transfer

to a four-year college or university in a major that requires a
background in the sciences and/or mathematics, and who plan
to teach at the elementary, middle, or secondary school level.
The Mathematics and Science Teacher Preparation specialization
enables the student to participate in field experiences in area
schools.

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: The following high school units are strongly
recommended for the Science specialization: four units of
English, three units of college preparatory mathematics, one unit
of laboratory science, and two units of foreign language.

The following high school units are strongly recommended for
the Computer Science and Mathematics specializations: four
units of English; four units of college preparatory mathematics,
including algebra (two units), geometry and trigonometry

(or advanced math); two units of laboratory science; and one
unit of social studies. Students in the Computer Science and
Mathematics specializations are urged to begin their programs
of study during the fall semester because many courses are
sequential and only offered once a year.
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Students are encouraged to seek information from the upper-
division college, university, or professional school to which
transfer is intended as to specific requirements for a particular
major or specific admission requirements.

NOTE TO PROSPECTIVE TEACHERS: Students who wish to be
licensed to teach in Virginia should earn a baccalaureate degree
in a liberal arts, science, or mathematics field. Students should
consult with their advisor regarding elective choices that match
their desired teaching endorsement area(s). While enrolled at the
community college, students should prepare for and successfully
complete Praxis Core (Reading, Writing, and Mathematics), the
initial teacher licensure examination.

COMPUTER COMPETENCY REQUIREMENT: Students in

this program will meet the college’s computer competency
requirement by passing the computer competency exam,
administered in the testing centers on each campus, or by
completing CSC 155, Computer Concepts and Applications.
Students not passing the computer competency exam for CSC
155 may retake the exam only once.

CURRICULUM:

Science Specialization

COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.
SDV 100 College Success Skills 1 0 1
ENG M College Composition | 3 0 3
1.3 Approved Laboratory Sciencel 3 3 4
MTH 166 Precalculus with Trigonometry 5 0 5
or or
MTH 1732  Calculus with Analytic Geometry
I
CSC__ Computer Science Elective 3-4 0 3-4
TOTAL 15-16 3 16-17
ENG 112 College Composition Il 3 0 3
1.3 Approved Laboratory Sciencell 3 3 4
MTH 240  Statistics 35 0 3-5
or or
MTH 270  Applied Calculus
or or
MTH 173 Calculus with Analytic Geometry
or |
MTH 1742  ©Of . _
Calculus with Analytic Geometry
Il
1 Social/Behavioral Science 3 0 3
Elective
1 Personal Wellness Elective 0-1 0-2 1
TOTAL 12-15 3-5 14-16
1 Approved Mathematics, 3-5 0-3 35

Laboratory Science, or
Computer Science Elective
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13 Approved Laboratory Science 3 3 4 MTH 174 Calculus with Analytic Geometry 5 0 5
Il

HIS 101 History of Western Civilization| 3 0 3 -
or or CSC202  Computer Science I 4 0 4
HIS 121 United States History | TOTAL 15-16 3-5 17

1 Humanities/Fine Arts Elective 3 o 3 CSC 208 Introduction to Discrete 3 0 3

1 Approved Elective 3 0 3 Structures

CSC 205 Computer Organization 4 0 4
TOTAL 15-17 3-6 16-18 - o
HIS 101 History of Western Civilization |
1 Approved Mathematics or 35 0-3 35 or or
Laboratory Science Elective HIS 121 United States History |

13 Approved Laboratory Sciencell 3 3 4 2 Humanities/Fine Arts Elective 3 0 3
HIS 102 History of Western Civilization Il 3 0 3 TOTAL 13 0 13
or or -
HIS 122 United States History Il __* Approved Mat_hemat|cs, 350 3-5

Laboratory Science,

1 HUmanitieS/Fine Arts Elective 3 0 3 or Computer Science Elective

1 Approved Elective 3 0 3 3 Approved Elective 3 0 3
TOTAL 15-17 3-6  16-18 HIS 102 History of Western Civilization Il 3 0 3

- . - . or or
Total Minimum Credits for AS Degree in Science, 62 HIS 122 United States History Il

Science Specialization

01.28.16

" A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.

2 MTH 173-174 are recommended for students planning to major
in Physics or Chemistry. Students not prepared for MTH 173 may
be required to take MTH 166 prior to taking MTH 173.

3 Approved Laboratory Science | and Il should be a year-long
laboratory science, e.g., B/IO 101-102 and PHY 207-202.

CURRICULUM:
Computer Science Specialization
COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.
SDV 100 College Success Skills 1 0 1
ENG M College Composition | 3 0 3
1 Laboratory Science | 3 3 4
MTH 173 Calculus with Analytic Geometry 5 0 5
I
CSC 201 Computer Science | 4 0 4
TOTAL 16 3 17
ENG 112 College Composition Il 3 0 3
2 Personal Wellness Elective 0-1 0-2 1
1 Laboratory Science Il 3 3 4

College Catalog 2017-2018

2 Humanities/Fine Arts Elective 3 0 3

2 Social/Behavioral Science 3 0 3
Elective
TOTAL 15-17 0 15-17
Total Minimum Credits for AS Degree in Science, 62

Computer Science Specialization

01.28.16

" Selection of lab science depends upon the transfer institution
selected. Students should consult their advisor for appropriate
courses. Approved Laboratory Science | and Il should be a

year-long laboratory science, e.g., BIO 101-102 and CHM T171-112.

2 A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.

3 Students must see their advisor for appropriate courses.
Students transferring to VCU should consider taking CSC 295 -
Introduction to the Theory of Computations this semester.

CURRICULUM:
Mathematics Specialization
COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.
SDV 100 College Success Skills 1 0 1
ENG M College Composition | 3 0 3

17 Approved Laboratory Science|l 3 3 4
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MTH 1732  Calculus with Analytic Geometry 5 0 5 5 MTH 240 transfers as an elective for students majoring in
| mathematics at Virginia Tech and the University of Virginia. At
. . VCU, MTH 240 transfers for a mathematics major if the student
3 - - i
CsC___ Computer Science Elective 54 0 -4 takes an additional upper-level statistics course at VCU, in this
TOTAL 15-17 3 16-18 case, the student will receive credit for both MTH 240 and the
. -/ | statisti X
ENG 112 College Composition Il 3 0 3 vpper-ievel statistics course
17 Approved Laboratory Sciencell 3 3 4 St is expected that most students intending to major in
- - mathematics will take MTH 279, Ordinary Differential Equations,
MTH174  Calculus with Analytic Geometry 5 0 5 for this elective. For additional elective options, students should
I consult the list of approved electives in the General Education
4 Approved Elective 3-4 0-3 3-4 section of the catalog under Curriculum Planning and Design.
TOTAL 14-16 3-6 15-17 7 Approved Laboratory Science | and Il should be a year-long
MTH 277 Vector Calculus 4 0 4 laboratory science, e.g., BIO 107-102 and PHY 207-202.
MTH 2405 Statistics 3 0 3
HIS 101 History of Western Civilization| 3 0 3 CURRICULUM:
or or Mathematics and Science Teacher Preparation
HIS 121 United States History |
1 Social/Behavioral Science 3 0 3 COURSE  TITLE II:IEQ(; hﬁg gzé
- Elective : : :
1 Humanities/Fine Arts Elective 3 0 3 SDV101 Or|entat|pn to Teacher 2 0 2
Preparation
TOTAL 6 0 16 ENG1  College Composition | 0 3
¢ Approved Mathematics, 3-5 0-3 35 14 Approved Laboratory Science | 3 4
Laboratory Science,
or Computer Science Elective MTH 166 Precalculus with Trigonometry 5 0 5
MTH 287  Mathematical Structures 3 0 3 or 2 or Calculus with Analytic
MTH 173 Geometry |
1 Personal Wellness Elective 0-1 0-2 1
_ — CSC__ Computer Science Elective 34 0 3-4
S:S 102 g;story of Western Civilization Il 3 0 3 TOTAL 16-17 3 1718
HIS 122 United States History Il ENG 112 College Composition |l 3 0 3
1 Humanities/Fine Arts Elective 3 0 3 14 Approved Laboratory Sciencell 3 3 4
TOTAL 12-15 0-5 13-15 MTH 240  Statistics 35 0 3-5
. . - . or or
Total Minimum Credits for AS Degree in Science, 60 .
Mathematics Specialization (I\;erH 270 érpplled Calculus
MTH 173 Calculus with Analytic Geometry
01.28.16 or |
, MTH174%  ©Of _ _
A list of approved general education electives (humanities/ Calculus with Analytic Geometry
fine arts, social/behavioral sciences, mathematics, science, and 1]
p?;;ona/tw;e//nessc)j is grov‘/de/d /nl;‘/he Qeneraij[)dugat/on section 14 Any 200-Level English 3 0 3
of the catalog under Curriculum Planning and Design. _ Literature Course or Approved
2 Students not prepared for MTH 173 may be required to take Humanities/Fine Arts Elective
MTH 166 prior to taking MTH 173. MTH 166 does not meet the 14 Personal Wellness Elective 0-1 0-2 1
graduation requirements for the Mathematics Specialization.
TOTAL 12-15 3-5 14-16
3 Students may take CSC 201 or another CSC programming 13 Approved Mathematics, 3-5 0-3 3-5
course. - Laboratory Science,
4 or Computer Science Elective
Approved electives include CSC 202, CSC 205, MTH 285, or 3 -
another course approved by the student’s advisor. ’ Approved Laboratory Science | 3 3 4
HIS 101 History of Western Civilization| 3 0 3
or or
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HIS 121 United States History |

EDU 200 Introduction to Teaching as a 2 2 3
Profession

TOTAL 11-13 5-8 13-15

1.3 Approved Mathematics or 3-5 0-3 3-5

Laboratory Science Elective

1.3 Approved Laboratory Sciencell 3 3 4

HIS 102 History of Western Civilization Il 3 0 3
or or
HIS 122 United States History Il

14 Humanities/Fine Arts Elective 3 0 3

14 Social/Behavioral Science 3 0 3
Elective
TOTAL 15-17 3-6 16-18
Total Minimum Credits for AS Degree in Science 60

- Mathematics and Science Teacher Preparation
Specialization

06.22.16

" A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.

2 MTH 173-174 are recommended for students planning to major
in Physics or Chemistry. Students not prepared for MTH 173 may
be required to take MTH 166 prior to taking MTH 173.

3 Students completing the Mathematics and Science Teacher
Preparation Specialization with the intention of being a science
teacher must check with their transfer institution to determine
the appropriate elective. Students completing the Teacher
Preparation Specialization in Mathematics and Science with
the intention of being a mathematics teacher are strongly
encouraged to contact their transfer institution to determine
the appropriate elective.

4 Students should consult with their advisor and transfer
institution to determine the best choice for their program.

Social Sciences AS

Associate of Science

SPECIALIZATIONS:

American Sign Language/Deaf Studies
Pre-Social Work

Teacher Preparation

PURPOSE: The social sciences are concerned with the

study of human society and emphasize the role of analysis,
experimentation, and the scientific method. The chief academic
disciplines of the social sciences are anthropology, economics,
political science, psychology, and sociology. The Social Sciences
AS degree is designed for those who plan to transfer to a four-

College Catalog 2017-2018

ACADEMIC PROGRAMS

year college or university to complete a bachelor’s degree in
the social sciences. The curricula consist of courses in general
education (including foreign language, natural science, and
social science) typically required in the first two years of a
baccalaureate curriculum in the social sciences.

Students from the Science AS degree transfer into a wide variety
of majors at senior institutions including, but not limited to, the
following:

anthropology pre-law
history social work
economics government/political science

mass communications sociology

psychology speech-language pathology

education/Deaf studies ASL: interpretation/linguistics

The Social Sciences AS degree lays the foundation for a Bachelor
of Science degree in anthropology, economics, political science,
psychology, and sociology. The program includes one year of
coursework in the same foreign language. The Social Sciences
program is designed to provide transfer paths that will match

the requirements of senior institutions (four-year colleges

and universities); however, senior institutions differ in their
requirements, so students are strongly urged to work with

their assigned advisor and to acquaint themselves with the
requirements of the major department in the college or university
to which they plan to transfer.

Students should understand that the line between the humanities
and social sciences is not always clear and that some colleges
and universities award BA degrees in what are usually considered
the social sciences. Each student admitted to the program is
assigned an academic advisor to help plan the appropriate
course of studies to transfer to the student’s choice of a four-
year college or university. Students who complete the program
generally transfer as juniors.

The ASL/Deaf Studies specialization is designed for students
who plan to transfer to a four-year college or university in a
major that requires a background in American Sign Language
and Deaf persons as a cultural group. These expanding fields
include speech-language pathology, deaf education, ASL
instruction, interpretation, interpreter education, linguistics, and
Deaf studies (e.g., history, literature, and research).

The Pre-Social Work specialization is designed for students

who plan to transfer to Virginia Commonwealth University

and major in social work. This specialization was developed in
collaboration with VCU, and an articulation agreement exists for
eligible students who transfer to VCU. Students who pursue a
different degree program at VCU will be subject to a reevaluation
of transferable credits for their elected course of study. Students
interested in this specialization should meet with the Pre-Social
Work program head at Reynolds and are required to do so
during their first semester of study.
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The Teacher Preparation specialization is designed for students
who plan to transfer to a four-year college or university in a
major that requires a background in the social sciences, and who
plan to teach at the elementary, middle, or secondary school
level. The Teacher Preparation specialization enables the student
to participate in two field experiences in area schools.

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: The following high school units are strongly
recommended: three units of college preparatory mathematics
and two years of a foreign language.

PRE-SOCIAL WORK ARTICULATION AGREEMENT WITH

VCU: The VCU School of Social Work guarantees admission into
its BSW program with junior standing to eligible students who
have completed requirements for Pre-Social Work specialization
for the AS in Social Sciences at Reynolds. Eligible students are
those who meet the following criteria:

« Earn an Associate of Science degree in Social Sciences at
Reynolds;

« Earn a minimum cumulative grade point average of 2.5 on a
4.0 scale;

¢ Earn an individual grade no lower than B in HMS 100
- Introduction to Human Services and HMS 121 - Basic
Counseling Skills I; and

¢ Earn an individual grade no lower than a C in all other
courses listed for the Pre-Social Work specialization.

NOTE TO PROSPECTIVE TEACHERS: Students who wish to be
licensed to teach in Virginia should earn a baccalaureate degree
in a liberal arts, science, or mathematics field. Students should
consult with their advisor regarding elective choices that match
their desired teaching endorsement area(s). While enrolled at the
community college, students should prepare for and successfully
complete Praxis Core (Reading, Writing, and Mathematics), the
initial teacher licensure examination.

COMPUTER COMPETENCY REQUIREMENT: Students in the Social
Sciences degree will meet the college’s computer competency
requirement by successfully completing ITE 115 or CSC 155.
Students can also meet this requirement by passing the college’s
computer competency exam, administered in the testing centers
on each campus, in which case they will receive college credit

for ITE 115 or CSC 155. Students not passing the computer
competency exam may retake the exam only once.

CURRICULUM:

Social Sciences — Associate of Science

Civilization, or any 200-level
History Course

MTH 170" Foundations of Contemporary 3 o 3
or Mathematics
1 or
MTH 163 Precalculus |
2 Personal Wellness Elective 0-1 0-2 1
3 Foreign Language 4 0 4
TOTAL 14-150-2 15
ENG 112 College Composition |l 3 0
HIS United States History, or 3 0 3
African-American History, or
Western Civilization, or World
Civilization, or any 200-level
History Course
MTH 2401 Statistics 3 0 3
3 Foreign Language 4 0 4
ITE 1154 Introduction to Computer 3 o 3
or Applications and Concepts
4 or Computer Concepts and
CSC155 Applications
TOTAL 16 O 16
ENG ° Any200-Level Literature 3 0 3
~  Course
26 Social/Behavioral Science 3 0 3
- Elective
7 Approved Laboratory Science 3 3 4
- Elective
8  Approved Elective 3 0 3
TOTAL 12 3 13
ENG ° Any200-Level Literature 3 0 3
~  Course
26 Social/Behavioral Science 3 0 3
- Elective
7 Approved Laboratory Science 3 3 4
Elective
8  Approved Electives 6 0 6
TOTAL 15 3 16

Total Minimum Credits for AS Degree in Social Sciences 60

COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.
ENG M College Composition | 3 0 3
SDV 100 College Success Skills 1 0 1
HIS United States History, or 3 0 3
African-American History, or
Western Civilization, or World
94

04.21.15

" Students should consult with their advisor and preferred
transfer institution about which math courses to take. MTH
163 followed by MTH 240 or MTH 270 are more universally
transferable. Students planning to transfer to VCU may take
MTH 170, followed by MTH 240. Students who intend to major
in economics or anthropology at VCU must take MTH 163.
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2 A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.

A list of approved foreign language courses is provided in the
catalog in the Curriculum Planning and Design section. Students
must take the same foreign language through the 102-level.
Students who have satisfactorily completed two years of a
foreign language in high school may take the Foreign Language
Achievement Testing Service (FLATS) test through the

testing centers to receive up to 8 credits toward their foreign
language requirement. Students who have acquired foreign
language CLEP scores should refer to the College Catalog

for the acceptable minimum scores for any Reynolds/VVCCS
course equivalent. Students can then apply to Admissions

and Records to have the scores evaluated. Some BS programs
require intermediate-level foreign language. Many colleges

and universities accept American Sign Language as a foreign
language credit. Students should consult with their transfer
institution about language requirements.

4 Students should consult with their advisor and transfer
institution about the computer literacy course to take. Students
who have good backgrounds in computers may petition for
credit by examination.

° Students may take any 200-level LITERATURE course. ENG
215 and 217 do NOT satisfy this literature requirement. For
transfer purposes, students should consult with their advisor
and transfer institution about their literature selections.

6 Degree requirements may be fulfilled by students taking
sequential or non-sequential courses in the same or different
subject area. Students are advised to check the requirements of
their transfer institution.

7 A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design. NAS

and below 100-/evel sciences do not satisfy this requirement.
Students are advised to check the requirements of their transfer
institution.

A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design. For the
Social Sciences AS degree, students are recommended to
complete six hours in a course or courses designated as having
an international focus. Courses having an international focus are
identified on the approved general education electives list.

CURRICULUM:
Social Sciences — Associate of Science
American Sign Language/Deaf Studies Specialization

COURSE TITLE LEC. LAB. CRS.

HRS. HRS. CRE.

College Catalog 2017-2018
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ENG MM College Composition | 3 3
SDV 101 Orientation to American Sign 3 3
Language and Interpreter
Education
HIS United States History, or 3 0 3
African-American History, or
Western Civilization, or World
Civilization, or any 200-level
History Course
MTH170' Foundations of Contemporary 3 o 3
or Mathematics
MTH163 o'
Precalculus |
2 Personal Wellness Elective 0-1 0-2 1
ASL 295 Topics in ASL: American Sign 3 0 3
Language llI
TOTAL 15-16 0-2 16
ENG 112 College Composition Il 3 0 3
HIS United States History, or 3 0
African-American History, or
Western Civilization, or World
Civilization, or any 200-level
History Course
MTH 2401 Statistics 3 0 3
ASL 295 Topics in ASL: American Sign 3 0 3
Language IV
ITE 115% Introduction to Computer 3 o 3
or Applications and Concepts
cSC 1554 or Computer Concepts and
Applications
TOTAL 15 15
ENG ° Any200-Level Literature 3 0 3
~  Course
2 Social/Behavioral Science 3 0 3
Elective
6  Approved Laboratory Science 3 3 4
Elective
ASL 125 History and Culture of the Deaf 3 0 3
Community
TOTAL 12 13
ENG ° Any200-Level Literature 3 3
~  Course
2 Social/Behavioral Science 3 0 3
Elective
6  Approved Laboratory Science 3 3 4
Elective
ASL 220 Comparative Linguistics: ASL 3 0 3
and English
ASL 225 Literature of the U.S. Deaf 3 0 3
Community
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TOTAL 15 3 16 PSY 200 Principles of Psychology 3 0 3
Total Minimum Credits for AS Degree in Social 60 2 Personal Wellness Elective 0-1 0-2 1
Sciences, ASL/Deaf Studies Specialization
TOTAL 13-14 0-2 14
04.2115 ENG 112 College Composition |l 3 0 3
HMS 121" Basic Counseling Skills | 3 o 3
" Students should consult with their advisor and preferred —
transfer institution about which math course to take. MTH MTH 240  Statistics 3 0 3
163 followed by MTH 240 or MTH 270 are more universally PSY 230 Developmental Psychology 3 0 3
transferable. Students planning to transfer to VCU may take .
3
MTH 170, followed by MTH 240. Students who intend to major ITETS 'Antroli‘i:‘t:it(';r; tac;]g%rgsé‘etezs 5 0 3
in economics or anthropology at VCU must take MTH 163. or PP P
CSC 1553 or Computer Concepts and
2 A list of approved general education electives (humanities/ Applications
fine arts, social/behavioral sciences, mathematics, science, and TOTAL 15 0 15
personal wellness) is provided in the General Education section .
BIO 101 General Biology | 3 3 4
of the catalog under Curriculum Planning and Design. To avoid 9y
transfer problems, students should carefully select courses to ENG 210 Advanced Composition 3 0 3
fulfill elective requirements with the assistance of their advisors HIS 2 History Elective 3 0 3
and upon an investigation of the transfer requirements of the —
institution to which transfer is contemplated. SOC 200  Principles of Sociology 3 0 3
4 Foreign Language 3-4 0 3-4

3 ASL 295 - ASL Ill and ASL 295 - ASL IV satisfy the one-year
foreign language requirement. Completion of ASL 101 and ASL
102 with a grade of “C” or higher satisfies the prerequisites for
ASL 295 - ASL Il

4 Students should consult their advisor and transfer institution
about the computer literacy course to take.

5 Students may take any 200-level LITERATURE course. ENG
215 and 217 do NOT satisfy this literature requirement. For
transfer purposes, students should consult with their advisor
and transfer institution about their literature selections.

5 A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design. NAS
and below 100-/evel sciences do not satisfy this requirement.

Students are advised to check the requirements of their transfer

institution.

CURRICULUM:
Social Sciences — Associate of Science
Pre-Social Work Specialization

COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.

ENG M College Composition | 3 0 3
SDV 100 College Success Skills 1 0 1
HMS 100"  Introduction to Human Services 3 0 3
MTH 170 Foundations of Contemporary 3 0 3
or Mathematics
MTH 163 or

Precalculus |

96

TOTAL 15-16 3 16-17

BIO 102 General Biology Il 3 3 4

ENG 2 Any200-Level Literature 3 0 3
~ Course

HiS 2  History Elective 3 0 3

PHI ]”5 Logic | 3 0 3

or or

PHI220°  Ethics

SOC 210 Survey of Physical and Cultural 3 0 3

Anthropology
TOTAL 15 3 16
Total Minimum Credits for AS Degree in Social 61

Sciences, Pre-Social Work Specialization

08.20.15

" Students must complete a social work-designated section with
a minimum grade of "B.”

2 A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.

3 Students should consult their advisor and transfer institution
about the computer literacy course to take.

4 A list of approved foreign language courses is provided in
the catalog in the Curriculum Planning and Design section.
Students must take a foreign language course, either at an
introductory-level (101 or 102) or intermediate-level (207 or
202). An American Sign Language (ASL) course may be taken
to satisfy the foreign language requirement. Students who
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http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ENG
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#SDV
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#HMS
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#MTH
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#MTH
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#PSY
http://www.reynolds.edu/_onlinecatalog//curriculum/generaled_electives.pdf
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ENG
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#HMS
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#MTH
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#PSY
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ITE
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#CSC
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#BIO
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ENG
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#HIS
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#SOC
http://www.reynolds.edu/_onlinecatalog//curriculum/generaled_electives.pdf
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#BIO
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ENG
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#HIS
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#PHI
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#PHI
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#SOC

have satisfactorily completed two years of a foreign language
in high school may take the Foreign Language Achievement
Testing Service (FLATS) test through the testing centers to
demonstrate mastery at an introductory-level (101 or 102).
Students who have acquired foreign language CLEP scores
should refer to the College Catalog for the acceptable minimum

ACADEMIC PROGRAMS

Principles of Economics II-
Microeconomics

or

Survey of Economics

ECO 1207

8  Approved Laboratory Science 3 3 4

Elective
scores for any Reynolds/VVCCS course equivalent. Students - -
can then apply to Admissions and Records to have the scores EDU 200 Introdu.ctlon to Teaching as a 2 2 3
evaluated for competence through an introductory-level. Profession
Students who demonstrate mastery through the intermediate- TOTAL 1n 5 13
level should discuss having credits accepted and/or substituting . -
an approved elective in place of the foreign language course. ENG Any 200-Level English 3 0 3
Literature Course
° Students may also take PHI 225 or PHI 226 to meet this GEO 210 People and the Land: 3 0 3
requirement. Introduction to Cultural
Geograph
CURRICULUM: graphy _
Social Sciences — Associate of Science 8  Approved Laboratory Science 3 3 4
Teacher Preparation Specialization Elective
3 Approved Elective 3 0 3
COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE. 3 Approved Elective 3 0 3
ENG College Composition | 3 o 3 TOTAL 5 3 16
SDV101  Orientation to Teacher 2 0 2 Total Minimum Credits for AS Degree in Social 61
Preparation Sciences, Teacher Preparation Specialization
HS ! United States History, or 3 0 3
African-American History, or
AT ’ 04.21.15
Western Civilization, or World
Civilization " Students are recommended to take one semester of United
MTH 1702 Foundations of Contemporary 3 0 3 States, African-American, or Virginia History, and one semester
or Mathematics of Western or World Civilization.
2 or
MTH 163 Precalculus | 2Students should consult with their advisor and preferred
3 P [well Electi 0-1 02 1 transfer institution about which math course to take. MTH
ersonal yveliness elective 163 followed by MTH 240 or MTH 270 are more universally
4 Foreign Language 4 0 4 transferable. Students planning to transfer to VCU may take
MTH 170, followed by MTH 240. Students who intend to major
TOTAL 15-16 0-2 16 in economics or anthropology at VCU must take MTH 163.
ENG 112 College Composition Il 3 0 3
_ 9 P _ 3A list of approved general education electives (humanities/
HIS ! Uﬂl_ted States.Hlstor.y, or 3 o 3 fine arts, social/behavioral sciences, mathematics, science, and
Afrlcan-ArT]e.r.lcar.] History, or personal wellness) is provided in the General Education section
V\./e.s.tern. Civilization, or World of the catalog under Curriculum Planning and Design. To avoid
Civilization transfer problems, students should carefully select courses to
MTH 24 02 Statistics 3 0 3 fulfill elective requirements with the assistance of their advisors
and upon an investigation of the transfer requirements of the
4 Foreign Language 4 0 4 institution to which transfer is contemplated.
ITETIS IntroQucFion to Computer 3 0 3 4Students must take the same foreign language through
or Applications and Concepts the 102-level. Students who have satisfactorily completed
Ccsci1s5°  of Cqmputer Concepts and two years of a foreign language in high school may take the
Applications Foreign Language Achievement Testing Service (FLATS)
TOTAL 16 O 16 through the testing centers to receive up to 8 credits toward
3 their foreign language requirement. Students who have
6 -
ENG___ frt]y ZSO L((:evel English 3 0 3 acquired foreign language CLEP scores should refer to the
Iterature Lourse College Catalog for the acceptable minimum scores for any
ECO 201 Principles of Economics I- 3 0 3 Reynolds/VCCS course equivalent. Students can then apply to
or Macroeconomics Admissions and Records to have the scores evaluated. Some
ECO 202 or BS programs require intermediate-level foreign language. Many
or colleges and universities accept American Sign Language as a
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foreign language credit. Students should consult their transfer
institution about language requirements.

5 Students should consult with their advisor and transfer
institution about the computer literacy course to take. Students
who have good backgrounds in computers may petition for
credit by examination.

6 Students may take any 200-level LITERATURE course. ENG
215 and 217 do NOT satisfy this literature requirement. For
transfer purposes, students should consult with their advisor
and transfer institution about their literature selections.

7Students should consult with their advisor and transfer
institution to determine the best choice for their program.

8A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design. Future
elementary teachers are recommended to take one semester of
physical science and one semester of biological science. NAS
and below 100-/evel sciences do not satisfy this requirement.
Students are advised to check the requirements of their transfer
institution.

98

College Catalog 2017-2018



ACADEMIC PROGRAMS

Associate Degrees & Certificates

College Catalog 2017-2018 99



REYNOLDS COMMUNITY COLLEGE

Accounting AAS

Associate of Applied Science

PURPOSE: The rapid expansion of business and industry in
Virginia has created a large, steady demand for qualified
personnel to assist in the preparation and interpretation of
accounting and financial information. The AAS degree in
Accounting is designed for persons who are seeking their first
full-time employment in the accounting field immediately
upon completion of the curriculum. In addition, the program is
designed for persons presently employed in accounting who
desire to increase their knowledge and update their skills.

OCCUPATIONAL OBJECTIVES: The AAS degree in Accounting
prepares graduates to function in responsible paraprofessional
positions in the current employment market. Occupational
objectives include Accounting Assistant, Senior Accounting
Clerk, Bookkeeper, Junior Accountant, Tax Specialist, and Fiscal
Technician.

ADMISSION REQUIREMENTS: General college curricular
admission

TRANSFER INFORMATION: Four-year college and university
transfer opportunities for AAS degrees, if existing, are

usually very specific in nature. A transfer opportunity in
Accounting at Mary Baldwin University - Adult Degree

Program exists for students in the Accounting Associate of
Applied Science program. Students interested in this transfer
opportunity or transferring in general should consult their
faculty advisor upon program entry for further guidance. Please
see http://www.reynolds.edu/get_started/gta/agreements/
Mary_baldwin.pdf.

PROGRAM NOTES: The Accounting AAS degree requires that
students have the following competencies: (1) competency in
Math Essentials MTE 1-3 as demonstrated through the placement
and diagnostic tests or by satisfactorily completing the required
MTE units, or equivalent, and (2) competencies in reading and
writing as demonstrated by placement in ENG 111 or placement in
co-requisites ENG 111 and ENF 3.

The purpose of the associate of applied science (AAS) degree
curriculum is to prepare students for immediate employment
upon graduation.

COMPUTER COMPETENCY REQUIREMENT: Students in

this program will meet the college’s computer competency
requirement by successfully completing ITE 115. Students can
also meet this requirement by successfully passing the college’s
computer competency exam, administered in the testing centers
on each campus, in which case they will receive college credit for
ITE 115. Students not passing the computer competency exam
may retake the exam only once.

CURRICULUM:

COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.

ACC 21 Principles of Accounting | 3 0 3

100

BUS 100 Introduction to Business 3 0 3
ENG M College Composition |
ITE 115 Introduction to Computer 3 0 3
Applications and Concepts
MTH 120" Introduction to Mathematics 3 0 3
SDV 100 College Success Skills 1 0 1
TOTAL 16 O 16
ACC 1982 Seminar and Project: 4 0 4
Accounting Capstone
ACC134 Small Business Taxes 3 0 3
ACC 212 Principles of Accounting Il 3 0 3
ACC 215 Computerized Accounting 3 0 3
ECO 201 Principles of Economics | - 3 0 3
Macroeconomics
TOTAL 16 O 16
BUS 220  Introduction to Business 3 0 3
Statistics
ACC 221°  Intermediate Accounting | 3 0 3
Acc 231°  Cost Accounting | 3 0 3
BUS 240  Introduction to Business Law 3 0 3
CST 110 Introduction to Speech 3 0 3
Communication
ITE 140 Spreadsheet Software 3 0 3
TOTAL 18 O 18
ACC 222 Intermediate Accounting Il 3 0 3
ACC 241 Auditing | 3 0 3
ACC 261 Principles of Federal Taxation | 3 0 3
—4 Accounting Elective 3 0 3
3 Humanities/Fine Arts Elective 3 0 3
3 Personal Wellness Elective 0-1 0-2 1
TOTAL 15-16 0-2 16
Total Minimum Credits for AAS Degree in 66
Accounting
01.10.17

! Prerequisite is ACC 211 with a grade of “C” or higher. ACC 134
can be prerequisite or co-requisite.

01.10.17

" Students may substitute MTH 163 for MTH 120 as a transfer
option.

2 Prerequisite is ACC 211 with a grade of "C” or higher. ACC 134
can be prerequisite or co-requisite.

College Catalog 2017-2018


http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ACC
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#BUS
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ENG
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ITE
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#MTH
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#SDV
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ACC
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ACC
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ACC
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ACC
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ECO
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#BUS
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ACC
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ACC
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#BUS
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#CST
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ITE
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ACC
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ACC
http://www.reynolds.edu/_onlinecatalog//get_started/course_descriptions.aspx#ACC
http://www.reynolds.edu/_onlinecatalog//curriculum/generaled_electives.pdf
http://www.reynolds.edu/_onlinecatalog//curriculum/generaled_electives.pdf

3 A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.

4 Students may select either ACC 217 or ACC 240.

s Prerequisite is ACC 212 with a grade of "C” or higher.

6 Prerequisite is ACC 211 with a grade of "B"” or higher.

Accounting C

Certificate

PURPOSE: The rapid expansion of business and industry in
Virginia has created a large, steady demand for qualified
personnel to assist in the preparation and interpretation

of accounting and financial information. The certificate in
Accounting is designed for persons who are seeking their first
full-time employment in the accounting field immediately
upon completion of the curriculum. In addition, the program is
designed for persons presently employed in accounting who
desire to increase their knowledge and update their skills.

OCCUPATIONAL OBJECTIVES: The certificate in Accounting
prepares graduates for employment in any of the following
occupations: Accounts Receivable Clerk, Accounts Payable Clerk,
Payroll Clerk, Inventory Clerk, and other clerical positions in
accounting.

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: The Accounting Certificate requires that
students have the following competencies: (1) competency in
Math Essentials MTE 1-3 as demonstrated through the placement
and diagnostic tests or by satisfactorily completing the required
MTE units, or equivalent, and (2) competencies in reading and
writing as demonstrated by placement in ENG 111 or placement in
co-requisites ENG 111 and ENF 3.

Students should consult with their faculty advisor in choosing
electives or course substitutions. All program electives and
course substitutions must be approved in writing by the
Accounting program head.

The Accounting Certificate may transfer at the student’s option
directly into the Accounting AAS degree.

COMPUTER COMPETENCY REQUIREMENT: Students in

this program will meet the college’s computer competency
requirement by successfully completing ITE 115. Students can
also meet this requirement by passing the college’s computer
competency exam, administered in the testing centers on each
campus, in which case they will receive college credit for ITE
115. Students not passing the computer competency exam may
retake the exam only once.

GAINFUL EMPLOYMENT DISCLOSURE INFORMATION: Please
see www.reynolds.edu/curriculum/Gainful%20Employment/

College Catalog 2017-2018
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GE_Info_202.aspx to access gainful employment disclosure
information for this program.

CURRICULUM:
COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.

ACC N7 Essentials of Accounting 3 0 3

ITE 115 Introduction to Computer 3 0 3
Applications and Concepts

ENG M College Composition | 3 0 3

SDV 100 College Success Skills 1 0 1

TOTAL 0 O 10

ACC134  Small Business Taxes 3 0 3

ACC 21 Principles of Accounting | 3 0 3

ACC 215 Computerized Accounting 3 0 3

ECO 201 Principles of Economics | - 3 0 3
Macroeconomics

TOTAL 12 0 12

ACC198'  Seminar and Project: 4 0 4
Accounting Capstone

CST 110 Introduction to Speech 3 0 3
Communication

ACC 212 Principles of Accounting Il 3 0 3

ITE 140 Spreadsheet Software 3 0

TOTAL 13 O 13

Total Minimum Credits for Certificate 35

in Accounting

01.10.17

! Prerequisite is ACC 211 with a grade of “C” or higher. ACC 134
can be prerequisite or co-requisite.

Administration of Justice AAS

Associate of Applied Science

PURPOSE: The Administration of Justice program is for students
anticipating a career in the justice system, as well as for persons
already employed in the justice system who want to enhance
their professional standing and update their skills.

OCCUPATIONAL OBJECTIVES: The Administration of Justice
program is designed for students who are planning careers in law
enforcement, corrections (juvenile and adult), or employment in
related agencies.

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: All new students should take the English and
mathematics placement tests immediately after applying. The
following high school units are strongly recommended for the
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Administration of Justice program: four units of English, three
units of college preparatory mathematics, one unit of laboratory
science, and two units of foreign language. There are no physical
requirements such as height, weight, eyesight, and physical
dexterity; however, the student should understand that there
may be such requirements for employment in criminal justice
agencies.

The purpose of the Associate of Applied Science (AAS) degree
curriculum is to prepare students for immediate employment
upon graduation. Four-year college and university transfer
opportunities for AAS degrees, if existing, are usually very
specific in nature. Reynolds has formal transfer articulation
agreements with four-year institutions that enable graduates
who qualify to transfer courses completed in the AAS degree.
These transfer articulation agreements are subject to change or
expiration.

In addition, students may substitute some courses in the AAS
degree curriculum with courses that typically transfer to senior
institutions. Students interested in transferring in general or
transferring under a formal transfer articulation agreement
should consult with their faculty advisor upon program entry for
further guidance.

COMPUTER COMPETENCY REQUIREMENT: Students in

this program will meet the college’s computer competency
requirement by successfully completing ITE 115. Students can
also meet this requirement by passing the college’s computer
competency exam administered in the testing centers on each
campus, in which case they will receive college credit for ITE
115. Students not passing the computer competency exam may
retake the exam only once.

CURRICULUM:
COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.

SDV 100 College Success Skills 1 0 1

ENG M College Composition | 3 0 3

ADJ 100 Survey of Criminal Justice 3 0 3

ADJ 130 Introduction to Criminal Law 3 0 3

ADJ 105 The Juvenile Justice System 3 0 3

L _1 Personal Wellness Elective 0-2 04 2

TOTAL 13-15 0-4 15

ENG 112 College Composition Il 3 0 3

ADJ 212 Criminal Law, Evidence, and 3 0] 3
Procedures |

ADJ 201 Criminology 3 0 3

ADJ 128 Patrol Administration and 3 0 3
Operations

L _1,2 Approved Mathematics or 3 0 3
Science Elective

] Social/Behavioral Science 3 0 3
Elective

TOTAL 18 O 18
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ADJ___2 Approved ADJ Elective 3 0 3
ADJ % Approved ADJ Elective 3 0 3
PHI 220 Ethics 3 0 3
ENG ! 200-Level Literature Course 3 o 3
ADJ 290° Coordinated Internship 0 15 3
12 Approved Mathematics or 3 0 3
- Science Elective
TOTAL 15 15 18
ADJ 116 Special Enforcement Topics 3 0 3
ITE 5 Introduction to Computer 0
Applications and Concepts
CST 100 Principles of Public Speaking 3 0
L _2 Approved Elective 3 0 3
2 Approved Elective 3 0 3
TOTAL 15 O 15
Total Minimum Credits for AAS Degree in 66

Administration of Justice

03.710.15

" A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.

2 Courses must be approved in advance by the Administration
of Justice program head.

3 Students not employed in a criminal justice agency will be
required to complete an internship with an approved criminal
Jjustice agency. Students currently employed in a criminal
Jjustice agency may request advanced standing credit for the
internship.

American Sign Language-English
Interpretation AAS

Associate of Applied Science

PURPOSE: The degree in American Sign Language (ASL)-English
Interpretation is designed to prepare individuals for a career in
sign language interpretation.

OCCUPATIONAL OBJECTIVES: A majority of full-time ASL-
English Interpretation positions in the Commonwealth are found
in the K-12 public school setting. The minimum requirement

to work as an ASL-English Interpreter in the K-12 setting in
Virginia is a VQAS Level Ill, an EIPA of 3.5 or higher, or National
Interpreting Certificate (NIC) certification. Those interpreters who
attain NIC certification may also consider freelance and contract
interpreting opportunities, including the expanding fields of
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video relay service (VRS) and video remote interpreting (VRI),
which both utilize interactive video technology via the Internet.

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: ASL-English Interpretation is a two-

year, full-time course of study that enrolls new students
annually to begin coursework during the spring or summer
semester with programmatic content provided year-round until
completion. Candidates for admission to the program must
provide evidence of fluency in both English and ASL. Fluency

in English is demonstrated by placement into ENG 111. Fluency
in ASL is demonstrated by completion of the American Sign
Language Career Studies Certificate. Fluency in ASL may also be
demonstrated through a diagnostic interview with the American
Sign Language and Interpreter Education (ASL&IE) coordinator.

Successful completion of the 3-step NIC process results in
national certification as an ASL-English Interpreter, which may
be maintained through the Registry of Interpreters for the Deaf
(RID) via continuing education. As of July 1, 2012, individuals
are required to have a bachelor’s degree, or equivalent, as
determined by the National Council on Interpreting (NCI), in
order to sit for the NIC evaluation. For more information, please
contact the ASL&IE coordinator regarding alternative pathways
to certification (i.e., without a bachelor's degree). For more
information on the NIC, please visit www.rid.org.

As part of the ASL-English Interpretation AAS curriculum, the
student must receive a passing score on either the VQAS, EIPA,
or NIC written assessment portion and “C” or higher in INT 130
prior to initiating INT 280, Interpreter Assessment Preparation.
It is typical for students to sit for the VQAS or EIPA performance
exam during the fall semester, year 2. Initiation of INT 290, ASL-
English Interpretation Internship, during the spring of year 2

is typical. The Virginia Quality Assurance Screening (VQAS)

is a state screening, valid for three years by which time the
interpreter must be screened again or the credential is no longer
valid. For more information on the VQAS, please visit http://
www.vddhh.org or contact the Virginia Department for the
Deaf and Hard of Hearing (VDDHH) at 1-800-552-7917 [V/TTY].
The Educational Interpreter Performance Assessment (EIPA)

is administered by Boys’ Town. For more information, please
visit www.classroominterpreting.org

FINANCIAL REQUIREMENTS:

ACADEMIC PROGRAMS

Students not passing the computer competency exam may

retake the exam only once.

Books and Supplies $400 first semester; $200 for
all other semesters
Certification/Testing Fees Contact RID for NIC fees;

contact VDDHH for VQAS
fees; contact Boys' Town for
EIPA fees

COMPUTER COMPETENCY REQUIREMENT: Students in

this program will meet the college’s computer competency
requirement by successfully completing ITE 115. Students can
also meet this requirement by passing the college’s computer
competency exam administered in the testing centers on each
campus, in which they will receive college credit for ITE 115.

College Catalog 2017-2018

CURRICULUM:
COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.

Summer, Year 1

SDV 100 College Success Skills 1 0 1

INT 105 Interpreting Foundations | 4 0 4
(English)

INT 106 Interpreting Foundations I 4 0 4
(ASL)

TOTAL 9 0 9

Fall, Year 1

ENG M College Composition | 3 0 3

INT 107 Translation Skills 4 0 4

INT 133’ ASL-to-English Interpretation| 2 2 3

INT 134 English-to-ASL Interpretation | 2 2 3

TOTAL n 4 13

Spring, Year 1

INT 1302  Interpreting: An Introductionto 3 0 3
the Profession

INT 233"  ASL-to-English Interpretation Il 2 2 3

INT 234 English-to-ASL Interpretation |l 2 2 3

ASL 225 Literature of the U.S. Deaf 3 0 3
Community

TOTAL 10 4 12

Summer, Year 2

ITE 5 Introduction to Computer 3 0 3
Applications and Concepts

INT 2802  Interpreter Assessment 3 o 3
Preparation

TOTAL 6 0 6

Fall, Year 2

INT 237 Interpreting ASL in Safe Settings 3 0 3

3 Personal Wellness Elective 1 1

ASL__ 4 ASL 3 0 3

or or

INT_4 INT Elective

INT 250 Dialogic Interpretation | 3 0 3

5 Math or Science Elective 3-4 0-2 34

TOTAL 13-14 0-2 13-14
Spring, Year 2
INT 290  ASL-English Interpreter o 12 3
Internship
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3 Social/Behavioral Science 3 0 3
Elective
ASL 4 ASL 3 0 3
o o
NT 4 INT Elective
csT 100’ Principles of Public Speaking 3 0 3

TOTAL 9 12 12
65-66

Total Minimum Credits for AAS Degree in
ASL-English Interpretation

02.16.17

"INT 133-134 and INT 233-234 are course tandems that are
designed to be taken concurrently.

2 Successful completion of INT 130 with "C” or

higher and successful completion of either the VQAS written
test or EIPA written test, typically as part of INT 130 are
required prior to enrolling in INT 280, Interpreter Assessment
Preparation.

3 A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.

4 Students should consult with the ASL&IE coordinator to
select from various ASL (American Sign Language) and INT
(Interpreter Education) elective offerings, which vary from
semester to semester.

5 A list of approved mathematics and science electives is
provided in the General Education section of the catalog under
Curriculum Planning and Design. In addition to the Reynolds list
of approved electives, in order to satisfy this requirement, the
ASL&IE coordinator may also approve either: 1) a combination
of mathematics and/or science credits transferred from
another post-secondary institution and received by Reynolds;
or 2) the selection of a different course which is identified in
supporting documentation generated by a representative of
receiving institution that will satisfy the mathematics or science
requirement for a bachelor degree.

% In order to be placed in an internship (INT 290, spring year
2), the student must sit for and be awarded an interpreting
credential (e.g., VQAS level, EIPA award, or NIC certification)
or demonstrate acceptable proficiency on a mock ASL-English
Interpreter assessment approved by the ASL&IE coordinator.

7 Students who provide documentation from a receiving
institution that supports selection of a different course to
satisfy the CST requirement may substitute that course,
pending ASL&IE coordinator approval.

Architectural and Engineering
Technology AAS

104

Associate of Applied Science

SPECIALIZATIONS:
Contemporary Technology for Design
Building Construction Management

PURPOSE: The Architectural and Engineering Technology degree
is designed to develop qualified technicians for the field of
engineering. The technician serves as an important link between
the engineering professional and the skilled tradesperson in the
design, construction, and operation of engineering projects.

OCCUPATIONAL OBJECTIVES: This program will provide
graduates with the skills and specialized knowledge for
employment as highly-trained architectural draftspersons;
managers for the construction industry; technicians for
construction projects, such as highway, bridge, dam, commercial,
and residential construction; and other related occupations

in a highly active industry. Employment opportunities are
numerous from the planning stage through project completion
and inspection in the following areas: construction industry in
private enterprise, government-related business, consulting, and
other engineering-related activities.

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: In addition to general college admission,
applicants shall have (1) completed placement testing and (2)
met with their advisor to establish a planned course of study
prior to being allowed to register for courses.

Satisfactory completion of the following high school units or their
equivalent, at a minimum, is strongly recommended: four units

of English, one unit of laboratory science (preferably physical
science), one unit of social studies, and two units of mathematics
(one unit of algebra and one unit of geometry).

COMPUTER COMPETENCY REQUIREMENT: Students in this
program will meet the Reynolds computer competency
requirement by successfully completing CSC 155 or ITE 115.
Students can also meet this requirement by passing the Reynolds
computer competency exam, administered in the testing centers
on each campus, in which case they will receive college credit
for CSC 155 or ITE 115. Students not passing the computer
competency exam may retake the exam only once.

CURRICULUM:

All Specializations

COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.
Summer
DRE 23]1 Computer-Aided Drafting | 2 2 3
CSC 155 Computer Concepts and 3 0 3
or Applications
ITE 115 or
Introduction to Computer
Applications and Concepts
TOTAL 5 2 6
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ACADEMIC PROGRAMS

Fall, Year1 02.16.2017
SDV 100 College Success Skills 1 0 1
MTH 115 Technical Mathematics | 3 0 3 CURRICULUM:
ARC 121 Architectural Drafting | 2 3 3 Building Construction Management Specialization
ARC T3] ?g:}i;'ﬂiﬁg:lMethOds of 503 COURSE  TITLE LEC. LAB. CRS.
_ _ HRS. HRS. CRE.
DRF 232 Computer-Aided Drafting Il 2 2 3 Spring, Year 1
2 ial/Behavioral Sci . .
- Soua/ ehavioral Science 3 0 3 BLD 200  Sustainable Construction 3 0 3
Elective
TOTAL 4 s 16 ARC 122 Architectural Drafting Il 2 3
ARC 132 Materials and Methods of 3 0 3
Construction Il
BLD 101 Construction Management | 3 0 3
CURRICULUM:
Contemporary Technology for Design TOTAL n 3 12
Fall, Year 2
COURSE  TITLE LEC. LAB. CRS. NG College Composition | 30
HRS. HRS. CRE.
- BLD 103 Principles of Residential Building 3 0 3
Spring, Year 1 Construction Inspection
BLD 103 PrlﬂClpIes.of ReS|den.t|a| Building 3 0 3 ARC 241 Building Mechanical Systems 3 0 3
Construction Inspection
- - BLD 210 Building Structures 3 0 3
DRF 238  Computer-Aided Modeling and 2 2 3 - —
Rendering | ARC 221  Architectural CAD Applications 2 2 3
- - Software |
ARC 122 Architectural Drafting Il 2 3
- 2 Personal Wellness Elective 0-1 0-2 1
ARC 132 Materials and Methods of 3 0 3 —
Construction Il TOTAL 14-152-4 16
ARC 221 Architecture CAD Applications 2 2 3 Spring, Year 2
Software | BLD 231 Construction Estimating 3 0
TOTAL 12 7 5 BLD 247 Construction Planning and 3 0 3
Fall, Year 2 Scheduling
ENG M College Composition | 3 0 3 MTH 116 Technical Mathematics Il 3 0 3
BLD 210 Building Structures 3 0 3 3 Approved Technical Elective 2-3 0-3 3
ARC 241 Building Mechanical Systems 3 o 3 ARC 201  History of Modern Architecture 3 0 3
BLD 200  Sustainable Construction 3 0 3 TOTAL 14-150-3 15
2 Personal Wellness Elective 0-1 0-2 1 Total Minimum Credits for AAS Degree in Architectural 65
TOTAL 12-130-2 13 and Engineering Technology, Building Construction
Management Specialization
Spring, Year 2
ARC 242  Building Electrical Systems 3 0 3 02.16.2017
BLD 231 Construction Estimating 3 0 3
ARC 201 History of Modern Architecture 3 0 3
ARC 222  Architectural CAD Applications 2 2 3 ' Students with experience in computer-aided drafting may
Software I| petition the program head to earn credit by ABLE for this
- - course.
MTH 116 Technical Mathematics Il 3 0 3
TOTAL 14 2 15 2 A list of approved general education electives (humanities/
Total Minimum Credits for AAS Degree in Architectural 65 fine arts, social/behavioral sciences, mathematics, science, and

and Engineering Technology, Contemporary
Technology for Design Specialization
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personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.
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3 Approved technical electives are ARC 222, CIV 295, CIV
256, and GOL 105.

Automotive Technology AAS

Associate of Applied Science
PROGRAMS OFFERED: General Automotive and GM ASEP

PURPOSE: This curriculum is designed to prepare individuals
for employment in the automotive repair industry or to serve
the continuing education needs of the automotive technician
working in the field.

OCCUPATIONAL OBJECTIVES: Automotive Dealership
Technician, Safety Inspector, Service Manager, Parts Specialist,
Service Writer, and Independent Automotive Technician

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: Students are required to meet with the
Automotive Technology program head before registering for the
first semester of study.

Students in the Automotive AAS degree may pursue one of two
program options: the general program or GM ASEP. Following
are brief descriptions of each option:

e The general program provides education regarding the
general theory and operation of current automotive
products. The program of instruction is not manufacturer-
specific.

* The General Motors Automotive Service Educational
Program (GM ASEP) provides education focused
exclusively on current GM products. The GM ASEP program
allows students to alternate between going to college and
working at a GM dealership for approximately two years,
leading to the AAS degree. Students will receive both
college credit and GM certification for each AUT course
successfully completed in the AAS degree. Students
enrolled in the GM ASEP option are required to enroll in
the AAS degree and be employed at a GM dealership or AC
Delco shop to meet the manufacturer's requirements for
certification. Students are encouraged to meet with a GM
ASEP instructor prior to enrolling in the program to discuss
requirements and employment assistance, and to receive
specific course codes required to enroll in the GM ASEP
program.

The two options of the Automotive Technology AAS degree
described above are certified by the National Institute for
Automotive Service Excellence, National Automotive Technicians
Education Foundation (ASE/NATEF), ensuring that training
meets or exceeds industry standards. The Reynolds Automotive
Technology AAS degree with its two options is designed to
prepare students for the ASE certification.

Automotive course credit may be granted through credit by
ABLE for some courses. Students should see the Automotive
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Technology program head for an approved list of course
substitutions for successful completion of ASE certifications.

COMPUTER COMPETENCY REQUIREMENT: Students in

this program will meet the college’s computer competency
requirement by successfully completing ITE 115. Students can
also meet this requirement by passing the college’s computer
competency exam, administered in the testing centers on each
campus, in which case they will receive college credit for ITE
115. Students not passing the computer competency exam may
retake the exam only once.

CURRICULUM:
COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.
AUT 101 Introduction to Automotive 2 2 3
Systems
AUT 241 Automotive Electricity | 2 3 3
AUT 265  Automotive Braking Systems 2 3 3
MTH 103 Applied Technical Mathematics 3 0 3
WEL 120  Fundamentals of Welding 1 3 2
SDV 100 College Success Skills 1 0 1
TOTAL n 1 15
AUT M Automotive Engines 3
AUT 242  Automotive Electricity Il 2
AUT 266  Automotive Alignment, 1
Suspension, and Steering
ITE 115 Introduction to Computer 3 0 3
Applications and Concepts
ENG MM College Composition | or 3 0 3
or Communication Processes |
ENG 137
AUT 1972  Cooperative Education in 0O 10 2
or Automotive : 5 5
AUT 136 or ) ) ]
Automotive Vehicle Inspection
TOTAL 12-13 14-2218
AUT 126 Auto Fuel and Ignition Systems 4 3 5
AUT 178 Automotive Final Drive 3 3 4
and Manual Transmission
Systems
AUT 1972  Cooperative Education in 0O 10 2
Automotive
AUT 236 Automotive Climate Control 3 3 4
1 Social/Behavioral Science 3 0
T Elective
TOTAL 13 19 18
AUT 251 Automatic Transmissions 3 3 4
AUT 165 Auto Diagnosis and Tune-Up 1
AUT 245  Automotive Electronics 3 3 4
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AUT 2972 Cooperative Education in 0O 10 2
Automotive

L _1 Humanities/Fine Arts Elective 3 0 3

L _1 Personal Wellness Elective 0-1 0-2 1

TOTAL 10-11 19-2116

Total Minimum Credits for AAS Degree in Automotive 67
Technology

02.02.16

" A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.

2 In situations where a student is already employed, following is
a list of approved courses that can be substituted for AUT 197
and AUT 297:

AUT 136 -- Automotive Vehicle Inspection (2 cr.)

AUT 193 -- Studies in Automotive: Automotive Electronic Safety
Control Systems (3 cr.)

AUT 230 -- Introduction to Alternative Fuels and Hybrid
Vehicles (3 cr.)

AUT 243 -- Automotive Control Electronics (4 cr.)
AUT 253 -- Electric Vehicles (4 cr.)

AUT 254 -- Plug-in Hybrid Vehicles (4 cr.)

AUT 256 -- Fuel Cell Electric Vehicles (4 cr.)

AUT 293 -- Studies in Automotive: Automotive Electronic
Guidance Control Systems (3 cr.)

DLS 126 -- Diesel Engine Reconditioning (6 cr.)

DSL 137 -- Diesel Fuel Systems and Tune-up (4 cr.)

DSL 143 -- Diesel Truck Electrical Systems (4 cr.)

DSL 150 -- Mobile Hydraulics and Pneumatics (3 cr.)

DSL 152 -- Diesel Power Trains, Chassis, and Suspension (4 cr.)
DSL 160 -- Air Brake Systems (3 cr.)

DSL 176 -- Transportation Air Conditioning (2 cr.)

WEL 130 -- Inert Gas Welding (3 cr.)

WEL 160 -- Gas Metal Arc Welding (MIG and FCAW) (3 cr.)
BUS 100 -- Introduction to Business (3 cr.)

BUS 200 -- Principles of Management (3 cr.)

BUS 207 -- Organizational Behavior (3 cr.)

CST 710 -- Introduction to Speech Communication (3 cr.)

College Catalog 2017-2018

ACADEMIC PROGRAMS

Automotive Technology C

Certificate

PURPOSE: The curriculum is designed to meet the need for
educated automotive technicians in all areas of the automotive
industry. The program will provide students with experience in
the maintenance and repair of a wide variety of automobiles,
as well as light to medium duty trucks. Program graduates

will receive instruction in the basic skills and sufficient hands-
on experience to be able to apply that learning to practical,
everyday shop situations.

OCCUPATIONAL OBJECTIVES: Auto Mechanic, State Safety
Inspector, Service Advisor, Maintenance Technician, Parts Clerk,
and Service Writer

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: Students are required to meet with the
program head either before registering for their first semester or
early in their first semester of study.

COMPUTER COMPETENCY REQUIREMENT: Students in

this program will meet the college’s computer competency
requirement by successfully completing ITE 115. Students can
also meet this requirement by successfully passing the college’s
computer competency exam, administered in the testing centers
on each campus, in which case they will receive college credit for
ITE 115. Students not passing the computer competency exam
may retake the exam only once.

GAINFUL EMPLOYMENT DISCLOSURE INFORMATION: Please
see www.reynolds.edu/curriculum/Gainful%20Employment/
GE_Info_902.aspx to access gainful employment disclosure
information for this program.

CURRICULUM:
COURSE TITLE LEC. LAB. CRS.
HRS. HRS. CRE.
WEL 120  Fundamentals of Welding 1 3 2
SDV 100 College Success Skills 1 0 1
AUT M Automotive Engines | 3 3 4
AUT 265  Automotive Braking Systems 2 3 3
AUT 241 Automotive Electricity | 2 3 3
ENG M College Composition | or 3 0 3
or Communication Processes |
ENG 137
TOTAL 12 12 16
AUT 242  Automotive Electricity Il 2 3 3
AUT 236  Automotive Climate Control 3
AUT 266  Automotive Alignment, 1 6 3
Suspension, and Steering
__1 General Education Elective 3 0 3
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ITE 15 Introduction to Computer 3 0 3
Applications and Concepts
TOTAL 12 12 16
Total Minimum Credits for Certificate in Automotive 32
Technology
03.71.15

" A list of approved general education electives (humanities/
fine arts, social/behavioral sciences, mathematics, science, and
personal wellness) is provided in the General Education section
of the catalog under Curriculum Planning and Design.

Culinary Arts AAS

Associate of Applied Science

SPECIALIZATIONS:
Culinary Arts

Pastry Arts

Culinary Management

PURPOSE: The Culinary Arts program provides a comprehensive
occupational-technical education and is intended to lead to
employment as a culinarian within a variety of culinary, food
service, and retail paths.

OCCUPATIONAL OBJECTIVES: The Culinary Arts specialization
prepares graduates to enter kitchens as professional cooks in
hotels, resorts, restaurants, catering operations, and a variety

of retail businesses. The Culinary Management specialization
prepares students to enter kitchens as entry-level supervisors
and managers in hotels, resorts, restaurants, catering operations,
and a variety of retail businesses. The Pastry Arts specialization
prepares students to enter kitchens as professional pastry

cooks in hotels, resorts, restaurants, catering operations, and a
variety of businesses, while also preparing students interested in
opening their own pastry facility or business.

ADMISSION REQUIREMENTS: General college curricular
admission

PROGRAM NOTES: The Culinary Arts AAS degree requires that
students have the following competencies: (1) competency in
Math Essentials MTE 1-3 as demonstrated through the placement
and diagnostic tests or by satisfactorily completing the required
MTE units, or equivalent, and (2) competencies in reading and
writing as demonstrated by placement in ENG 111 or placement
in co-requisites ENG 111 and ENF 3 or completion of a college-
level composition course. Students needing to complete
developmental studies courses in English or mathematics may
take those courses concurrently with HRI courses, if approved by
the program head.

Faculty provide advising to enhance student success. All students
wishing to enroll in Culinary Arts must attend an advising session.
Once enrolled, students must meet with their advisor every
semester to review their scheduling strategy and status toward
graduation. Information about advising and enrolling in classes is
available on the Culinary Arts Admissions page on Reynolds.edu.
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Students who earn a final grade lower than “C” in any HRI course
must obtain permission from their advisor to continue the major
in Culinary Arts. Students will be required to repeat courses in
their major when grades lower than “C” are earned. Exceptions
must be approved in writing by the program head.

The competency-based nature of the curriculum allows students
with previous educational studies or training experience to be
evaluated for advanced standing. Students who believe they are
eligible for such consideration are required to meet with their
advisor to discuss eligibility for evaluation and possible advanced
standing.

The purpose of the associate of applied science (AAS) degree
curriculum is to prepare students for immediate employment
upon graduation. Four-year college and university transfer
opportunities for associate of applied science degrees, if existing,
are usually very specific in nature. Students may, however,
substitute some courses in the AAS degree curriculum with
courses that generally transfer to senior institutions. Students
should consult their advisor at the earliest possible date for
further guidance and are advised to get assurances in writing in
advance from the institution to which they wish to transfer.

ACCREDITATION: The Culinary Arts Associate of Applied Science
degree is accredited by the American Culinary Federation
Education Foundation Accrediting Commission (ACFEFAC).
Students who graduate from our Culinary Arts Associate of
Applied Science degree in Culinary Arts and are American
Culinary Federation (ACF) members at the time of graduation are
eligible for free ACF certification as a Certified Culinarian® (CC®).
Students who are not ACF members may still earn their Certified
Culinarian® (CC®) credential for a fee set by the ACFEFAC.
Graduates who use this benefit have an advantage when seeking
employment, because certification is representative of having the
knowledge and skills to be successful.

CULINARY APPRENTICESHIP: The American Culinary Federation
(ACF) offers a three-year apprenticeship program. Reynolds
does not administer the apprenticeship, but does provide the
educational component of the program. Interested parties should
contact the 